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1. OBIIASI XAPAKTEPUCTHUKA PABOYEM ITPOT'PAMMBI
YYEBHOM JUCIIUTIJIVHBI
OI1.08 UndopmanimoHHbIE TEXHOJOTMH B MPO(ecCHOHATBHON AeATeIbHOCTH

1.1. OO0aacTb NpuMeHeHHs MPOTrPaMMBbI

Pabouas nporpamma yueOHo# auctumuinasl spisercs yactbio [IIICC3 CIIO B cooTBeTCTBUU
¢ ®I'OC no cnenmanbrocTr CIT1O 38.02.01 DKOHOMMKA U OYXTAITEPCKHUH YUET (10 OTPaCTIsM)

1.2. Mecto y4eOHol qucuumInHbl B cTpykrype I[IIICC3:

VYuebnas aucumruinHa OI1.08 HMupopmannoHHbIE TEXHOJIOTMH B MPO(hecCHOHATBLHON
NESTEeIbHOCTH SIBJSIETCS 00s3aTeNbHONM YacThio 0O0MIEPO(ECCHOHANBHOTO LUKIA JUCHUTUIMH
OCHOBHOU oOpa3zoBarenbHOW mporpammbel B cooTBercTBUU ¢ PI'OC CIIO mo crnenuambHOCTH
38.02.01 DxoHOMHUKA U OyXTITEPCKUI yUeT (110 OTPACIISM).

1.3. Hesn u 3aaa4m y4eOHOH AUCHMILIMHBI — TPEOOBAHUS K Pe3yJIbTATAM OCBOEHHS
JUCIHHMILINHDBI:

VYuebnas aucummuimHa OI1.08 HMHpopmMannoHHBIE TEXHOJIOTHMH B MPO(EeCCHOHATBLHOU
JesITeIbHOCTH obecnieunBaeT (hopMupoBaHue MPO(HECCHOHAIBHBIX M OOIMX KOMIIETEHIIHI 110 BCEM
Bugam aestenbHocTd PI'OC no cnenuanbHocTu 38.02.01 DxoHOMUKA M Oyxraiarepckuil yder (1o
orpacisim). Ocoboe 3HaYeHHE AMCHUIUIMHA UMeeT nipu popmupoBanuu U pazsutun OK 01, OK 02,
OK 03, OK 04, OK 05, OK 09, I[IK 1.1, [IK 1.2, TIK 1.3, TIK 1.4, IIK 2.1, 1K 2.2, [IK 2.3, T[IK 2.4,
K 2.5, 11K 2.6 , [IK 2.7, [1K 3.1, I1K 3.2, [IK 3.3, [IK 3.4, [1IK 4.1, [IK 4.2, [IK 4.3, [IK 4.4, TIK 4.5,
I1K 4.6, I1K 4.7.

B pamkax nporpamMMmbl yueOHOW AMCLUMIUIMHBI OOYYAarOIIMMMCS OCBaMBAIOTCS CIEAYIOLINE
YMEHHUS U 3HAHUSL.

Kon
1K, YMmeHnus 3Hanus
OK, JIP
OK 01 - pacrno3HaBaTh, aHAJIM3UPOBATh 3a7auyy WIH |- OCHOBHBIE
OK 02 Npo0ONeMy W BBLIECIATH €€ COCTaBHBIE YacTh; - |HCTOYHHKH MH(pOpMAIUH U
OK 03 OIPEICNIATh ATAlbl PEIICHUsT U Croco0bl pemieHuss  [PCCYPCBI VLT PCIHCHIA
OK 04 3a7aun; OOOCHOBEIBATH BBIOOp pemeHms; - |SoAdTH nmpodsem B
o poeccrnoHaIbHON
OK 05 COCTaBJIATh U pealU30BBIBATh IUIAH JeicTBUSA, pod
NESTENIHOCTH;
OK 09 oTpeneNiATh He0OXOAUMBIE PECYPCHI; - OIIEHUBATh
. . - QJITOPUTMBI U
K 1.1 pe3yJbTaT CBOUX JCHCTBUM;
METO/IbI BHITOTHEHUS
I[IK 1.2 - OIpENEATh 3a1a4u JUIS IIOUCKA
3a1auu, paboThl; - MOPSA0K
IIK 1.3 I/IH(I)OpMaI_II/II/I; - OIpeneniThb HEOOXOINMBIE
OLIEHKH pe3yJIbTaTOB
K 1.4 UCTOYHUKU HH(POPMALINY;
pelieHns 3a1a4d
IK 2.1 - CTPYKTYpUPOBATh MI0JIy4aeMYI0 .
Y Y npodecCuoHaATBHON
IK 2.2 UHpOpMaLIKIO; BBIACIATh Haubojiee 3HAYMMOE B
NeSITEIbHOCTH; -
K 2.3 nepeyHe HHPpopMaIuy;
HOMEHKJIaTypa
IIK 2.4 - OLICHUBATh IIPAKTUYECKYIO 3HAYMMOCTh
MH(OPMALIMOHHBIX
K 2.5 pe3yIbTATOB MOKMCKA; OPOPMIISATH PE3YIbTATHI
. UCTOYHUKOB, IPUMEHIEMBIX B
IIK 2.6 NIOUCKa; .
npodeccroHabHOM




Kon

11K, YmMmenus 3Hanusn

OK, JIP

K 2.7 - HAXO/UTh U UCIOJIB30BATh HHPOPMALIUIO JUTS |IESATEIHLHOCTH;

TIK 3.1 3¢ (HEKTHBHOTO BBIMOJIHEHUS TPO(HECCHOHATBHBIX |- HPHEMBI

K 3.3 pa3BUTHSA, OCYILIECTBICHUS cCaMO00pa30BaHUs; uHbOpMAIHH:;
- aboTaTh C MOMCKOBBIMU CUCTEMAMHU;

K 3.4 p ’ - dbopmar odopmieHUs

MK 4.1 - UCIOJIb30BaTh ~ MEXAHU3Mbl  CO3/IaHUS W

: . pE3yNIbTaToB MOWCKA

00pabOTKM TEKCTOBOM MH(POPMALINHU, OOPMIICHUS

1K' 4.2 . uHdopmanuu;

K 4.3 JOKYMEHTAITUH TI0 TPO(ECCHOHATHLHON TEMATHKE;

K 4'4 - o0pabaTeiBaTh TaOIMYHYIO HH(POPMAIMIO; - |~ OCHOBHBIC MCTO/IBI

K 4' 5 HCIIOJIB30BaTh AJIEKTPOHHBIE TaOIUIIBI TUIS cbopa, 06paboTKH, XpaHeHus,

MK 4.6 (GUHAHCOBBIX W JKOHOMHMYECKHMX  pacueros, I€peAadn M HaKOIUICHHA

K 4.7 06paboTKH  OGONBIIMX MaccMBOB uH(popMaruu, |[AHQOpMAIMK; -  MpaBHIa

aHaJIM3a (bHHaHCOBBIX JaHHBIX

NIeNoByI0  rpaduky U
MyJIbTUMEANA HH(DOPMALINIO,

- HCIIOJIB30BaTh

CO31aBaThb IIPE3CHTALINH

- yuTaTh  (MHTEPIPETHPOBATH)  HHTEpQeiic

CIEUAIN3UPOBAHHOIO IIPOrPaMMHOT0
o0ecreyeHns, HaxOJUTh KOHTEKCTHYIO I1OMOIIb,
paboTaTh C TOKyMEHTalLlUEH;

- IIPUMEHSTh CTaHJIapTHOE u
CHeLMaIU3UPOBAHHOE TpPOrpaMMHOE obecreueHue
Ui cOopa, XpaHeHUss U 00paboTKU MH(pOpMAMK B
COOTBETCTBUM C M3Yy4aeMbIMU NPOQeCcCHOHATBHBIMU
MOJZYJISIMH - IPUMEHATH METOJIbI U CPEJICTBA 3aLIUTHI
uHpOpMaINH;

- paboTaTh C NEKTPOHHON MOYTOI;

— HUCIOJIB30BaTh BO3MOXKHOCTH YAAJIEHHOTO JOCTyIa
K CeTeBBIM pecypcaM OpraHu3aluu, OoOJIayHbIe
TEXHOJIOTHH;

- ucrnoib3oBath cepuchl Google Docs s
COBMECTHOM  paboTBl ¢  JOKyYMEHTaMH; -
MCIIOJIb30BaTh CETEBble MH(POPMAIIMOHHBIE CHCTEMBbI
JUISL Pa3IMYHBIX HaIpaBJIeHUHd MNpodecCHOHaTbHON
JeSITEIIbHOCTH;

- IPaMOTHO M apryMEHTHUPOBAaHO W3Jararb
CBOM MBICIIM U MHEHHS, BECTH JIeIOBbIe Oecelbl, B
TOM 4YHUCJIE CpPEICTBAMHU D3JIEKTPOHHOM IOYTHI U
Tesie(hOHHOM KOMMYHUKAIUHY;

- yMETh BBICTpauBaTh B3aMMOOTHOUIEHUS C
00y4aromuMucs, IpenoJaBaTesIMi, COTPYIHUKAMHU

00pa3oBaTeNbHOIN OpraHu3alnu;

OQ)OPMHCHI/IH AOKYMCHTOB U

IMOCTPOCHUA YCTHBIX
COOOLICHMIA; - COBpEMEHHas
Hay4Has u
npodeccuoHatbHast
TEPMUHOJIOTHS

-MIOHATHA ~ MH()OPMAITMOHHOU
TEXHOJIOTUH,

WH(POPMAIIMOHHON CHUCTEMBI,

- KJaccuukanus U
COCTaB MH(OPMALIMOHHBIX
CUCTEM; - TEXHUYECKOE U
MporpaMMHoOe  o0ecredeHne
MH(POPMALIMOHHBIX
TEXHOJIOTHIA;
OPUHIUIBI U CIIOCOOBI
3amMThl  MHQOpMauu B
UH(POPMALIMOHHBIX
CHUCTEMAaxX; - Ha3HA4CHHUE U
NPUHLUIBl  UCHOJIB30BAHUS
CUCTEMHOI'0 U MPUKIIAIHOTO
MIPOTPAMMHOTO O00ECTICUCHUS
B po¢eCCHOHATBHOU
NEeSITeIbHOCTH; - OCHOBHBIE
TTOHSATHUS
ABTOMAaTU3HPOBAHHON
00paboTku uH(pOpMAIUHU; -
TEXHOJOTMSl  CO3/aHusi U

o0paboTku TEKCTOBOM,




Kon

11K, YmMmenus 3Hanusn
OK, JIP

- pabotaTh B  Tpymme TpU  PEHICHUH |YUCIIOBOM, rpaduueckoit
CUTYallUOHHBIX  3aJaHWil, TpPU  BBHIINOJIHEHUH |HH(OPMAIIHH; MOPSATIOK
TPYIIOBBIX MPOEKTOB; BBICTpauBaHUS

