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MACHOPT PABOYEN TIPOT'PAMMBbI
HNPO®ECCHOHAJIBHOI'O MOAYJIA

IIM 02. OPIT'AHU3AIIHOHHO-TEXHHUYECKOE
OBECIIEYEHHE PABOTBI CY/IOB

(Hazeanue npocpammvl nPoGheccuoHaIbHO20 MOOYIls)

1.1. O6n1acTh NpUMeHeHUsI IPUMEPHOI MPOrpaMMbI

PabGouass mporpamma mnpodeccroHadbHOTO MOAYJS (nanee — pabodas mporpamma) —
ABJIIETCS YacCThIO OCBOEHHUS OCHOBHOM MpodeccHOHaNbHOW 00pa3oBaTeIbHOM MporpamMmbl B
coorBerctBUM ¢ PI'OC CIIO P® mno cneumansHoctn 40.02.03 IIpaBo m cyneOHoe
aIMUHUCTPUPOBAHNE

(vkazamu npogeccuio, cneyuaibHoCmy, YVKPYNHEHHYI0 2PYNnY (2pynnol)
npogheccutl unu HanpasieHue (HanpasieHus) no020Mmoe6Ku)

PaGouas mnporpamma mnpodecCHOHATBHOTO MOJYJsi MOXET OBITh HCIIOJNIb30BaHA B

npodeccHOHAJIBLHOM 00y4YeHUH M JONMOJTHUTEIBbHOM NPodecCHOHATBLHOM 00pa30BaHUM.

(VKa3amo 803MONCHOCIU UCHOTIbI0BANUSL NPOSPAMMbBL 8 NPOPECCUOHATLHOM 00YYeHUU U
O0ONONHUMENbHOM NPOpecCUOHANbHOM 00PA3068aHUlL)

1.2. Heau u 3aga4u npogeccHoHATBHOr0 MOAYJsl — TPeOOBAHUA K pe3yJibTaTaM
oCcBOeHNS MPodecCHOHATBHOI0 MOTYJIs

B pe3ynbrare ocBoeHus mpodecCHOHAIBHOTO MOYJISl O0yUYaIOIIUACS TOJKEH

(ykazviearomest mpebosarnus K ymenusm u 3nanusim ¢ coomsememsuu ¢ @I'OC CI10 PD no
npogheccuu, cneyuanbHOCmu).

yMeTh:

- TIOJIb30BaThCS HOPMATHBHO-METOJUYECKUMH JTOKYMEHTAaMH TIO JICJIONPOHU3BOJICTBY B
Ccyne,;

- BeCTH paboTy C JOKyMEHTaMHu (perucTpalivsi, KOHTPOJb HWCIOJTHCHHS, CIPABOYHO-
uHdopManroHHas pabora);

- COCTaBJIATH M OPOPMIISITH HOMEHKIIATYPY JIeT B CY/IE;

- opMUpOBATH JieNa HA CTAJAUHU MPUHATHS U Ha3HAYCHUS K CYJeOHOMY PacCCMOTPEHUIO U
MIOCJIE UX PACCMOTPEHUS,

- COCTaBJISITh, pEAAKTUPOBaTh M O(OPMIIATH OpPraHU3AMMOHHO-PACTIOPSIUTEIHHBIC
JOKYMEHTHI;

- o0paImarh K UCIIOJTHEHHUIO TPUTOBOPHI, PEIICHUS, OTIPEICTICHUS U TIOCTAHOBJICHUS CY/Ia;
- HCTIOIB30BaTh HHPOPMAIIMOHHBIE TEXHOJIOTHUH TIPH JOKYMEHTHPOBAHUU U OPTaHU3AIUN
paboTHI C TOKYMEHTaMH;

- OCYIIECTBIIATHh MEPBUYHBINA Y4E€T CTATHCTHYECKOW MH(POPMAIUK B Cyle Ha OyMaKHOM
HOCHTEJIE U B 3JIEKTPOHHOM BHJIE;

- OCYIIECTBIATh (POPMHUPOBAHUE JAHHBIX ONEPATUBHONU OTYETHOCTH;

- OCYILIECTBJISITh CIIPABOUYHYIO padOTy MO YUYETYy CyJqeOHON MPAaKTUKHU B CY/IE;