- O00BEKTUBHO aHATTM3UPOBAThH U OIICHUBATH IpPE3EHTALMH;  -OCHOBHBIE
pe3ynbTaThl COOCTBEHHOM paboTHI; KOMIIOHEHTBI

- MIPOSBIISATH UHUIIMATUBHOCTH B MpoIiecce KOMITbIOTEPHBIX CeTeH,

OCBOCHHS NMPOECCHOHATBHOM AEATEITBHOCTH.
- C TMIOMOIIBIO MPABOBBIX HH(POPMAITHMOHHBIX
CHCTEM OPHCHTHPOBATHCS B 3aKOHOJATEIBHBIX U
HWHBIX HOPMATHUBHBIX IIPABOBLIX AKTAX,
PEriIaMeHTHPYIOIINX OyXraaTepCKyIo
NeSITeIbHOCTD; pa3nuyarh (OPMBbI OyXTanTepCKOM
JIOKYMEHTAIIUH,
- HNPUMEHSTh CTAHAAPTHOE U
CIICLHAIU3UPOBAHHOE IPOrPAMMHOE 00ECIICUCHHUE
JUTSL XpaHeHUs, 00pabOTKH 1 aHAIIN3a
OyxranTepckoii HH)OpPMAIMU B COOTBETCTBUH C
U3y4aeMbIMH TPO(eCCHOHATBHBIMI MOAYIISIMU TSI
(GopMUpOBaHUA U yyeTa NEPBUYHBIX IOKYMEHTOB;
TUTst 0(OPMIICHHS TUIATEKHBIX TOKYMEHTOB;
- POCMaTPHUBATh M aHAJTM3UPOBATh
OyXrajTepckue MPOBOJIKH MO YYETY KaCCOBBIX
OIEPALNIL, IT0 YUETYy JICHEKHBIX CPEJCTB Ha
pacYeTHBIX CUETaX, M0 Y4eTy aKTHBOB U UCTOYHHKOB
aKTHBOB OPTaHU3AIMH; 10 HAYNCIICHHIO U
NIePEYNCIICHUIO CYMM HaJIOTOB M COOPOB;
-IIpOCMAaTpUBaTh U
ydera,
POTrPaMMHBIM 00eCIIeUeHHEM;

aHAIM3UPOBATh  PETUCTPHI

chopMUPOBaHHbBIE OyXraiatepcKkum

- IPOCMATPHUBATh U AHAJTM3UPOBATH TUIAH
CYETOB OyXranTepckoro yuera (puHaHCOBO-
XO03s5ICTBEHHOM J1eATEIbHOCTH OpraHu3aluu; -
UCIIOJIb30BaTh BO3MOKHOCTH
CHELHATU3UPOBAHHOTO POTPAMMHOTO
oOecrieyeHus o (POPMUPOBAHUIO U IPOCMOTPY
Oyxrantepckoil ((prHAHCOBOI) OTYETHOCTH; 110
(OpPMHPOBAHUIO U POCMOTPY HAJIOTOBBIX
JIeKJIapaluii o HaJloraMm 1 cOopamM B OFO/IKET.

opranus3anusa MCKCETCBOI'O

B3aHUMOJCHCTBUS; -
TEXHOJIOTHUS IIOMCKA
uH(pOopMaIU B CEeTH
HHtepHer. - JIe710Bas

9JIEKTPOHHAs U TeneOoHHas
KOMMYHHUKAIIUS; - CETEeBbIC
UH(GOPMAIMOHHBIE CHUCTEMBI
TUTST pa3IMYHBIX
HaIpaBJICHUI
npodecCuoHaIbHOM
NeSTeTbHOCTH;

- uHTepdeiic

MPABOBBIX

UH(GOPMAIIMOHHBIX CUCTEM
JUTSL TIOMCKA HOPMATHUBHBIX
JIOKYMEHTOB; - IIPaBOBBIC
ACTICKTBI UCTIOJIb30BAHUS
UH(GOPMaIMOHHBIX
TEXHOJIOTHI U TPOTrPaMMHOTO
o0ecIeueHus;

- COBPEMEHHOE
CreIMaTu3UPOBAHHOE
MporpaMMHOE OOecTieueHne 1
METOJIbl €r0 HACTPOWKH; -
CTPYKTypa uHTepdeiica
COBPEMEHHOTO
OyXraiaTepckoro
MPOrPaMMHOTO OOeCTIeUeHus




dopmMupyemMble KOMIIETEHIIUMN:

Kon HaumenoBanue pe3yabTara 00y4eHust

OK 01 | Boibupats crocoObl pemeHus 3aaa4 npo(ecCHOHANBHOW NeSTeTbHOCTH MPUMEHUTENIBHO K
pa3IMYHbIM KOHTEKCTaM

OK 02 | Mcnonp30BaTh COBpEMEHHBIE CPE/ICTBA MTOMCKA, aHATIN3a U MHTEpIIpeTalul HHPOpMaluu U
MH(OPMAIMOHHbBIE TEXHOJIOTHH [T BBIMIOJIHEHUS 3a/1a4 TPO(PECCUOHATIBHOM 1A TeTbHOCTH

OK 03 | [InmanupoBath U pealn30BbIBaTh COOCTBEHHOE MPOPECCUOHATIBHOE U TMUHOCTHOE PAa3BUTHE,
IPEIIPUHUMATENbCKYIO AESITENbHOCTh B IPO(PECCHOHANBHOM cdepe, UCII0Ib30BaTh 3HAHUS
110 (PHAHCOBOM I'PaMOTHOCTH B Pa3JIMYHbIX KU3HEHHBIX CUTYaLUsAX

OK 04 | DddexkTuBHO B3aUMOICHCTBOBATH M pabOTaTh B KOJUICKTUBE M KOMAH/IE

OK 05 | OcyimecTBisiTh YCTHYIO U NHCBbMEHHYI) KOMMYHHKAIIMIO Ha TOCYJIapCTBEHHOM S3bIKE
Poccutiickoit deneparuu ¢ y4eToM 0COOCHHOCTEH COIMAIBLHOTO U KYJIBTYPHOTO KOHTEKCTA

OK 09 | ITonb30BaThCst NpodeccuoHanbHON JOKYMEHTAIMEeH Ha rocylapcTBEHHOM U MHOCTPaHHOM
A3BIKaX

IIK 1.1 | O6pabaThiBaTh EPBUUHBIE OYXTaITEPCKUE TOKYMEHTHI

IIK 1.2 | Pa3pabareiBaTh M COIJIaCOBBIBATh C PYKOBOACTBOM OpraHM3aLMU paboduii IJIaH CYETOB
OyXraJaTepcKoro yuyera opraHu3aluu

I1K 1.3 | [IpoBOauTh y4eT JEHEKHBIX CPENCTB, OPOPMIIATH AEHEKHBIE U KACCOBBIE JOKYMEHTHI

[1IK 1.4 | ®opMupoBarh OyXraJITepCKHUE MPOBOIAKH IO Yy4YETy AKTHBOB OPraHHU3AIMK Ha OCHOBE
pabouero miaHa c4eToB OyXTalTepCKOro y4yera

[IK 2.1 | ®opmupoBaTh OyXraaTepckue MPOBOJIKU M0 y4ETY MCTOYHHMKOB aKTHBOB OpPraHU3aLMU Ha
OCHOBE paboyero MnjaaHa cCueToB OYXraJTepCcKOro yuera

[1K 2.2 | BbIoNHATH NOPYYEHUsI PYKOBOJCTBA B COCTaBE KOMHMCCHUU MO MHBEHTApPU3aLUU aKTUBOB B
MeCTax UX XpaHEeHHUs

I1IK 2.3 | [IpoBOauTh MOATOTOBKY K MHBEHTAPU3ALUU U IPOBEPKY NEHCTBUTEIBHOTO COOTBETCTBHS
(aKkTUUECKUX JaHHBIX MHBEHTApU3aLlUU JaHHBIM y4eTa

[IK 2.4 | Otpaxxatb B OyXraiarepckux HpPOBOJKAX 3a4eT W CIHCAHHE HEAOCTayd ILIEHHOCTEH
(perynupoBaTh HHBEHTapU3ALMOHHBIE PA3HULIBI) 10 pe3yJibTaTaM MHBEHTapU3aLluu

[1K 2.5 | [IpoBoauTh nporenypbl MHBEHTapu3aluu (MHAHCOBBIX 00s13aTENIbCTB OpraHU3aluu

I1IK 2.6 | OcymecTBisaTh c60p MHPOPMALMU O AEATENBHOCTH OOBEKTa BHYTPEHHEro KOHTPOJS IO
BBINOJIHEHUIO TpeOOBaHUN IPaBOBON M HOPMATUBHOM 0a3bl U BHYTPEHHUX PETJIAMEHTOB

[1K 2.7 | BbIONHATH KOHTPOJIbHBIE MPOLEAYPHl U MX JOKYMEHTHUPOBAaHUE, TOTOBUTH U O(OPMIISATh
3aBepuIalolIie MaTepuabl M0 pe3ysibTaTaM BHYTPEHHETr0 KOHTPOJIS

[1IK 3.1 | ®opMupoBarh OyXraaTepckue MPOBOJKH MO HAYHMCICHUIO W TMEPEYUCICHUIO HAJIOTOB U
cOOpOB B OIO/KETHI pa3IUYHbBIX YPOBHEMN

[IK 3.2 | OpopmisTh IuIaTeXHbIE AOKYMEHTHI JJISi MEPEUUCIICHUs] HAJIOroB M COOpOB B OIOKET,
KOHTPOJIMPOBATh UX MPOXOKJCHHE 10 PACU€THO-KACCOBBIM OAaHKOBCKHM OTEpalusiM

[1K 3.3 | ®opMupoBarh OyXraaTepckue MPOBOJAKH IO HAYHUCICHUIO U TEPEYHCIEHUIO CTPaxOBBIX
B3HOCOB BO BHEOIOIXKETHBIE (DOH]IbI K HAJIOTOBBIE OPraHbl

[IK 3.4 | OpopMasaTh miaTexHble JOKYMEHTHl Ha IEpPEeYUCIEHHE CTPAaXxOBbIX B3HOCOB BO

BHC6IOI()KCTHBIC (bOHI[LI U HAJIOTOBBIC OpPraHbl, KOHTPOJUPOBATHL HUX IPOXOKACHHUEC II0
PaCYCTHO-KACCOBBIM 0aHKOBCKUM onepanusam




Kon HaumeHoBaHue pe3yJibTaTa 00y4yeHust

[IK 4.1 | OtpaxkaTh HapacTalOIUM HUTOTOM Ha cyUeTax OyXTaJITepPCKOr0 ydeTa MMYIIECTBEHHOE W
(¢uHaHCOBOE TMOJOXKEHHE OpraHu3aluu, OMNPEAeNATh pPe3yiabTaThl XO3AHCTBEHHOM
JEeSITeIbHOCTH 32 OTUYETHBIN MEePHOJ]

[IK 4.2 | CocraBnsaTs GpopMbl OyXranTepckoii ((PMHAHCOBOI) OTYETHOCTH B YCTAHOBJICHHBIE
3aKOHOAATEIbCTBOM CPOKH

IIK 4.3 | CocraBiatrh (OTYETHI) W HAJOTOBBIC JCKJIApalldd IO HAJoraM M cOopaM B OIOJUKET,
YYHUTBIBasi OTMEHEHHBIH enuHbIi conuanbHblii Hajgor (ECH), oTdeTsl MmO CTpaxoBBIM
B3HOCaM B roCyJapCTBEHHbIE BHEOIOKETHBIC (DOHMBI, a TakkKe (POpPMBbI CTATUCTHUECKOMN
OTYETHOCTHU B YCTAHOBIJIEHHBIE 3aKOHOATEILCTBOM CPOKHU

[IK 4.4 | IIpoBoAuTh KOHTPOJb M aHaNW3 HH(opManuu 00 aKTHBaX M (PUHAHCOBOM IOJIOKEHUH
OpraHM3aliM, €€ IUIaTeKECIIOCOOHOCTH U JOXOJHOCTU

[1K 4.5 | IIpyarMaTh y4acTHe B COCTaBICHUHN OM3HEC-TIIIaHA

[IK 4.6 | AHanu3upoBaTh (PUHAHCOBO-XO3SHUCTBEHHYIO JI€ATEIBHOCTh, OCYIIECTBISATh aHAIM3
nH(pOpMaIIUY, MOJYYEHHON B XO/€ MPOBEACHUS KOHTPOIBHBIX MPOLELYp, BHIIBICHHE U
OLICHKY PHCKOB

[IK 4.7 | [IpoBOAUT MOHUTOPHHI YCTPAHEHUS MEHEIXKMEHTOM BBIABICHHBIX HapyILICHU,
HEJ0CTaTKOB U PUCKOB

JIP 4 [IposBisitOIINI U IEMOHCTPUPYIOIINN YBAKEHUE K JIIOASM TPyAa, OCO3HAKOIIMNA EHHOCTD
cobctBenHOro Tpyaa. Ctpemsimuiicss K pOpMHUPOBAHUIO B CETEBOW Cpeie TMIYHOCTHO U
npoeccnoHaNTbHOTO KOHCTPYKTHUBHOTO «IIU(PPOBOTO CIEAAN.

JIP 10 | 3aboTsmuiicss o 3aIuTe OKPYKAIOIIEH cpe/ibl, COOCTBEHHOW M UyKOW 0€30MacHOCTH, B TOM
grcine nuppoBoit

JIP 14 |ToTOBbIi  COOTBETCTBOBaTb  OXKHUIAAHUSAM  paboTojaTesnel:  MPOEKTHO-MBICISIINH,

3¢ GEKTUBHO B3aUMOJECHCTBYIOIIMN C WICHAMU KOMAaHJbl U COTPYAHMYAIOMIUN C APYTUMHU
JIIOJIbMHU, OCO3HAaHHO BBIMOJHSIOMNNA NpPOoQecCHOHANbHbIE TPeOOBaHMs, OTBETCTBEHHBIMH,
NYHKTYaJlbHbIH, JAUCUMIUVIMHUPOBAHHBIM, TPYAOIIOOMBBIN, KPUTUYECKH MBICISIINH,
HallEJICHHBIN Ha JIOCTUKEHUE TTOCTABJICHHBIX LEJIEH; IEMOHCTPUPYIOIINN

PO eCCHOHABHYIO )KU3HECTOUKOCTh

2. CTPYKTYPA Y COJIEP)KAHUE YYEBHOM TUCIIUILINHBI

2.1. OO6bem y4eOHOI TUCHUILUINHBI U BUbI y4eOHO# padoThl

Bup yueOHoii padoThl O0bem
4acoB

MakcumajibHasi ydeOHast HAarpy3Ka (Bcero) 135

Oobs3aTesibHAsE AyAUTOPHAA yYeOHasi HAarpy3ka (Bcero) 104

B TOM YHCIJIC:

TeopeTHIecKoe 00yIeHHe 40
MPaKTUYECKHUE 3aHATUS 62
Camocmosmenvhas paboma 31
IIpome:kyTounas arrectauus B gopme 1udpepeHUPOBAHHOIO 3aUeTa 2




2.2. TemaTu4yeckuii njiaH u cogep:kanue ydeoHoii qucuuniauabl OI1.08 UndopmaunoHHble TEXHOJIOTHH B MPO(ecCHOHATILHOM

AeATeJbHOCTH»
HaumenoBanue pa3aesioB u Obnem Koner .
Tem Coaeprxanue yue0HOro MaTepuasa U (popMbl OPraHU3AIUU AeATEIbHOCTH 00yYAIOIIUXCH 4acoB KOMIIETeHI[ U
Pa3znea 1. ABTomMaTuzanus o0padoTkn uHGoOpMaAun
Tema 1.1. IlonsiTue Conep:kanue y4eOHOT0 MaTepuaJia 4
HH(OPMALOHHBIX 1. IIpaBuna TeXHUKH O€30MACHOCTH U OXpaHbl TpyAa. [loHsTHe «uHpOpManusay», €€ BUIbI,
TEXHOJIOTHii U CBOWCTBA M POJIb B OKpPYKalOIIeM MHpe M Ipou3BoiacTBe. MHpopmarmonHoe oo0miecTBo. OK 01-OK'5
cHUCTeM [Tonsitue u cpencrra uHGopmaruzanun. Ctpykrypa napopmaruzauuu. Madopmanmonnas 5 OK 09
KynbTypa. IloHsTne MH(OPMALMOHHOM TEXHONOTMH. Buabl  HHPOPMAIMOHHBIX IIK 1.1-1IK 1.4
TexHosoruii. TeXHOIOorHIecKne mporeccsh 00paboTku nHGopMauu B HHOOPMAIIMOHHBIX IIK 21-11IK 2.7
TEXHOJIOTHSIX. [IK 3.1-TIK 3.4
2. [Tonsatue nnpopmarroHHon cuctembl. CTpyKTypa HHPOPMAITHOHHBIX [IK 4.1-11K 4.7
cucreM.  Knaccudukauus  UHPOPMALMOHHBIX  CHCTEM.  ABTOMAaTH3UpPOBaHHblE| 2
UH(POPMALIMOHHbIE CUCTEMBI.
Tema 1.2. CocTaB n Copepxxanue yueOHOro MmaTepuasa 18
CTPYKTYypa 1. Buyrpennsis apxutektypa kommbioTepa. [lepudepuiinbie ycTpoicTBa: KiaBHaTypa, 2
nepcoHanbubix IBM n MOHMTOP, JUCKOBO/I, MbIIIb, IPUHTEP, CKAaHEP, MOJEM; MYJIbTUMEINNHbBIE KOMITOHEHTBHI.
BBIMMC/IMTEIbHBIX CHCTEM | 2. [IporpaMMHBIN TPUHIMIT YIPABICHUS KOMIbIOTEpoM. OmepanuoHHas CHUCTeMa: OK 01-OK 5
Ha3Ha4yeHHe, COCTaB, 3arpy3ka. Buabl mporpaMMHOro obecreyeHus sl KOMIBbIOTEPOB.
®aiinossie MeHemkepsl. Far, Total Commander. Bunpl, HazHauenue. Co3gaHue KaTajaoroB 2 OK 09
u aiinos. IIporpammel-apxuBaTopbl. Co3/laHHe CaMOPaclaKOBBIBAIOLIETOCS apXHUBa. IK 1.1-1IK 1.4
CoztaHne MHOTOTOMHOIO apX1Ba K 21-1IK 2.7
JlabopaTopHble 3aHATHS TIK 3.1-TTK 3.4
[IK 4.1-I1K 4.7

IlepcoHaNIbHBIN KOMIIBIOTEP U €TI0 COCTABHbBIE YaCTH.
TecTtupoBaHue yCTpOMCTB NEPCOHATBLHOTO KOMITBIOTEPA

[TpoBoguuk Windows.
CucremHbIe onepayy HaJl rpyninamu (aiaos

CamocrosiTe1bHasi padoTa o0yuarwmmxces [IporpaMmmHoe oGecrieuenne
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HaumeHoBaHHe pa3iesioB U Otrem Komur
Tem Copaepxxanne yueO0HOro MaTepuaja i (popMbl OPraHU3ALUH AeATETbHOCTH 00y4aI0IIUXCS 4acoB KOMIleTeHI M i
Tema 1.3. 3ammra Copepxxanue yueOHOIro MaTepuasa 12
HH(popMaLNHu B 1. IlonsaTHe 3amMTHl UHPOPMALKMK U UHPOPMALMOHHON OE30MaCHOCTH. XapaKTepUCTHUKA OK 01-OK 5
HH(POPMAIMOHHBIX yrpo3 6e301acHOCTH HH(GOPMALUK U UX UCTOYHHUKOB. 2 OK 09
cucreMax Meros! obecnieuennst HHGOPMAMOHHON O€30MaCHOCTH
2. llpaBoBoe o0ecrieyeHne MpPUMEHEHHs HH()OPMAIIMOHHBIX TEXHOJIOTUH W 3alIUTHI 5 11__I[II<< 1211__511221 ;1
uHpOpMaIu ‘
JIaGopaTopHble 3aHATHS 2 TIK 3.1-TIK 3.4
Opraauzanus 3amuTel HHOOPMAIMK HAa TIEPCOHATEHOM KOMITBIOTEPE. 2 K 4.1-TIK 4.7
CamocrosiTesibHas padoTa 00yyaromuxcst 6
VYrpo3sl 6e3omacHoCcTH HHPOPMAITIH
Pa3znen 2. TexHnosiorum co3aanusi ¥ npeodpa3oBanusi HHPOPMANUOHHBIX 00HEKTOB B IKOHOMHUYECKOMH cepe
Tema 2.1. Conep:xanue yueOHOro MaTepuaJia 19
TexnoJsiorust 00padoTkn 1. Texnonoruss o0OpaboTku TekcTOBOM uHpopManuu. JlokymMeHT, Kiaccupukanus
TEKCTOBOM MH(OPMAMHM | TOKyMEHTOB. THIOBBIE oOmepanuud TpH paboTe C INEKTPOHHBIMU JOKYMEHTaMH.
TexcToBble peakTOphbl KaK OJMH U3 MAKETOB MPUKJIAJHOTO MPOrPpaMMHOIO 0OeCeueHHUs, 2
OOIME CBEEHNUS O PEIAKTUPOBAHUH TEKCTOB. OK 01-OK'5
2. TexcroBeiii mnpoueccop Microsoft Word. OdopmieHnue cTpaHul] JOKYMEHTOB, OK 09
¢dbopmupoBaHue oriaBieHuil. PaccTaHOBKa KOJOHTUTYJIOB, HyMepalusl CTpaHUll, OyKBUIIA. 5 NK 1.1-TIK 1.4
[Hla6noue! u ctunu odopmienus. Pabora ¢ Tabnuuamu U pucyHkamu B TekcTe. BonsiHble HK 21-TIK 2.7
3HaKH B TeKcTe. CIMsHUE JTOKYMEHTOB. IK 3.1-11K 3.4
JlaGopaTopHble 3aHATHS 8 [IK 4.1-TIK 4.7
Coznanne, pegaktupoBanue, GpopMaTupoBaHue, coxpanenue qokymenra MS Word )
Co3znanne u peakTUpOBaHUE TaOJINII, BRIYUCICHHs B Tabmuax MS Word. 2
[Tpumenenue pegakropa ¢popmyn U noctpoerue auarpamm B MS Word 2
Pabora c rpaguueckumu odbvexramu B MS Word 2
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O0bem Koas1
HaumeHnoBaHue pa3iesioB u .
Tem Copaepxxanne yueO0HOro MaTepuaja i (popMbl OPraHU3ALUH AeATETbHOCTH 00y4aI0IIUXCS 4acoB KOMIleTeHI M i
CamocTrosiTesibHasi padoTa 00yYyarOmmXxcst 6
Texcrossie pegakTopsl Microsoft Word 1
Tema 2.2. Coaeprxanue yueOHOro MaTepuasa 22
TexHosiorust 00padoTKU 1. Texnonoruu oOpabOTKK YMCIOBOK MHGPOPMAIMHU B MPOPECCHOHAIBHON J1eATEIbHOCTH.
YuCI0BOI HHpopMAauH | DICKTPOHHBIE TaOIMIBL, 0a3bl M OAHKU JaHHBIX, UX HA3HAYCHUE. 2
2. PacyerHbie omepanuu, CTAaTUCTUYECKHE W MaTeMaTHYecKkue (yHKuuu. Pemenne 3amadq
JUHENHON U pa3BeTBisAomencs cTpykTypsl B OT. CBsa3b nuctoB Tabnuubl. [loctpoenue 2
MakpocoB. Jlononautensubie Bo3MoxHOCTH EXCEL.
JlabopaTropHble 3aHATHSI 18 OK 01-OK 5
OcuoBbl pabotel B MS Excel. ABromaTtusanus BBOJA JAHHBIX. PenieHue mpocTeinmmx 5 OK 09
3aJa4 C MCIOJB30BaHUEM JaHHBIX TNa "dopmyna" B MS Excel IIK 1.1-1IK 1.4
Peiienue 3azad cnocoO0OM KOMUPOBaHHsA (OPMYI C Pa3IMYHBIMH THIAMU CCBUIOK, C 2 1K 21-TIK 2.7
ucnoinbs3oBanueM Gopmyisl maccua B MS Excel. 2 [IK 3.1-1IK 3.4
Pabota ¢ nuarpammamu B MS Excel 2 [IK 4.1-11K 4.7
ITpomesxytounsie utoru. Co3zaanue cBogubIx Tabnun B MS Excel 2
Perenne s5KOHOMUYECKHX 3a/1a4 ONTUMU3AIMK cpeacTBamu Excel. 2
TpaHCHIOPTHBIE 3a/1aUH. 2
Makxkpocsl. 2
Hcnonp30BaHue 3JIEKTPOHHBIX TAOIUIL 17151 GUHAHCOBBIX U SKOHOMHUYECKUX PACUeTOB. 2
Tema 2.3 Copaepxxanue yyeOHOIro MaTepmuasa 10 OK 01-OK 5
Texnonorus 1. Opranuzamus cuctembl ynpasieHus Oazamu naHHbIX (CY/IB). O6o6mienHas OK 09
XpaHeHUusl, MOMCKA M TexHoJorusi paboTel ¢ 0Oaszoii nmaHHbiX. Bwibop CYBJl s co3gaHust cucTeMbl 2 K 1.1-TIK 1.4
COPTHPOBKH aBTOMAaTH3AIIIH. ' '
pTup ! 1K 21-TIK 2.7
uHopmanuu. bassl 2. OcHoBbl pabotel CYBJ] MS Access. Paccmorpenue o0wexktoB CYBJl MS Access: K 3.1-TIK 3.4
AAHHBIX TaOJUIIBI, 3aTTPOCHI, POPMBI, OTUETHI, MAKPOCHI 1 MOIyTU. HazHaueHune Kaxa0ro o0beKra, 2 K 4'1 K 4'7