- OCYIIECTBJISITh OCHOBHBIE MEPOTIPUSTHS HAMPABICHUS OPraHU3ALUOHHOTO 00ECIIeUeHUS
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TESITENPHOCTH CYy/Ia;
3HATD:
- HOPMaTUBHO-METOUYCCKUE TOKYMEHTHI 110 JOKYMEHTAIIHOHHOMY 00€CIIeUYeHUIO pabOThI
cyna;
- KJIacCU(UKAIMIO CIY)KEOHBIX JOKYMEHTOB M TpeOOBaHMS K HUM B COOTBETCTBUHU C
I'OCT;
- KOMITBIOTEPHYIO TEXHUKY U COBPEMEHHBIC HH(POPMAITMOHHBIC TEXHOJOTHUH;
- OCHOBBI OXpaHbI TPY/Ia U TEXHUKU OC30MaCHOCTH
HMeTh MPAKTHYECKUI OMbIT:
- TI0 OCYIIECTBJIICHUIO TIOJHOMOYHN COOTBETCTBYIONIETO pPAaOOTHHKA ammapara cyna B
COOTBETCTBHH C €T0 JIOJDKHOCTHBIM PETJIAMEHTOM.

1.3. Koim4ecTBO 4aC0B HA 0CBOEHHE MPOrPaMMbl NPodecCHOHATLHOI0 MOLYJIs: !

Bcero — 569 yacos, B TOM 4mHcCiIe

MaKCHUMAaJIbHOM y4yeOHOI Harpy3ku oOydarommxcs — 533 4acos,

BKJTIOYAST:

00s3aTeNIbHON ayTUTOPHON yueOHOM Harpy3Kku oOydaromuxcs — 258 yaca;
CaMOCTOSATEIbHOM paboThl oOyuaromuxca — 131 vaca;

y4eOHOU U MPOU3BOJACTBEHHOM MpakTuku — 144 yaca.

1 ,I[aHHBIﬁ IMYHKT 3allOJIHACTCS O6paBOBaTCJ'IBHBIM YUPCIKACHUEM (Opl"aHPBaIIPIefI) CaMOCTOATCIIBHO B COOTBETCTBHUHU C y‘l€6HBIM

IIaHOM
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2. PE3YJBbTATBI OCBOEHUA ITPO®ECCUOHAJBHOI'O MOAYJIA

PesynbTaToM ocBOoeHusI paboueil mporpaMmbl TPO(PECCHOHATBLHOTO MOIYJNS SIBISETCS
OBJIaJICHUE OOYYarOUIMMHUCS BHJIOM NPO(PECCUOHANBHON NESATeNbHOCTH Opeanu3ayuorHo-
mexHuyeckoe obecneuenue padomwt cyoog, B ToM uucie mnpodeccuoHanbubiMu (I1IK) u

oommumu (OK) komnereniusmu B coorBeTcTBUU ¢ ®I'OC CIIO PD no cnenmanbHOCTH:

Kon HaumenoBaHue pe3yJsibTaTa 00y4eHus

K 1.1 OcymecTBiaATh paboOTy € 3asBICHUSIMH, KAJIOOAMH W HHBIMH OOpaIEHUSIMU
TpaXkJlaH ¥ OpTaHU3aINil, BECTH IIPUEM TIOCETHTENEH B CyJIe.

IK 1.2. [MomnepxuBaTh B aKTyalbHOM COCTOSIHUM 0a3bl HOPMAaTHBHBIX MPABOBBIX aKTOB U
CyJeOHOM NMPAKTUKH.

IK 1.3. ObecrieunBaTh pabOTy OPITEXHUKUM U KOMIIBIOTEPHON TEXHHMKH, KOMIIBIOTEPHBIX|
ceTell U MPOrpaMMHOTO 0OecreueHus CyJ0B, CAalTOB CYZI0B B MH(POPMAIIHOHHO-
KOMMYHUKATHBHOHN CETH «HHTEPHETY.

IIK 1.4. Ob6ecnieunBaTh pabOTy apXuBa Cy/a.

K 1.5. OcymiecTBiATh BeEHHE CYIEOHOW CTAaTUCTUKM Ha OYMaKHBIX HOCHUTENSX U B
AIIEKTPOHHOM BHUJIE.

IIK 2.1. OcymiecTBIATh TMPUEM, PETUCTPAINIO, YYeT, M XpaHEHHWE CYICOHBIX JIed,
BEILECTBEHHBIX JI0KA3aTEIbCTB U IOKYMEHTOB.