Coco0bl CO3JaHus.
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HaumeHnoBaHue pa3iesioB u Otrem Koner .
Tem Copaepxxanne yueO0HOro MaTepuaja i (popMbl OPraHU3ALUH AeATETbHOCTH 00y4aI0IIUXCS 4acoB KOMIleTeHI M i
JlabopaTopHble 3aHATHUSI 6
Co3nmanue oqHoTadIMYHON 0a3sl JaHHBIX B MS Access 2
dopmupoBaHue 3aIPOCOB M OTYETOB JJIsl OHOTA0IMYHOM BJ] 29
Tema 2.4 Coaep:xxanue yueOHOro MaTepuaJia 12 OK 01-OK 5, OK
Texnosornu co3nanus 1 | 1. KomnbrorepHas rpaduka, ee Buabl. MyabTHMEIHHHBIC TPOTPaMMBbI 2 09
00paboTku rpaduyeckoi | 2, [IpeseHTanuy, KaK HHCTPYMEHT NPO(PECCHOHAIBHOM JEATETLHOCTH. 2 IIK 1.1-1IK 1.4
HHpopMaLHH JlaGopaTopHble 3aHATHSA 2 K 21-11IK 2.7
Co3nanue MynbTUMEeIMIHHBIX Mpe3enTanuii B MS Power Point. 2 IIK 3.1-11IK 3.4
CamocrosiTeibHasi padoTa ody4arommxcs Power Point. 6 IIK 4.1-1IK 4.7
Paznen 3 TeslekoMMyHHMKAIMOHHBbIE TEXHOJIOTHH
Tema 3.1 IlpencraBiienuss | Coaep:xkaHue yueOHOTr0o MaTepHuaJia 14
0 TEXHHYECKHX U 1. Uurepuer-texnonorud. CrnocoObl M CKOPOCTHBIE XapaKTEPUCTUKH IMOAKIIOYEHUS, 2
NpPOrpaMMHBIX CpeacTBax | mposaiifep. Ilepenaya napopmannun Mexay KOMIBIOTEPAMHU. OK 01-OK 5
TeﬂeKOMMyUH“KaHHOHHHX [TpoBoaHast u GecripoOBOIHAS CBSI3b. OK 09
TEXHOJIOT'HH ITonckoBBIE CUCTEMBI. 2
MeTobl co3AaHUs U COIPOBOXKIEHUS caiiTa MK 1.ITK 1.4
MK 21-TIK 2.7
JlabopaTropHble 3aHATHUS 10
= = IK 3.1-11K 3.4
PaboTa ¢ MOMCKOBBIMH CUCTEMaMHU, 3JIE€KTPOHHON MOYTOH. 2 K 4.1-TIK 4.7
Bo3moxHOCTH yalI€HHOTO I0CTYIIA K CETEBBIM pecypcaM OpraHU3aluu. 2 ' '
OO6nayHble TEXHOJIOTHH. 2
Hcnonb3oBanue cepsrcoB Google Docs 11151 coBMeCTHOM pabOThI ¢ JOKyMEHTaMH 2
OcHoBbl pa3padotkn HTML-ctpanumny 2
Tema 3.2. CereBble Copaepxxanue yyeOHOIro MaTepmuasa 18 OK 01-OK 5
HH(popMaLOHHbIE 1.Tlpumepsl ceTeBbIX MH(POPMALMOHHBIX CHUCTEM JUIS Pa3JIMYHBIX HAIpaBJIEHUUN 5 OK 09
CHCTEMBI /ISl Pa3JIHYHBIX poeCCUOHATILHOM 1EATEbHOCTH. IIK 1.1-1IK 1.4
HanpaBJIeHHi 2. CrnpaBouno-tipaBoBbie crcteMbl (CIIC) B mpodeccroHanbHON ASSITETEHOCTH 2 IIK 21-TIK 2.7
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O6bem Koabi
HaumeHoBaHue pa3/ie/ioB H .
Tem Copaepxxanne yueO0HOro MaTepuaja i (popMbl OPraHU3ALUH AeATETbHOCTH 00y4aI0IIUXCS 4acoB KOMIIETeHIIH I
npogeccHOHATbHOM JlaGopaTopHble 3aHATHSA 8 [IK 3.1-1IK 3.4
AeATEeJbHOCTH Pa6ora B CIIC «Koncynbrant [Tmrocy. 2 [IK 4.1-11K 4.7
Opranuzanus noucka HopMaTuBHbIX JOKyMEHTOB B CIIC «KoHcynbTaHT 2,2
[Lmrocy. Tlpecca, KHUTH, KOAEKCHI, ITyTEBOIUTEIIN 2
CamocrosiTesibHas paboTa 00y4arOMMXCs
CIIC «KoHCynpTaHT 6
Pazpnen 4. UndopmanmoHHbIe CHCTEMbI ABTOMATH3AMHU 0yXTaJTepCcKOro yyera
Tema 4.1 Coaep:xanue yueOHOro MaTepuasa: 4 OK 01-OK 5, OK
Texnosnorus padorsl ¢ 1. Knaccuduxanuss OyxraaTepcKux HpOrpaMM U CHUCTEM. TeXHOJIOTHS aBTOMAaTH3alluU 9 09
MPOrpaMMHBIM OyXraiaTepckoro y4era. K 1.1-1IK 1.4
obecrneueHnemM 2. IlporpamMMHOe oOecriedeHHne aBTOMATH3MPOBAHHBIX CHCTEM OYXTaJTEpCKOTO yYera. K 21-11K 2.7
ABTOMAaTHU3aAlMH Bepcun u ommcanue mporpaMMm aBTOMAaTHU3allMU OYyXTalTEPCKOTO yuera. TeHACHIMH U 2 IIK 3.1-[IK 3.4
OyXraJrepckoro yuera IEPCIIEKTUBBI Pa3BUTHSA I1IK 4.1-11K 4.7
IIpome:xyTouyHast arrecranus B ¢gopme 1 pepeHIUPOBAHHOIO 3a4eTa 2
Bcero: 135
U3 HUX MPAKTHYECKUX 3aHATHI 62
JIeKIAI 40
caMocCTodATEe/IbHAsA paﬁoTa -
3ayeT 2

IK3aMEH
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3. YCJIOBUS PEAJIM3AIIAY YUYEBHOM JUCIHUAILJIMHBI 3. YCJIOBUS
PEAJIMBALIUU ITPOPECCHOHAJIBHOT'O MOAYJISA

3.1. Jlns peaju3zauMu MNporpaMmbl y4eOHOH JUCHUILIMHBI JOJKHBI OBITH
npeaycMoTpeHa nabopaTopus «HbopMaliMOHHBIX TEXHOJIOTUI B
poeCCHOHATEHOM NESITEIIBHOCTIY .

O6opynoBanue:

— MOCAJI0YHBIC MECTA MO KOJUIECTBY 00YUaIOIINXCS;

— pabouee MeCTO MPenoaaBaTers;

— HarJsIHbIe TocoOus (YueOHUKH, KapTOUKH, pPa31aTOYHbIN MaTepual);

— y4eOHO-METOAMYECKOe 0OecTieUeHue.

[IpuBoauTCS MepeueHb CpPeACTB OOyUEHHMsI, BKIIIOYasi TPEHaKepPhbl, MOJIEIH,
MakeThl, 000pyJOBaHUE, TEXHUYECKHE CPEICTBA, B T. Y. ayJAUOBU3YyaJIbHbBIC,
KOMITBIOTEPHBIC U TEIEKOMMYHUKAIITMOHHBIC U T. 1. (KOJMYECTBO HE YKA3bIBACTCS)

TpebGoBanus K KB (PUKALIUH NIEarOTMYECKUX KaJIpOB,
ocymectBisitomux — peanuzanuio  [IIICC3 1o  cneuuaibHOCTH,  JAOJIKHBI
obecrieunBaThCs NearornueCKuMHU KaJpamu, UMEIOIIUMU cpenHee

npodeccuoHanbHOE, BbICIIEE OOpa30BaHHWE, COOTBETCTBYIOLIEE MPOPUIIO
npenojaBaeMoi y4eOHOM IUCHUIUIMHBL. ONBIT JAEATEIbHOCTH B OPraHU3aLUAX
COOTBETCTBYIONICH TMpodecCHOHAIBHOU cdepbl ABISETCS 00sA3aTEIbHBIM IS
npernojaBaresiell, OTBEUaIOLUX 32 OCBOCHHE O0Yy4aroUuMcs Mpo(eccuoHaIbHOTO
y4e0HOTO IUKIIA.

[IpenogaBaTenu  MOJIydalrOT  JIONOJHUTENIbHOE  MPOQPECCHOHATBHOE
o0Opa3oBaHME O MPOrpaMMaM MOBBIIICHHUS KBaAIU(UKAINK, B TOM 4nciie B popme
CTaKUPOBKH B MPOQMIBHBIX OpraHU3alUsX HE PeKe OJHOrO pa3a B 5 JeT.

3.2. UndopmannoHHoe obecrniedeHHe peajn3alui NPorpaMmMbl
3.2.1. OcHoBHbIE MeYaTHbIE U3IAHUSA
1. I'opes, A. O. UHpopMalimoHHbIE TEXHOJIOTUHU B IPO(ECCUOHATIBHON JeSITENbHOCTH

(aBTOMOOUIBHBIN TpaHcnopT) : yuebnuk ans CIIO / A. 3. Topes. - 2-e uzn., nepepad. u ao0M. -
M. : FOpaiir, 2020. - 289 c. - (IIpodeccuonansuoe oopazoBanue). - ISBN 978-5-534-11019-7

3.2.2. OcHOBHBIE YJIEKTPOHHbIE U3aHUS U YJIEKTPOHHbIE PecypChl
1. Bacunbes, A. H. Uucnossie pacuetsl B Excel : yue6Hoe nocobue ans CIIO / A. H.
BacunbeB. — 2-e u3zn., crep. — Cankr-IlerepOypr : Jlans, 2022. — 600 c. — ISBN 978-5-
8114-9367-8. — Tekcrt : anekTpoHHBIH // JlaHb : amekTpoHHO-O0nbmmoreunas cucrema. — URL:
https://e.lanbook.com/book/193370
2. [arapuna, JI. I'. OcHOBBI MH(OPMAIMOHHBIX TEXHOJIOTHH : ydeOHOe moco-Oue /
JL.T. T'arapuna, B.B. Cnrocaps, M.B. Crntocaps ; mox pea. JI.I'. ['arapunoit. — 2-e u3z., nepepao.
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u gom. — MockBa : MH®DPA-M, 2022. — 346 c. — (Cpen-Hee mnpodeccruoHaIbHOE
obpasoBanue). — https://znanium.com/catalog/product/1056856

3. 3yooBa, E. JI. HWuabopmammoHHBIE TEXHOJIOTHH B  MPOQPECCHOHATBHOU
nestenbHocTH : yaeoHnoe mocooue mis CIIO / E. 1. 3y6oBa. — Cankt-IletepOypr : Jlans, 2022.
— 212 c. — ISBN 978-5-8114-9348-7. — Texkcr : anexkTpoHHBIM // JlaHb : 37M€KTpOHHO-

oubmmoreunas cucrema. — URL: https://e.lanbook.com/book/254684.
4. Cunatopos, C. B. lHpopMaIimoHHbIE TEXHOJIOTHU B TPO(HECCHOHATLHOM JIEATEIIBHOCTH
: yaebHOe ocooue / C.B. Cunaropos, O.B. ITukynuk. — Mocksa : UTHOPA-M,

2022. — 277 c. — (Cpennee npodeccuoHaibHOEe  00pa3oBaHUE). —
https://znanium.com/catalog/product/1092991
5. ®enoroBa, E. JI. HHpOpManmwoHHBIE TEXHOJIOTMHM B NpodeccHoHaIbHOM

JesATeabHOCTH : yueOHoe nocodue / E.JI. denmotoBa. — Mocksa : ®OPYM : UHOPA-M, 2023.
— 367 c¢. — (Cpenunee npodeccuonanbHoe oopazosanue). - ISBN 978-5-8199-0752-8. - Tekcr :
snekTponHbid. - URL: https://znanium.com/catalog/product/1893876.

6. ®enorona, E. JI. MHpopMannoHHbIE TEXHOJIOTHH M CHCTEMBI : yaeOHOe ocobue /
EJI. ®enoroBa. — MockBa : ®OPYM : HUHDPA-M, 2021. — 352 c. — (Cpennee
npodeccuonansHoe oopazoBanue). - ISBN 978-5-8199-0899-0. - Tekcr : anexrponnsiid. - URL:
https://znanium.com/catalog/product/1541012

3.2.3. JlonoJiHUTeIbHbI€ HCTOYHUKHU

1. ®epnepanbubiii 3akoH 0T 27.07.2006 N 149-®3 (meiictByromas penakius) "OO6
uHpopManuu, THHOPMAIIMOHHBIX TEXHOJOTHIX U O 3amuTe nHpopmanun"

2. Oepnepanbubiii 3akoH 0T 27.07.2006 N 152-03 (nmelictByromas penakius) «O
MIEPCOHAITBHBIX JTaHHBIX»

3. Oenepanpubii 3ak0H oT 06.12.2011 N 402-®3 «O OyxraaTepckoM yudere»
(meicTByrOIIAs pEIAKITHS).

4. bypnaeBa, O. I'. OGpaboTka u mpencrasieHue naHHbIX B MS Excel : yuebGHoe
nocobue ans CIIO / 3. T'. bypnaesa, C. H. Jleopa. — Canxrt-IlerepOypr : Jlans, 2021. — 156 c.
— ISBN 978-5-8114-6919-2. — TexkcT : 31eKTpoHHBIH // JlaHb : 3JEKTPOHHO-OMOIHOTEUHAs
cucrema. — URL: https://e.lanbook.com/book/153673 5. Tarapuna, JI. I'. Texuudeckue
cpencTBa uHGOpMaTH3auu : yaeoroe mocobue / JI.I'. Tarapuna, ®@.C. 3omoTyxun. — 2-¢ u3.,
nepepad. u mon. — Mocksa : UHOPA-M, 2021. — 260 c¢. — (Cpennee npodeccuoHanbHOE
obpaszosanue). — DOI 10.12737/1083293. - ISBN 978-
5-16-016140-2. - Tekct : anekTponnsiid. - URL: https://znanium.com/catalog/product/1083293

6. I'Bo3neBa, B. A. UWnudopmatuka, aBTOMaTH3MpOBaHHbIE WH(GOPMALMOHHbBIE
TEXHOJIOTHH U CUCTeMBI : yueOHuK / B.A. I'BozneBa. — Mocksa : ®OPYM : UHOPA-M, 2023.
— 542 ¢. — (Cpennee mpodeccuonansHoe oopazoBanue). - ISBN 978-5-8199-0856-3. - Tekcer :
sanexktpouHbii. - URL: https://znanium.com/catalog/product/1922266

7. XKypasines, A. E. UnpOKOMMYHUKAIIMOHHBIE CUCTEMBL: TPOTOKOJIbI, UHTEPEHCH 1
ceru. [Ipaktukym / A. E. XKypasneB. — 2-e u3zn., crep. — Cankr-IlerepOypr : Jlanb, 2022. —
192 c¢. — ISBN 978-5-507-44269-0. — Tekcr : onekTpoHHbii // JlaHp
anekTpoHHOOHOMoTeuHas cuctema. — URL: https://e.lanbook.com/book/218852

8. Kynunos, 10. U. [IpakTukym 1no ocHOBaM COBpEMEHHOH MH(OPMATUKH : yueOHOE
nocobue / 0. N. Kynunos, ®@. ®. [Tamenko, A. 0. Kenuna. — Cankr-IlerepOypr : Jlans, 2022.
— 352 c¢. — ISBN 978-5-8114-1152-8. — Tekct : onektpoHHbI // Jlanb
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anekTpoHHOOMOIMoTeuHas cucrema. — URL: https://e.lanbook.com/book/210749 3. Tlapteika,
T. JI. Uadopmanmonnas 6e3onacHocTts : yuebHoe mocodue / T.JI. Iapteika, N.W. TTonoB. — 5-¢
u3f., nepepad. u nom. — MockBa : POPYM : UH®PA-M, 2021. — 432 c. — (Cpennee
npodeccuonansHoe obpazoBanue). - ISBN 978-5-00091-473-1. - Tekcr : anexkTponHsbIii. - URL:
https://znanium.com/catalog/product/1189328

4, Corues, 1O. H. 3amura nadopmanuu 1 nHGOpMaIiHoHHAs O€301aCHOCTh : yueOHOE
nocoobue / FO.H. CprueB. — MockBa : MHOPA-M, 2023. — 201 c. — (Cpennee
npodeccuonaibHoe oopa3zoBanue). - ISBN 978-5-16-016583-7. - Tekcr : anekrponnsiid. - URL:
https://znanium.com/catalog/product/1898839

S. [Mumos, O. B. CoBpeMeHHbIE TEXHOJOTMM U TEXHUYECKHE CpPEICTBA
nHpopmatuzanuu : yaeOHuk / O.B. [lIumos. — Mocksa : UHOPA-M, 2022. — 462 c. + [om.
MaTtepuaibl [ DnekTpoHHbIA pecype]. — (Cpeanee npodeccuonaaprHoe oopa3zoBanue). - ISBN

978-5-16-017112-8. - Tekcr : AIIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1764799
6. OdunmanbHbpli  WHTEPHET-TIOPTANl MPABOBOM WHGpopManuu (rocyJapCTBEHHAsS
cucTeMa MmpaBoBoii nHMopMalmu) — http://wWww.pravo.gov.ru
7. CnpaBouHas npaBoBas cucrema «['apanT» — Www.garant.ru
8. CrpaBounas nipaBoBas cuctema «Koucynprant [Tmrocy — www.consultant.ru
9. CrpaBouHas mpaBoBast cuctema «Komekc» — www.kodeks.ru
10. Hudopmanuonnsiii mopran MuHuctepcTtBa obpa3zoBaHusi U Hayku Poccuiickoii
®denepannu — http://MuHoOpHayku.pd/
11.  HMuadopManuoHHBIA MOpTal denepanbHON CITYKOBI o
HaJ30py B chepe
obpazoBanus u Hayku (PocobpHamzop) — http://obrnadzor.gov.ru/
12. HWudopmauuoHHBId pecypc «O6pazoBaHue Poccumn» —

http://ru.education.mon.gov.ru/
13.  Tlopran ®I'BY DenepanpHOro EHTpa 00pa3oBaTEIHLHOTO 3aKOHOAATEIHCTBA —
http://www.lexed.ru/

14.  Tlopran dexnepanbHOro HeHTpa HH(HOPMAILIMOHHO-00pa30BaTEIbHBIX PECYPCOB —
http://fcior.edu.ru/

15.  Hudopmauunonnslii pecypc «Ennnas komiekuus 1u@poBbIX 00pa30BaTENIbHBIX
pecypcoy» — http://school-collection.edu.ru/

16.  baza mannbix ScienceDirect conepxut 6omee 1500 xypHaOB U3IaTENBCTBA

Elsevier, cpeau Hux u3nanus no uadpopmaruke - https://www.sciencedirect.com/#open-access
17. 3BbC «ZNANIUM.COM» — Pexum noctyna: http://znanium.com
18. DNeKTpOHHO-OUOIMOTEeUHAs cucTeMa u3aarenberBa «Jlanb» — Pesxxum moctyma:
http://e.lanbook.com/books
19.  Undopmanmonnsie matepuainsl 1C https://v8.1C.ru
20.  Pabora B Excel ¢ hopmynamu u Tabnuiiamu nanusix hitps://exceltable.com
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4. KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHMUAA

YYEBHOU JUCIUIIJINHbI
PesyabTaTsl 00yyeHus Kpurepun oueHku Metoas!
OLIEHKHU
IlepeueHs 3HAHMI, OCBAaHBaeMbIX B PAMKAX AUCHUILIHHBI
3HaTh: Onenka «OTITUYHOY [TpoBenenue
- OCHOBHBIE HCTOYHUKH BBICTABJIIECTCS (bpoHTaTIBLHOT
UH(OPMALIUU U PECYPCH I PELICHUs oOyyaromemMycsi, €Clii OH TIIyOOKO | 0 orpoca
3a/1a4 ¥ mpo0OsieM B podecCHoHaIbHOM ¥ [POYHO YCBOMIJI TPOTPaMMHbIN TectupoBanu
JIEATEIbHOCTH; - AITOPUTMBI U METO/IbI Matepuall Kypca, HMCUCPHBIBAOLIC, | ¢ 110 Temam
BEITIOTHEHHIS II0CJIEI0BATENBHO, 4ETKO 1| gypea
JIOTHYECKH CTPOWHO €ro H3jaraer
3amaqn, paboThl; p > | BeimmonHenne
YMEET TECHO YBS3BIBATH TEOPHUIO C
- MOPSI0K OLIEHKU Pe3yJIbTaToOB 9 u 3ammra
. IPAaKTUKOM, CBOOOHO CIIpaBIIseTCs o
edepaToB
peleHus 3a1a4 npopeccuoHaIbHON C 3agauaMM M BONPOCAMH, He pedep .
ACATCILHOCTH, 3aTpyIHSETCS C OTBETaMHU IIpH gpe:aeHTauI/n/I
- = eHKa
HOMEHKJIaTypa HHPOPMALMOHHBIX | By0M3MEHEHHH sanannii, | OL
MCTOYHUKOB, IPUMEHSIEMBIX B MIPaBUIIbHO obocHoBbIBacT | PE3YIRTATOB
poeCCHOHAIBHON JEATENBHOCTH; - NPHUHSATHIC PCIICHNS; BHCAyIUTOPH
IPUEMBI CTPYKTYPUPOBAHUS OLICHKA «XOpOIO» OH
HHpOpPMALNH; BBICTABIISICTCS CaM(v)CTOgTeH
BHOMW pabOTHI
- dbopMmat opopmiieHuUs: pe3yIbTATOB 00y4aromeMycst, €CIli OH TBEPO BKCHeI:)pTHoe
MOWCKa UHPOPMALIUH; - OCHOBHBIE 3HACT Matepuall Kypca, rpaMOTHO 1 HABTEOICHIT
[0 CYIIECTBY H3jIaraeT €ro, He foAIeHHC
MeTO/IbI cOOpa, 00paboOTKH, XpaHEHUS, U OLIeHKa
JIOITyCKast CYIIECTBEHHBIX B!
nepeaayy ¥ HaKoIJIeHUs: HHPOpMaLuy; .
pea (popmarum; HETOYHOCTEH B OTBeTe Ha BoImpoc, | ACATCIBHOCT
- npaBuiIa OGopMICHH MIPaBUIIBHO npumMeHnser | 4
JIOKYMEHTOB U MIOCTPOEHUS YCTHBIX TEOPETHYECKHE TMOJNIOKEHHsT TpHu | O0yJaromuxcs
COOOIIEHMUIA; pELICHUH MPAaKTUYECKHX BOIPOCOB npu
- COBpEMEHHAs Hay4Has U u BBIIIOJTHEHUN
po(heCcCHOHATbHASI TEPMUHOJIOTHS; - 3ajiaq, OUCHKa 1 3alInTe
TOHATHS HH(POPMALHOHHOI TexHonoruy, | YAOBICTBOPUTCILHOY pe3yIpTaTOB
. BBICTaBIISIETCS
UH(POPMALIMOHHOM CUCTEMBI, IIPaKTHICCKUX
00yYaroleMyCsl, €CIH OH HMEET | popar
i KJIACCH(UKaIWA 1 COCTaB 3HAHUS TOIBKO OCHOBHOTO '
IIpomexyrou
UH(POPMAIMOHHBIX CHCTEM; -
(opmarmo cHCTeM, Marepuaia, HO Has
TEXHUYECKOE U MPOrPaMMHOE
aTTecTauus

obecrnieueHrne HHHOPMAIMOHHBIX
TEXHOJIOTHI;

- MIPUHITUIIBI ¥ CITOCOOBI 3T
uHpOpMaLUU B UH()OPMAITHOHHBIX

CHUCTEMaX;
- Ha3HA4YCHHE W MPUHIIATIBI
WCITOJIH30BAaHUS CUCTEMHOTO U
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Pe3yabTarsl 00yyeHus

Kpurepum ouenkn

MeTtoanl
OLIEHKHU

MPHUKIIATHOTO MPOTPAMMHOTO
oOecrieyeHus B IpoQecCHOHATHLHON
NESITeIbHOCTH; - OCHOBHBIC TIOHSTHUS
ABTOMATH3UPOBAHHOH 00pabOTKH
nHpopmanuu;

- TEXHOJIOTHUS CO3JIaHUS U
00pabOTKH TEKCTOBOM, YHCIIOBOH,
rpadgudeckoit HHGOPMAIH; TTOPSIOK
BBICTPAaWBaHUs MPE3CHTALMN; -OCHOBHbBIE
KOMITOHEHTBI KOMIIBIOTEPHBIX CETCH,
OpraHu3aIus MeXCETEBOTO
B3aUMO/JICHCTBHS; - TEXHOJOTHS ITOKCKA
uH(popmanuu B cetn IHTEpHET.

- JIeTIOBAst JJIEKTPOHHAS U
TeneoHHas KOMMYHUKAIINH; - CETCBBIC
WH(OPMAIIMOHHBIC CUCTEMBI JIJIS
pa3IMYHBIX HATPABICHUI
npoeCCUuOHATBHON

NeSITeIIbHOCTH;

- uHTEepQEeiic MPaBOBhIX
WH(OPMAIMOHHBIX CUCTEM JIJISl TIOUCKA
HOPMAaTUBHBIX JOKYMEHTOB; - TPABOBHIE
ACTIEKTHI UCIIOJIb30BAHUS
WH(OPMAIIMOHHBIX TEXHOJIOTHI U
MIPOrpaMMHOTO 00eCIIeUeHUS.

- COBPEMEHHOE
CHENHATM3UPOBAHHOE TPOTPAMMHOE
o0ecrieyeHre U METOIbI €r0 HaCTPOIKH;
- CTpYKTypa uHTepdeiica
COBPEMEHHOTO OYXTalTepCKOTro
MPOrpaMMHOTO 00ecTieueHuUs

HE YCBOMI €TI0 I[CTaJ'Ief/'I, A0IIYCKacT

HETOYHOCTH, HEZ0CTaTOYHO
MIpaBUJIbHbIE bopMynupOBKH,
HapyIICHUS JIOTHYECKON
MOCIIE0BATEIHHOCTH B U3JI0KECHUH
MPOrPaMMHOTO MaTepuana,
UCIBITBIBACT  3aTPyAHEHUS MpU

BBITOJIHEHUH MTPAKTHYECKUX

3ajiay; OLEHKa
«HEYJIOBJIETBOPUTEIBHO
BBICTaBIISIETCS

oOyuaromiemycs, KOTOpbIH HE 3HaeT

3HAYNUTEIHLHON YacTu
IIPOrPaMMHOI0 MaTepuaa,
JIOITyCKaeT CYIIICCTBEHHbBIE
OIIMOKHU, HEYBEPEHHO, C OOIBIINMHU
3aTpyIHCHUSIMHU peraer
MPAKTUYECKHE 3aJauyd  WIH HE
CIIpaBJIIETCS c HUMU
CaMOCTOSITENIBLHO.
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Pe3yabTarsl 00yyeHus

Kpurepum ouenkn

MeTtoanl

OLIEeHKH
Ymern: OneHka «OTIMYHO»-  TIyOOKoe | DKcnepTHoe
- PAcIO3HABATh, AHATH3HUPOBATH yCBOCHHE porpaMMHoro | HaOJoaeHue
3a/1a4y WM OpOOJIEMY U BBIIETIATH €€ MaTepHuana JUCHMIUINHBL, BiIajgeHue | 1 OLCHKA
COCTaBHBIE YACTH; Pa3sHOCTOPOHHHMHM  HaBblKamu u | ACATCIBHOCTH
UXCSI
- OIPEIENATh JTAIbl PEIICHUS U IIpUEMaMu BhmonHenus | 00ydaouuxe
) npu
CIocoObI peleHus 3a/1a4n; 000CHOBBIBATH | [TPAKTUYCCKUX  3a1a4;  YMCHHC p
BBITMIOJTHEHUH
BBIOOD PEIICHHUSI; - COCTABIISATh U TECHO  yBA3BIBaTH  TeOpUiO €
. o U 3al1UTe
peaIn30BBIBATH TUJIAH ACHCTBUS, HPaKTUKOH, paBUJIbBHO m
6 pe3yNIbTaTOB
OTIPEICIIATh HEOOXOIUMBIC PECYPCHI; OOOCHOBBIBATD HIPUHATBIC 6
71a060paTOPHBI
- OLIEHUBATD PE3YJIbTAT CBOMX pemenus. [IpoBepka npaBuiIbHOCTH ) 3aHI:1 - qu
o - BBITIOJTHEHUS MPAKTHYECKHUX :
neicTBuit
; . O1neHUBaHUIO
) 3aJlaHuH, pacueToB u
OTIpEACTATH 3324 I TOUCKa 06I3aTeIEHOM
] OCYIIIECTBICHUS HEOOXOTUMBIX
uH(popMaLuu; - . y TIOUIEKAT
JeNCTBHIL:
- OTIpeAEIATH HEOOXOANMbIE BCE 3aYETHbBIC
UCTOYHUKU UHPOpMAINY; 1abopaToOpHBI
e paboTsl
0 TeMaM U
paszaenam.
Ouenka pe
BHEAYJIUTOPHO
i
CaMOCTOSITEINb
HOM pabOTHI
- TPYKTYPHPOBATh MOIYyYaEMYIO 85% - 100% [TpomexyTou
nH(OpMaIrIo; BEIIETATh Hauboee Hast
3HAYMMOE B IepeuHe HHPOPMAITUH; - OneHka  «XOpOIIO»-  TBEpHOe | aTTeCTalus

OLCHUBATH MMPAKTHUYCCKYIO 3HAUYUMOCTDb

pe3yNbTaTOB MOUCKA; - 0QOPMIISATH
pe3ynbTaThl IOUCKA; - HAXOAUTh U
MCIIOJIH30BaTh HH(OPMAIUIO 151

3¢ (PEKTUBHOTO BBHITTOTHEHUS
npodeccCHOHANBHBIX 3a1a4,
po(hecCHOHATEHOTO M TMYHOCTHOTO
pa3BUTHS,

OCYIIIECTBIIEHUS] CaMO0Opa30BaHUs; -

00pabaThIBaTh TEKCTOBYIO U TAOIMYHYIO

nH(OpMaIIHIO; - UCTIOIH30BAThH
MEXaHHU3MBI CO3TaHus U 00paboTKU

TCKCTA, O(I)OpMJ]CHI/I}I AOKYMCHTAIUU I10

poeCCHOHAIBHON TEMAaTHKE; -
HCIIOJTb30BATh AJIEKTPOHHBIC TAOJIAIIBI
JJISL q)HHaHCOBBIX 1 DKOHOMHUYCCKUX
pacueToB, 00pabOTKH OOIBIINX

3HaHUEC MaTcpuala JUCHUIIINHBI,
MMpaBUJIBHOC IIPUMCHCHUC TCOPHUU
npu peuiCHun MPaKTUYCCKUX
BOIIPOCOB U SaHaHHﬁ, BJIaJACHUC
HeO6XOI[I/IMLIMI/I HaBBIKaMH n

nprueMaMu ux BBITIOJTHEHHUS.
[TpoBepka MPaBUIHBHOCTH
BBITIOJTHEHUS MIPAKTUIECKHIX
3aJlaHuH, pacueToB u
OCYLIECTBIICHUS HE0OXO0TUMBIX
neiictuit: 70%-84%

Ouenka

«YIAOBIETBOPUTEIHHO»-

YCBOEHHE  TOJBKO  OCHOBHOTO
MaTepuana, 0e3 yueTa
0COOEHHOCTEH n JIeranei,
3aTPYJHCHHS TP  BBHITIOJHCHHUH
MPAKTHYECKUX 3aJlaHuH,
HETOYHOCTH, HEJOCTATOYHO
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Pe3yabTarsl 00yyeHus

Kpurepum ouenkn

MeTtoanl
OLIEHKHU

MacCHUBOB MH(OpMaIiy, aHaTN3a
(MHAHCOBBIX JAHHBIX.