IIK 2.2. OcymecTBiIATh OPopMIICHUE €T, HA3HAYEHHBIX K CyZIeOHOMY pa3OoupaTesbCTRY.

IIK 2.3. OcymecTBIATh HW3BEIICHUE JIUI, YYaCTBYIOIIMX B Cy/IeOHOM pa30upaTesibCTBeE,
MIPOU3BOJIUTH PACCHUIKY U Bpy4€HHUE CYJEOHBIX JOKYMEHTOB U U3BELICHUI.

[IK 2.4. OcymiecTBidTh ~ perucTpanuio, yd4eT M TeXHU4Yeckoe  odopmiieHue
WCIIOJIHUTENBHBIX JOKYMEHTOB 10 CYJeOHBIM JIeaMm.




3. CTPYKTYPA U COAEPKAHUE ITPOPECCUOHAJIBHOI'O MOAYJIsA

3.1. TemaTu4eckmii njiaH npogeccuoHAJIbHOT0 MOLYJIS
IIM.02 Opranu3anuoOHHO-TEXHUYECKOe o0ecneyeHne padoThl Cya0B
(hazsanue npogeccuorHarbHo2o MooyJis)

O0bemM BpeMeHU, OTBeIeHHbIH HA 0CBOeHHE MpaKTHKa
MEKIMCUMIIMHAPHOT0 Kypca (KypcoB) yueOHasi,
Kobr Oo0s13aTeIbHAN ayauTopHas yqeﬁﬂaﬂ nmpou3BoO/1I- 3a4eT, IK3aMCEH,
9 Harpyska y4Jammxcs camocTos- | crBeHHas | auddepen- kBaaudu-
npogeccuo HaumeHnoBanue Bcero KOHCYJIb-
2 JadopaTopHble TeJbHast (mo IUPOBAaH- KallMOH-
HaJIbHbIX pa3aejaoB l'lpO(l)eCCPIOHaJ'lI)HOFO MOayJs YacoB KypcoBasi o Tanun "
= padoTbl padora npophusro HbIH HbIH
KOMIeTeH Uit pabora
JICKIIUHN n Yaammxcs, cnenualib- 3avuert IK3aMCH
NpaKTHYeCKHe (MPOCKT), | ™o HOCTH),
3aHATHUA, HaCOB Hacos 4yacoB
1 2 3 4 5 6 7 8 9 10 11
TIM.02 OpranuzanoHHO-TEXHHYECKoe| 16 - - - - - - 4 12
obecrieueHrue paboOTHI CYJ0B
IIK 1.1-TIK | M/IK 02.01 Cyne6HO€ A€I0IpOU3BOICTBO 140 35 53 - 44 - - 2 6
151K 2.1-
K 2.4
IK 1.1-TIK MJIK 02.02 Ooecnevenue paccMoTpeHus | 129 32 52 - 43 - 2 - -
15,1IK 2.1- [cynelt yrojgoBHBIX, TPAKIAHCKUX A U JEI
I[IK24 o6 aqMUHUCTPATUBHBIX IPABOHAPYIICHUIX
K 1.1- IK MIK.02.03 Opranuszanus 1 ocyuiecTBIeHUE 80 19 29 - 24 - - 2 6
1.5, TIK 2.1- [koauduKaluy 3aKOHOIaTENbCTBA B CYJIE
IIK 2.4
IIK 1.1- TIK M/JIK. 02.04 OcobGenHoctu opraHu3anioHHo- 60 14 24 - 20 - 2 - -
1.5 TIK 2.1- [TeXHHYECKOTrO0 OOecIeUueHnusl esATENLHOCTH]
I[IK24 |cynoB
YueOHast mpakTHKa, 4acoB 36 - - - - 36 - - -
[Tpon3BOACTBEHHAs IPAKTUKA, YaCOB 108 - - - - 108 - - -
Bcezo: 569 100 158 - 131 144 4 8 24




3.2. Conep:xkanue 00y4eHusi Mo Npo¢eccuoHaIbLHOMY MOTYJII0
IIM.02 Opranu3aliuOHHO-TEXHHUYECKOe o0ecreyeHue padoThl Cya0B
(hazsanue npogeccuoHarbHo2o MooyJis)