- UCIIOJIb30BAaTh JEJIOBYIO IpapuKy
U MyJbTUMeIna HH(GOPMAIHIO,
CO3/1aBaTh MPE3CHTALIUH; - YATATh
(MHTEpIpPETUPOBATH) HHTEPGEIC
CHEIHAIN3UPOBAHHOTO MTPOrPAMMHOTO
o0ecrnevyeHus, HaXOAUTh KOHTEKCTHYIO
MOMOIIIb, paboTaTh ¢ JOKYMEHTAIIHEH; -
NPUMEHSTH CTAaHJIAPTHOE U
CTHEIHUATM3UPOBAHHOE TPOTPAMMHOE
oOecnieueHue AJisg coopa, XpaHEeHUs U
00paboTKK HHPOPMALIUH B
COOTBETCTBUH C U3y4aeMbIMHU
npodeCCHOHATLHBIMU MOIYJISIMU; -
paboTarh ¢ MOMCKOBBIMU CHUCTEMAaMH,
ANEKTPOHHOM MOYTOM; — UCITOIB30BaTh
BO3MOYXHOCTH YIJIEHHOTO JOCTYMa K
CETEBBIM pecypcaM OpraHU3alHH,
001aYHBIC TEXHOJIOTHH;

- UCII0JIb30BaTh cepBuchl Google
Docs nnst coBMecTHOM paboThI ¢
JOKYMEHTaMHU;

UCIIOJIb30BaTh CETEBbIE
UH(POPMALMOHHbIE CUCTEMBI IS
pa3IMYHBIX HATPABICHUH
npodecCHOHATBLHOMN 1eATeNbHOCTH; -
NPUMEHSTh METOJIBI M CPEJICTBA 3AIUTHI
uHpOpMaInH;

- IpPaMOTHO U apryMEHTUPOBaHO
u3jaraTb CBOM MBICIM U MHEHUS, BECTU
JienoBble Oecelibl, B TOM YuCIIe
CpeACTBaMU JIEKTPOHHOM MMOYTHI U
Tese()OHHOI KOMMYHUKAIUH, - YMETh
BBICTPAaNBaTh B3aMMOOTHOIICHHS C
00yJaronMMuCs, PENO01aBaTeIIIMH,
COTPYAHUKAaMHU 00pa3oBaTeIbHON
OpraHu3aIii,

- paboTath B rpymnie npu pereHuu
CUTYaIlMOHHBIX 33aJJaHHUH, TIPU
BBINOJIHEHUH TPYIIIOBBIX IPOEKTOB; -
00BEKTHBHO aHAIM3UPOBATH U OLICHUBATh
pe3ysbTaThl COOCTBEHHOM paboTHI;

MpaBUIIbHBIE (bopMyITUPOBKH.
IIpoBepka MPABWIBHOCTH
BBITIOJIHCHUS MPAKTUYECKHUX
3a/1aHUH, pacyeToB u
OCYIIECTBICHUS HE0OXO0IMMBIX
neiictuii: 51%-69%

Ouenka

«HCYOOBJICTBOPHUTCIIBLHO» HCE3HAHUC

3HAYUTEILHOM qaCTu
MMporpaMMHOro marepmualia,
CYIICCTBCHHBIC OI_HI/I6KI/I,
HCYBCPCHHOC, C OOIBIINMU
3aTPYAHCHUAIMU BBIIIOJIHCHHEC
MMPAKTUYICCKUX SaﬂaHHﬁ; MCHCECC,

yeM Ha 50%
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Pe3yabTarsl 00yyeHus

Kpurepum ouenkn

MeTtoanl
OLIEHKHU

- HPOSIBIISITH MHULIUATUBHOCTD B
IpoLecce OCBOCHUS MPO(ECCHOHATBHOM
JeATEIILHOCTH.
- C IOMOIIBIO  ITPABOBBIX
UH(QOPMAIIMOHHBIX ~ CHCTEM
OPHEHTHPOBATbCS B 3aKOHOJATENBHBIX
u MHBIX HOPMAaTHBHBIX
NPaBOBBIX  aKTax,
pErIaMEeHTHPYIOUTNX OyXTalTepCKyIO
JeSTeIbHOCTD; Pa3inudarh (POpMbI
OyXraiTepcKoil JOKyMEHTAIIH;
- MPUMEHSTH CTAaHIAPTHOE U
CHEUATU3UPOBAHHOE TPOTPAMMHOE
oOecrnieueHue i XpaHeHus, o0paboTKu
U aHanu3a OyxrainTepckoi nHpopMaIuu
B COOTBETCTBHH C U3y4aeMbIMU
npodeccHoHaIbHBIMU MOTYJISIMU; JIJIST
(dopMupoBaHUs U ydeTa MEePBUYHBIX
JOKYMEHTOB; JUIsl 0hOpMIICHHS
TUTATEKHBIX JIOKYyMEHTOB;
- MIPOCMATPHUBATh U AHATM3UPOBATH
OyxraiaTtepckue MpOBOAKH IO yUeTy
KaCCOBBIX OIEpaIni, 110 YUeTy ACHEKHBIX
CPEZCTB Ha pAaCUETHBIX CUYETaX, MO yYeTy
AKTHUBOB U ICTOYHUKOB aKTHBOB
OpraHu3aINy; 110 HAYUCICHUIO U
NIEPEYHCIICHNI0 CYMM HaJIOTOB U COOPOB;
-pOCMATpUBaTh W  AHAJIU3UPOBATH
perucTpel  y4era, cGhOpPMHUpPOBAHHEIE
OyXrajaTepcKkuM MPOrpaMMHbBIM
o0ecIeYeHHUEM;

- - MPOCMAaTPUBATh U aHAJTU3UPOBATH
MJIaH CYETOB OyXTaJITEPCKOTO ydeTa
(hMHAHCOBO-XO035UCTBEHHOH JCSATEIIHPHOCTH
OpraHu3aIMi; -KUCIOJIb30BaTh
BO3MO>KHOCTH CII€LIUATU3UPOBAHHOTO
MIPOrpaMMHOTO 00€CTIeUeHUS 110
(GbOpMUPOBAHUIO U TPOCMOTPY
Oyxranrepckoit (pruHaHCOBOI)
OTYETHOCTH; TI0 (POPMHUPOBAHUIO U
MPOCMOTPY HAJIOTOBBIX JIEKJIapaIliii 1Mo
HajoraMm u cobopam B OIOJIKET.

20

IIpuioxkenue 1




OJIUTEXHUYECKUN KOJUIEJDK ®EJIEPAJIBHOT'O
T'OCYIAPCTBEHHOI'O BIO/KETHOI'O OBPA3OBATEJILHOI'O
VUPEXJIEHM S BBICILIET'O OBPABOBAHU S
«JIVTAHCKHI T'OCYTAPCTBEHHBIN ATPAPHbBIN YHUBEPCUTET
UMEHHU K.E. BOPOILIMJIOBA»

KOHTPOJIbHO-OIIEHOYHBIE CPEJICTBA
y4eOHOM TUCIUTLTNHBI

Ol1.08 Hngpopmayuonnsie mexnoaocuu é npoheccuoHaIbHOU OeamenabHocCmu

(HaumeHoBaHue Y4eOHOU OUCYUNTIUHDL)

38.02.01 Yxkonomuka u oyxzanmepckuii yuem (no ompacisam)
(k00, HaumeHo8aHue npogeccuu/cneyuanrbHoCmu)

2023
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MATEPHUAJIBI JIAA TPOBEAEHUSA TEKYIIEI'O KOHTPOJISA

IlepeyeHb BONPOCOB:
KonrekctHsii mouck u 3amena. OopmieHrne TOKyMEHTOB CIIUCKaMU, KOJIOHKaMH, OYKBHUIIEH.
Konoututynsl. Hymepauus crpanuu. CHOCKH, 3anuch Gopmy.
Pabora ¢ Tabnunamu.
OdopmieHue T0KyMEeHTOB TpaduuIeCKUMU 00BEKTaMHU.
Hcnonws3oBanue ctuieit, mabdiaonoB. DopMHUPOBAHKE OTIIABICHUS U CIIHCKA UILTIOCTPAITHIA.
['unepcchbUIKU B TEKCTOBOM JIOKYMEHTE.
Co3zpanue npe3eHTauii pa3auyHbIMU CII0COO0aMK: Ha OCHOBE ITYCTOM
Ipe3eHTalnH, ¢ ucnonb3oBanueM Mactepa u [llabmona.
8. I'padmueckme 0OBEKTHI, TEKCT, TAOIHIIBI, TUarpaMmbl, SMartArt, kak 3eMeHTbHI
npe3eHTanun. Beidop nuzaitHa, 3ppexThl, aHuMaIusI.
9. 3ameTkH K criaiiilaM, Kak KOHCTIEKT BBICTYIIJICHHSI. 3ByKOBOE COITPOBOXKICHNE, HACTPOUKA
MOKa3a: BpeMsi, YaCTHUYHBII 1MOKa3.
10. Co3panue u pegakTupoBaHUe TAaOIHIL: POPMYII, HCIIOIB30BAHHE
MaTeMaTHYECKUX, CTATUCTUYECKUX U (PMHAHCOBBIX ()YHKIUH.
11. IMocrpoenue nuarpamm. 3anura HH(GOpPMAIUH B TaOIMIAX.
12. OGpaboTKa JaHHBIX: COPTUPOBKA, PUIILTPALIHS], TOCTPOCHUE CBOJHBIX TAOJHII.
13. O6paboTKa MaHHBIX: CTPYKTYPHPOBAHHUE TAOIHII, IOABEICHUE HTOTOB,
KOHCOJUAUPOBAHHE TAaHHBIX.
14. Pemenue TMHEWHBIX 3a/1a4, JOITOJHUTEILHBIE BO3MOKHOCTH EXCel.
15. Pemenue 3a1ay ONTUMU3BALINNA.
16. OcymectBieHue coopa nHGOPMAIIMH IO KAPTOUKE ITOUCKA, CIIOBAPIO TEPMHUHOB,
CIPaBOYHON MHGPOPMAIIUH.
17. Tlpecca u KHUTH, KOAEKCHI, yTeBoAUTENU. Mcnonp30Banue HallJIeHHOI
uH(pOpMaIIUU B TEKCTOBOM PEIaKTOpeE.
18. Pabota B CIIC «KoncynbranT [lnrocy. Opranusarus moucka HOpMAaTUBHBIX JOKYMEHTOB B
CIIC
19. «KoncynbranT [I1rocy.
20. Pabota co cmpaBOYHUKAMH, TIJIAHOM CUETOB, IEPBUYHBIMU JTOKYMEHTAMH.
21. TlnaHupoBaHME U CAHKIIMOHMPOBAHUE PACXOJIOB OIOKETHOTO yupexkaeHus. DopMHpOBaHUE
TUTAHOBBIX Ha3HA4YeHH 1Mo kojam ao0xo0B Oromxera (K/B) u kogam pacxonos Oromxera (KPB).
VYuer cyOcuaui.
22. OmnpeneneHue HAIOroBON 6a3bl ISl HATOTOB, COOPOB U CTPAXOBBIX B3HOCOB.
23. Pacuer u ymnara, cOOpoB u Apyrux 00s3aTeNbCTB B 010KeThl PO.
24. duHaHCOBOE COMPOBOXKIACHHE U JOKYMEHTAIIMOHHBIM KOHTPOJIb 3aKYIIOK.
25. JleOuTOopcKasi U KpeIuTopcKast 3aJ0JDKEHHOCTh TIPH pacueTe ¢ KOHTPareHTaMu |
Oro/KeTaMu.
26. YnpaBieHHE TPEANPHUITAEM: ONIEPAaTHBHBIN yUeT u (PMHAHCOBAas OTYETHOCTh. AHAIIN3
(MHAHCOBOH EATEILHOCTH.
27. CereBble pecypchl. DIleKTpoHHas 1mouTa. Vcnoiap30BaHue MPOrpaMM B PEKUME YAaJICHHOTO
noJib3oBaHus. On-line ceMuHapsl U KOH(EpeHLINH.
28. PaboTa ¢ TOMCKOBBIMH CHCTEMAaMHU.
29. HUcnonn3oBanue cepBucoB Google Docs 1ist coBMeCTHOM paboThI ¢ JOKYMEHTaMH.

NoakownE
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17.
18.
19.
20.
21.

22.
23.
24,
25.
26.
217.
28.
29.
30.