Conep:xxanue yueOHOro MaTepuaJa, JjadopaTopHble padoThl U NPAKTHYECKUE 3aHATHS,

HaumenoBanue O6bem| Popmmupye
pasaenos [IM caMocTosiTe/IbHAas padoTa o0y4yaoiuxcs, KypcoBas padora (IpoeKT) (eciu npedycmompervl) yacop| MblelIK,
OK
MJIK.01.01 CynebHoe 1e10npou3BOICTBO
Conep:xkanue yueOHOro Mmatepuaia 11 IIK 1.1-TIK 1.5,
Vcropusi cyneOHOro Jenonpor3BOACTBA, OCHOBHBIE MOJOXKEHHUS CyqeOHOrO JIENONpPOU3BOJICTBA, 3HAYCHUE Kypca 2 K 2.1-TIK 2.4
Temal. «CynebHoe Iemonpon3BOICTBOY. 3a1aun CyIeOHOT0 JEIOPOU3BOICTBA, CHCTEMA, CYIITHOCTE M 3HAUCHHUE.
TonsTue cynebuoro B3anMOCBsI3b C IpYrUMU JUCLMIUIMHAMU U OTPACIISIMU IIPABA. 1
TPOM3BOACTBA 13,1 oHoaTeNBHOE PEryIMPOBAHIE H HOPMATHBHO-METOIMYECKOE peryanpoBanue. OCHOBBI M CHCTEMA CYI0yCTPOIiCTBA
Poccuiickoit @eaeparnu. CTpyKTypa U OCHOBHBIE TIOJTHOMOYHS cyoB Poccuiickoit dexeparium.
IIpakTHYeckHe 3aHATUSA 4
Vcriosnp30BaHNEe HOPMATHUBHO-METOINYECKUX JJOKYMEHTOB 110 JIEJIONPOU3BOJCTBY B CYE. 2
[IpuMeHeHue Ha IpaKTUKE IPAaBUII NOACYIHOCTH Jell. 2
CamocTosiTeIbHAsI padoTa yyamuxcs 4
[Iucemennast paborta «Mcropum cyneOHOro memompom3BoacTBa». V3ydenne ydebHoro marepuana. CocTaBieHHE 2
KOHCIIEKTa 110 TeMe. [1oAroToBKa K IpaKTHUeCKUM 3aHATHAM. [10NroToBKa K NPaKTHYECKUM 3aHSTUSIM. 2
Tema 2. Copaep:xanue y4e0HOTro MaTepuaia 10 IIK 1.1-T1IK 1.5,
Oco0enHocTH  [3aKOHOATENBHOE PETYTUPOBAHNE U HOPMATHBHO-METOAMYIECKOE peryiupoBanre. OCHOBBI U CHCTEMA CyI0yCTPONHCTBA 2 IK 2.1-[1K 2.4
peryaupoBanusi [Poccuiickoii ®enepaunu. CTpykTypa U OCHOBHbIE MOJHOMOYMS cynoB Poccuiickoil @enepauuu. [Ipumenenue Ha
cyne0HoOro [TPaKTUKE IMPABUII O MOJICYTHOCTH JIEI.
AesonpousBoicTBa |[IpakTudeckue 3aHITHS 4
Hcnonp3oBanne HOPMaTUBHO-METOINYECKUX JOKYMEHTOB 10 ACIONPOU3BOICTBY B cyze U JesrenbHocTH CyaeGHoro 2
nenapramenta npu BC PO. 3acnymBanue 10ki1aaoB. 2
CamocrosiTesibHAsA padoTa y4aluxcs 4
[lucbmennass pabora «AHanmu3 CyAeOHOro JeIOlpPOU3BOACTBa». M3ydeHue yweOHoro marepuana. CocTaBieHuE 2
KOHCIIEKTa 110 TeMe. [1oAroToBKa K NpakTHuecKuM 3aHATHIM. [loAroTOBKa K MPaKTUYECKUM 3aHSTHSIM. 2
Tema 3. Conep:xanue y4eOHOTro MaTepuaia 10 |I[IK1.1-TIK 1.5,
Opranusanuonnbie (OpraHu3aliOHHbBIE CTPYKTYPbI BEACHUS JIETIONPOU3BOACTBA B CyAax 00NacTy. 2 K 2.1-[1IK 2.4
CTPYKTYPBbI HopmaTuBHO-MeTOqMUECKHE TOKYMEHTHI 110 JOKYMEHTAllMOHHOMY 00ecIieueHHI0 paboThI Cya.
BeJeHUs [IpakTHYecKkHne 3aHATUS 4
AeJIONPOU3BOACTBA |CeMUHApCKOE 3aHATHE 10 TeMe: [Ipouenypsl opraHu3aOHHOrO 00ecieueHus e TeIbHOCTH Cy10B 2
B cyze 2




o6mielt ropucaukiuu. CocTaBlieHHE TaOIUIL 110 TEME.

CamocTosiTeJIbHasA padoTa ydammuxces 4
[Mucemennas pabora «OcoOEHHOCTH BeleHHS ACTONPOU3BOICTBA B CY/IE). 2
2
Tema 4. Conep:xkanue y4eOHOro marepuaia 11 | [IK1.1-TIK 1.5,
Opranmsanusa  |PacnipeneneHue o0s3aHHOCTEH MKy paOOTHUKAMHU cya. PYKOBOJCTBO IEOMPONU3BOICTBOM Cyia 2 K 2.1-[1IK 2.4
cyae0HOro (MHTEpaKTHUBHOE/aKTUBHOE 3aHATHE). TUNN3alys JOKYMEHTOB CyJa.
aenonpoussoicTs ([IpakTuyeckue 3aHATUS S)
a B cyle nepBoi  |[Tucsmennast pabora «OpraHu3aiu Cy1eOHOro AeI0MpON3BOICTBAY. 2
HHCTAHIHHA 2
1
CamMocTosTe/IbHAsA padoTa yuammuxces 4
N3y4enne yueOHOro MaTepuara: 2
Ocy1iecTBIeHHE OCHOBHBIX MEPOIPHUSTHI HAIPABIICHNSI OPIaHU3AIHOHHOTO 00eCIeueHHSI ISSITEITbHOCTH CyJI0B 2
o01ell IopHCIUKIINK B Cyje repBod nHcTaHpn. CocTaBlieHHe KOHCIIEKTa Mo TeMe. [10roroBka K MpaKkTHYECKHM
S3aHATUAM.
Tema 5. Conep:xkanue yueOHOro MmaTtepuaia 12 | [IK1.1-1IK 1.5,
Ilopsitox mpuemMa lopsok npHeMa BXOASIICH KOPPECTOHAGHIMH. Peructpamus nen. OTHpaBlieHHe WCXOmAMeH M MHON 2 MK 2.1-TIK 2.4
U OTHPABJEHUS  |koppecrioHACHIMY. BeneHue >xypHayloB, HapsAA0B, yYETHO-CTATUCTHYECKUX KAapTOUEK B CTPOIOM COOTBETCTBHH C 2
IOYThbI. MoNIOKEeHUSAMH MHCTpYKITNY 10 cy1e0HOMY Aeonpon3BoACTBY. [lepedens xypHanoB. Bexenue nenonpon3BoicTBa B
Perncrpanusi ¥ |ciyyuae opraHmsanmm 3MeKTPOHHOTO JOKYMEHT0000poTa. O(hOpMIEHHE YTOTOBHEIX el HAa CTaIUAX MPHHATHS M
yuer nel HazHa4eHMs K cyneOHoMy 3acemaHuio. OcoOeHHOCTH yuera, 0OpOpPMIICHUS U PACCMOTPEHUS 1€, BO30YKICHHBIX 110
(10KYMEHTOB),  |3a5BJICHUAM YaCTHOrO OOBUHEHHSI.
NMOCTYNUBIIUX B |OopmIiteHre TpaXTaHCKUX JIEN Ha CTa UM MPUHATHS M HAa3HAYEHUS K CyIeOHOMY PacCMOTPEHHIO.
cya IIpakTHYecKue 3aHATHS 4
CocraBnenue, pefakTUpOBaHue U 0hOPMIICHHE OPraHN3aLOHHO-PACIIOPSIANTENBHBIX JOKYMEHTOB IO YTOJIOBHBIM 2
JenaM. 2
CamocTrosiTeJbHasi padoTa yyalmxcsi 4
[Tucemennas pabora «IIpuem u oTnpaBieHre TOYTH B cyne». Mzydenune yaebHoro matepuana, CocraBieHne 2
KOHCIIEKTa 110 TeMe. [1oAroToBKa K NpakTHUeCKUM 3aHATHAM. [1oAroToBKa K MPaKTHYECKUM 3aHSITUSAM 2
Tema 6. Conep:xkanune y4eOHOro Mmarepuasia 10 |IIK1.1-TIK 1.5,
Odopmutenne [loaroroBka nei, Ha3HAYEHHBIX K PACCMOTPEHUIO B CyAeOHOM 3acenanun. Cyne6Hoe pa30upaTenbCTBO. 2 [IK 2.1-[1IK 2.4
YIOJIOBHBIX H [opsinok BeIHECEHHUS CYI€OHOT0 PELIeHHUs U IPUTr0BOpa CyAa.
rpaxaanckux e [[IpakTnyeckue 3ausaTus 4
B cyae nepBoii  |OdopmileHHE YrOTOBHBIX U IPAXKIAHCKHUX A€ HOCHEe UX PETUCTPAIHH. 2
uHcTaHnuu Ha  |[IpoTokon cyaeOHoro 3acenaHusl. 2
Pa3IMYHBIX CamocTrosiTeJbHasi padoTa yyamuxcsi 4
crajausx. [Tucemennas pabora «Ilopsinok opopmieHus yl"OJ'IOBHBIXSI/I Tpa)<IaHCKUX JIEN B Cy/ie IEPBOA MHCTaHIIMK Ha g