MATEPHUAJIbI JJIAA HTPOBEAEHUSA ITPOMEZKYTOYHOI'O
KOHTPOJIA
TEOPETUYECKAA YACTD 3AYETA (Bompocsr)

HNudopmannonnoe o0IiecTBo.

[IpencraBnenne 00 aBTOMaTU3MPOBAHHBIX cucTeMax ympasiieHus (ACY).
HNudopmannonnsie cucrems (MC).

TekcToBbIE PEAAKTOPHI, KaK OJAMH M3 BHUJIOB MPHUKIATHOTO MPOrPaMMHOTO 00eCHEUeHHUs.
Co3nanue, perakTupoBaHue U GopMaTupOBaHKUE JOKYMEHTOB, ITOJITOTOBKA K I1€YATH.
Coznianue TeKCTOBBIX JJOKYMEHTOB CJIOKHOM CTPYKTYPBI.

Hywmepanus pucyHkoB u Tabnui.

Coznanue oryiaBiaeHus.

Coznlanue cnycka WUTFOCTpauil.

[IpeseHTanuu, Kak HHCTPYMEHT NMPOPECCUOHANBHOMN AESITETbHOCTH.

. BO3MOXHOCTH, IOPSIOK CO3/IaHMsI, PEJaKTHPOBAHNUs, 0()OPMIICHUSI.

. HacTpoiika u 3aI1yck B aBTOHOMHOM PEXHUME.

. HazHaueHue 31eKTpOHHBIX TaOIHII.

. CBsI3b IUCTOB U KHMUT.

. Pacuersl, ncnonp3oBanne GyHKINH.

. O6paboTka TaHHBIX.

. CpaBouno-mipaBoBsie cucteMsl (CIIC) B mpodeccnonanbHOM AeATENbHOCTH (PHHAHCUCTA.

OcHosuble ¢yHKIMH U nipaBuiia padotsl ¢ CIIC.

[Touckossie BozmoxxkHocTH CIIC.

O0paboTka pe3ybTaToOB MOUCKA.

Pabora ¢ conepKuMbIM JOKyMEHTOB.

CpencTBa aBTOMaTU3alUH IPO(YECCHOHAIBHON JeATeNbHOCTH: 00IIKEe BO3MOKHOCTH.

21)  CpenctBa aBTOMaTHU3alNU npoeccuoHaIbHON  1€ATEIbHOCTH:
0COOEHHOCTH OT/IENbHBIX MPUKJIAIHBIX PEIICHUHN.

HHTEpHET-TEXHOIOTUH.

CriocoObl ¥ CKOPOCTHBIE XapaKTEPUCTUKU MOJKIFOUEHUs, TpoBaiiiep.

[TporpaMMHBbI€ TOMCKOBBIE CEPBUCHI.

[Tepenaua nnpopMaIu MEX 1y KOMIbIOTEPAMH.

[TpoBoaHast u GecripoBOIHAS CBS3b.

ConuanbHble CETH.

OTrnyeckue HOpMbI KOMMYHUKaluii B UHTepHeTe.

HNudopmannonHas 6€300acHOCTb.

Knaccugukanus cpecTs 3aliuThl.
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IMPAKTUYECKASA YACTD 3AYETA (3ananust 11l BBIIIOJTHEHUS Ha

koMmibioTepe) 3aganue Nel (BBINOJHUTH B TEKCTOBOM Ipolieccope).

®unHaHcoBas cuctema PO

|
FocyaapcTBeHHble GUHAHCHI “ DUHaHCOBBI PbIHOK “ DuHaHch! 10p. 1 dur3. Ay

m - s =

A

,/Koonepamm

BroaxetHas
c1cTema KpeauTHbIi 2 (bmiucu/
: PbIHOK
l \ /Q);HBHCH roc. \
. npe.qnpmwuu
BHebrogXeTHbl DoHaoBbIN
e poHab! PBIHOK

DuHaHChI 06u.1-

1 X opranuaauuu

CrpaxoBoit
PBIHOK

locyaapcTBeHH
bl 3alMbl

am

< CDMHchu dus.

/

HANOT HA NMPUBbIJTb OPTAHU3ALIUNA 5
MIIpA.pyOeit
13,0

MapameTpbl nporHosa COP obnactu no suaam
3KOHOMUYECKON neATenbHoCTH,
B % K npeablayuwemy rogy
| 20211 | 2022+ | 2023 ¢

12,6 12,8

Wupekc TBa:

[o6biva noneskbix 111,1 102,5 102,3

ncKkonaembix

O6pabartbiBaowme 107,5 108,9 109,2

npoussoacTea

SuepreTuka 279,0 103,0 114,5

Crpoutenscrso 100,3 100,1 100,0
Toproensa (UML) 104,0 104,0 104,0
Hanor Ha npubbinb 102,5 101,6 101,6

opraHusauuin

2019r 2020r 2021r 2022r 2023r

B Hanor Ha Npu6bINL OpraHM3auwii (3a UCKNIoYeHUeM ¢ 01.01.2023 nuksuanpyioTcs
KOHCOMMAUPOBAHHBIX FPYNM HANOrONNATENbUWNKOB) KOHCONMAMPOBAHHbIE rpyNMbi

o HanoronnaTenbwukos
¥ Hanor Ha NPUBLINb OPraHW3aLnit KOHCONMAUPOBAHHBIX rPynN

HanoronnaTenbwmkos

3ananue Ne2 (BBINOJHUTH B TAOJMYHOM IpoLieccope).

@unmnan GaHka paboTaeT ¢ YACTHBIMH BKJIQYHKAaMH, HMEIONIUMU BaFOTHBIC
cuyera B 4eThipeX BamoTax. HeoOX0aMMO MOTYyYHTh HA KOHEIl MECsIa OCTATKH 110 BCEM
BQJIIOTHBIM CYETaM B pyOJIEBOM SKBUBAJICHTE.

Tpebyercst co3math Tabimiyy, cocrosimyto u3 rpad: «Ne mw/m» (1), «®HUO

BKJIATUHKA» (2),
«Pacyemmnsiti cuem» (3), «Cymma 6 samome» (4), «Kod esantomesi» (5), «Ocmamok 8
pybnax» (6).
Jannvie zpag 1, 2,3 u 4 3a0aiime camocmosmensHo.
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Brimagunku 0aHKa MOTYT MMETh OT OJHOTO JI0 YETHIpEeX BAOTHBIX cueToB. CocTosHUE
cYyeTa OIICHMBAETCS M B BAIOTE, U B pyossix. Kom BamioThl ompenensieTcs MCXOAS W3
pacyeTHOro cueTa KiIueHTa, cocrosero u3 20 cumBoos. [Ipu 3TOM KOJT BaJIFOTHI 3aHUMAET
MecCTO ¢ 6 110 8 CHMBOJI B CUETE KJIMECHTA.

Jlnst u3BiieYeHUs KoJla BaJIOTHI M3 CUYETa KJIMEHTA HCIOJIb3YHTE HECKOJIbKO

cnoco6oB. IlepBblii cnocod — ¢ momonipio Gpynxun IMCTP.

Bropoii — ¢ nmnpuMeHeHweM — (QYHKIHH
INPABCUMB. Tperuidi — ¢ [OOMOIIbBIO
¢bynxkunn JEBCUMB.

YerBepThlii — ¢ ucnonb3zoBanueM pyaknun SHAUEH.

Jis pacuera rpadpl 6 (pacder pyOJIEBOTO SKBUBAICHTA MO KAXKIOW BATIOTE)
ucrione3ytorcss  ¢ynknuun  ECJIMA() u IMNPOCMOTP B ¢opme wmaccuBa u
«Mupopmanronnslii cripaBounuk banka Poccum.

Ymo o3Hayarom yugppsl cyiema:
AAA-BB-BBB-T-JIII-EEEEEEE (m1s  ynoGctBa

pasnenén neducamu):

AAA (1—3 uudpsi) — HOMep OalaHCOBOTO CYETa MEPBOTO MOPSIKA;
BB (4—5 uudps1) — HOMEp 0aaHCOBOrO CUéTa BTOPOTO MOPSIKA;
BBB (6—8 umudps) — ko
BAJIIOTHI, IPOCTaBJIsieMblii B

COOTBETCTBUU C
O0o1epoccHiicCKUM
KJIaccupuraTopom BAJIOT

OKB. 3a uckjamwo4yeHHeM KoOaAa

810 koTOpBII ObLJI 3aMEHEH B
OKB Ha kxox 643, HO B
CTPYKTYPE BHYTPHPOCCHHCKHX

CYETOB ObLJI OCTABJIECH:

I' (9 undpa) — xouTpoNbHas 1HbPa;

JJA (10—13 undpbl) — YeThIpeX3HAYHBINH KO OApa3/iecHus OaHKa,
EEEEEEE (14—20 uudpbl) — ceMU3HauHbIil BHYTPEHHUIA HOMEP (JIMIIEBOTO)
cuéTa B OaHKe.
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Kputepun onieHKkH NpoMesKyTOYHOT0 KOHTPOJISI

HIxaJjia oneHnBaHuA

Kpurepum onenku

«OTIIMYHO»

OOyuJaronuiicss TpaBUIbHO OTBETHJ Ha TEOPETHUYECKHE
BONpoChL. [loka3an OTNWYHBIE 3HAHUS B pPaMKax
y4eOHOT0
Matepuana. [IpaBUIbHO BBIMOJHII MPAKTHYECKUE 3aJaHUS.
[Tokazain oTiIMYHBIC YMCHHS U BIIQJICHUST HABBIKAMU
MIPUMEHEHUS TTOJTyYEHHBIX 3HAHUH U
YMEHUH TpH PEIICHWW 33aJad B PaMKax Y4eOHOTo
marepraia. OTBETHII Ha BCE JIOTIOJIHUTEIILHBIC BOITPOCHL.

«XOopommo»

OOyuaronuiicss ¢ HEOOJBIIMMH  HETOYHOCTSIMH  OTBETHII
YMEHHI TPH PEIICHUH 3a7a4 B paMKaxX yaeOHOro MaTepuana.
OTBeTn1 HA

OOJIBIITMHCTBO JIOMIOJIHUTEIBHBIX BOIIPOCOB.

«yZIOBJIETBOPUTEIBHO»

OO0yuaromuiics ¢ CyIeCTBEHHBIMU HETOYHOCTSIMU OTBETHII Ha
TeOpeTU4eCKue BOpockl. [1okaszan y10BI€TBOPUTEIbHBIC
3HaHUs B paMKax yyeOHoro matepuaia. C CylecTBeHHbBIMU
HETOYHOCTSIMH BBIITOJIHWI ITpaKTHYECKUE 3a1anus. [lokasain
YZIOBJIETBOPUTEIBHBIE YMEHUS U BJIAJICHNSI HABBIKAMU
IIPUMEHEHHUS [TOJIyYEHHBIX 3HAaHUN U YMEHUM TpU peLIeHUU
3ajjad B paMKax y4yeOHOro marepuaia. JlomycTH MHOIO
HETOYHOCTEH IIPM OTBETE Ha JIONOJHUTEIIBHBIE

BOIIPOCHI.

KKHCYIOBJICTBOPUTCIILHO»

OOyuaromiuiics mpyu OTBETE HAa TEOPETUUECKUE BOIIPOCHI U MPU
BBIIIOJIHEHUH NPAKTUYECKUX 3aJaHUM IIPOJEMOHCTPUPOBAI
HEJOCTATOYHBIM YPOBEHb 3HAHUW U YMEHUU IIPU PELIEHUN 3a/1a4
B paMKax yueOHoro matepuaia. [Ipu orBerax Ha
JIOTIOJTHUTEIIBHBIE BOIPOCHI OBIJIO JOMYIIEHO MHOXKECTBO
HEIPaBUJIbHBIX OTBETOB.
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