PA3JIMYHBIX CTAAUAX). I/I3y‘l€HI/IC yqe6Hor0 Martepuala. CocTaBlicHIE KOHCIICKTA 110 TEME. HO,Z[FOTOBKEI K

MPAKTUYCCKUM 3aHATUAM. CocraBncHue CBOIHBIX JOKYMCHTOB I10 TCMC.




Tema 7. Conep:xkanue y4eOHOro Mmarepuasia 12 | IIK 1.1-[IK 1.5,
IIpuem u yuer  |[Ipuem, perucrpaiivs, MOArOTOBKA M HAMpPaBICHHUE ] MO ANCUIAIHOHHBIM U YaCTHBIM jkajgobam. CooOrieHne 2 1K 2.1-[IK 2.4
ane/UISIMUOHHBIX, |CTOPOHAM.
YACTHBIX :kaj100 1 |[IpakTHYecKue 3aHATHS 6
npeacraBieHuil | CocraieHue NepedyHs HOPMATHBHO-METOMYECKOM TOKYMEHTOB M0 JIEIONPOU3BOJICTBY B CYJIE 110 ANEILIALMOHHBIM 2
kao0am. [lesioBast urpa 1o Teme. 2
2
CamocTosTe/IbHAsA padoTa yuammuxcs 4
[Mucemennass pabora «KaccallMmoHHO-HaI30pHAsT JAEATEIBHOCTh CYIOB». M3ydeHwe ydeOHOro MaTepuana. 2
CocrapieHre KOHCIeKTa 1o TeMe. [10IroToBKa K MPaKTUYECKUM 3aHSTHSIM. 2
Tema 8. Conep:xkanue yueOHOro Mmatepuaia 14 | IIK 1.1-TIK 1.5,
Opranusanus  |Opranusaiys Ha(30pa 3a CyAe0HOI 1eITebHOCTBIO CY10B. IT0r0TOBKa M PACCMOTPEHHUE CYI0M BTOPOIl HHCTAHIIUN 2 IIK 2.1-1IK 2.4
KACCALMOHHO-  |Ne]1 B KaCCAI[HOHHOM IOpSIJIKE. 2
HAI30PHOI IIpakTHYecKue 3aHATHS 6
AeATEJIBHOCTH CYAOB/OpraHu3aIus paCCMOTPEHUS Il B Opsiike Ham3opa. Ilucemennas padora «Opranuzanys padoTHI IO OOPaIeHHTO K 2
HCIIOJTHEHHIO Cy/ICOHBIX TTOCTAaHOBIICHUI. 2
2
CamocTosiTeIbHAsI padoTa yyamuxcs 4
MN3yueHue 2
yaeOHoro Matepuana. CocraBieHre KOHCIIEKTa 1o TeMme: OCyIecTBIeHHEe OCHOBHBIX MEPONPHUSATHI HAIIPaBICHUS 2
OPTaHHU3AIMOHHOTO 00eceueHus AeITeNbHOCTH CYI0B 00IIel IOPUCINKINY B KACCAIIMOHHOM TOPSIZIKE.
Tema 9. Conepixanne yuedOHOro Marepuana 12 | IIK 1.1-[IK 1.5,
Opranusanus  |Opramsanus paGoTHl 10 HCIIONHEHHIO CyAeOHBIX MOCTAHOBIEHMil. Pacmpenenenue o0sf3aHHOCTEH MEXIY 2 [K 2.1-1IK 2.4
padoThI 1O PabOTHHKAMU Cy/ia TI0 UCIIOTHEHUIO Cy/IeOHBIX TOCTAHOBIIEHHH 110 YTOMIOBHBIM U TPaKIaHCKIM/ICIIAM. 2
obpamennio Kk |CrieraabHbIe BOMPOCHI MCIOJHEHUS CYAEOHBIX MOCTaHOBICHUH. OCYIIECTBICHHE KOHTPOJS 33 HCIIOJHECHHEM
HCIIOJIHEHUIO  |cyneOHBIX mocTaHoBIeHuH. CyneOHbIe MpucTaBbl. [leaTenbHOCTh CyI€0HBIX MPUCTABOB TI0 UCTIOITHEHUIO CYIEOHBIX
CyAeOHBIX [TOCTaHOBJICHHI.
nocranopiennii |[IpakTuyeckue 3aHATHA 4
Cemunap o teme: «CrieraibHble BOIPOCH! UCITOTHEHNS Cy1e0HBIX TTOCTAHOBJICHUNY. 3aCIyIINBaHNE TOKIIAIOB. 2
2
CamocrosiTesibHAsA padoTa yYalmuxcs 4
[ucrmennast padota «Jlexompon3BoACTBO MPH PACCMOTPEHUH CYIOM el IT0 MHTEIUIEKTya IbHBIM 2
2




[paBam». HO):[FOTOBKa K IPaKTUYCCKUM 3aHATHUAM.

Tema 10. Conep:xxanue y4e0HOT0 MaTepuaia 14 IK 1.1-TIK 1.5,
Obmas Ornenka cTpyKkTypbl MHCTpYKINH IO CyACOHOMY JIETOMPOM3BO/ICTBY B apOUTPAXKHBIX CyAax Kak JokymeHTa. O0mue 2 [IK2.1-TIK 2.4
XapaKTePUCTUK nosokeHus. OOmme TpeOoBaHusi K pabore ¢ JOKyMeHTaMu. [lpueM, permcrpamuss W pacrpe/elicHHe 2
a Uucrpykuun KOppECIOHACHIINH, IIOCTyMatolled B apoutpaxubie cyapl. CyneOHble N3BEIICHNSI.
1o cyaebHomMy IIpakTHYecKue 3aHATHS 6
ACIONPOUIBOACTBY | [{crionp30Banne  MH(QOPMAIMOHHBIX ~TEXHOJIOTMH TPU  JOKyMEHTMPOBAHWM W OpPraHu3aluu paboTel ¢ 2
B apOUTPAKHBIX |16y yenramu MHCTPYKLHHU 10 CyA€0HOMY J€TIONPOU3BOACTBY B apOUTPAKHBIX cyax Pd. 2
cyaax. 2
CamocTosTe/IbHAsA padoTa yuammuxces 4
[MuceMmennast pabota «PaccMoTpeHue BeleHHS CyAeOHOro 3acemaHus myTeM ucnoib3oBaHus BKCy». M3yuenue 2
yaeOHoro matepraina. CoctaBieHne KOHCIIEKTa 1Mo TeMe. [1oAroToBKa K MPaKTUYECKUM 3aHITHSIM. 2
Tema 11. Conep:xkanue yueOHOro Mmatepuaia 16 IIK 1.1-TIK 1.5,
OcoGennoctu  [[IpueM ¥ perucrpamysi HCKOBBIX 3asBieHHil. OpraHusalusi [eJIONpPOM3BOJACTBA B CyldeOHOM cocTaBe.| 2 [K 2.1-1IK 2.4
NpOM3BOACTBA B |[leJ0npOMU3BOICTBO IO JIeNiaM, pacCMaTPHUBAEMbIM C YUACTHEM apOHUTPaXKHBIX 3acenareneii. Jlenonpon3BoicTBO 1Mo 2
cy/ie nepBoii nenaM, pacCMaTpPUBAaEMbIM B TIOPSIIKE YITPOIIIEHHOT O MTPONU3BOJICTBA. 2
uHcTanuuu B |[lpakTuyeckue 3aHATUS 6
apOMTPAKHBIX | OcymIecTBICHHE EPBUYHOrO YdeTa CTATHCTHYCCKON HHGMOPMALMH B Cyle Ha OyMaKHOM HOCHTENC U B 2
cynax DJICKTPOHHOM BapHaHTE B CYJE TIEPBOM MHCTAHITUN B apOUTPAKHOM CYIIE. 2
2
CamocTosiTe/ibHas padoTa yyammuxces 4
[Iucemennas pabora «Y4er craTucThdeckoi nHpopMannu B cyae». M3ydenne yuebHoro marepuana. CocraBieHue 2
KOHCIIeKTa 1o TeMe. [1oAroToBKa K MPakTHYECKUM 3aHITHSM. 2
Bcezo no MJIK] 132
IIpomexkyTounas arrecTanus xk3amen| 6
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MJK. 02.02 O0ecrieyeHne paccCMOTPEHNS CYAbeil YI0J0BHBIX, FPAKIAHCKHX JIeJI M 1eJ] aAMUHUCTPATHBHBIX IIPABOHADPVIICHUI

T 1 Copaep:xanne yae0OHOIro MaTepuaia 26 IK 1.1-TIK 1.5,
Opr;}ﬁfsa;mﬂ CyIIHOCTb, 3HaUEHHE MMOATOTOBKH JIeNa K Cy1eOHOMY pa30upaTeNbCTBY 10 YTOIOBHBIM AenaM. OOuuii mopsaok 2 1K 2.1-[IK 2.4
[MOATOTOBKH K Cy/1eOHOMY 3acelaHulIo. 2
padoThI MO 5
IIpakTH4YecKHre 3aHATUSA 10
“2;;2;2‘;3;]( JenoBas urpa mmo teme: «OOMMH TOPSIOK MOATOTOBKU K CYI€OHOMY 3aCEIaHUION.
pasGHpaTeIbeTBy CamocTosiTeJIbHasA padoTa ydammuxces 10
110 YTOJIOBHBIM [MucemenHast paboTa «3HaueHHe MOATrOTOBKH JieNa K cy1eOHOMY pa30upaTeNnbCTBY MO YTOJIOBHBIM JIEfiamMy.
HOILFOTOBK& K OPaKTUYCCKHUM 3aHATUAM.
aenam
Conep:kanue yueOHOro Mmatepuaia 24 IIK 1.1-TIK 1.5,
Tewma 2. CyIIHOCTb, 3HAUYEHHE MTOITOTOBKY JieNa K Cy/IeOHOMY pa30upaTeNbCTBY IO TpakJaHCKuM JienaM. OOIuid mopsiaok 2 1K 2.1-[IK 2.4
Opranusauus [TOATOTOBKH K CY/ICOHOMY 3aCEIaHUI0. 2
padoTsI o [MpakTHYecKne 3aHATUS 10
“2;;2;233(;]( 3aciymmBaHue JOKII0B 10 TeMe: «I paxkIaHCKoe Jeoy.
pasGupaTebCTBy CamMocTosTe/IbHasA padoTa yuammuxces 10
110 FPAKIAHCKHM [Mucemennas pabota «O01mas cxema MoJroToBKH K cyie0HOMY pa30UpaTeNnbCTBY MO TPAKIAHCKUM JIeTam».
renam [lonroroBka K MpaKTUYECKUM 3aHITHSIM.
Tema 3. Coaep:kanue y4eOHOTro MaTepuaia 28 IK 1.1-TIK 1.5,
Opranusanus  [CyIIHOCTB, 3HAYEHHE IIOATOTOBKY JI€Na K Cy1eOHOMY pa30MpaTenbCTBy 110 aIMAHUCTPATHBHEIM JICIaM. 2 IIK 2.1-TIK 2.4
paboTHI 1O OOIIHiA TTOPSIIOK TIOJTOTOBKH K CyI€OHOMY 3aCEIaHMIO. 2
MNOATrOTOBKE K 2
cyaedHOMY 2
pa30ouparTeabCcTBY
no
AAMMHUCTPATUBHBIM
aeaam

11




IIpakTH4YecKue 3aHATHS

I[eJ'IOBaH urpa <(HOI[FOTOBK3 K CYIle6HOMy pa36I/IpaTCJ'ILCTBy M0 AaAIMUHUCTPATUBHBIM JACIIAM».

CamocTosTe/IbHasA padoTa ydammuxces 10
[Tucemennast pabota «CyniHOCTb MOATOTOBKH Jefia K CyJeOHOMY pa3dupaTeNnbCTBY MO 2
aJIMUHHUCTPATUBHBIM Jeram». [1oAroToBka K MpakTUYECKUM 3aHITHSIM. 2
2
2
2
Tema 4. Conep:xkanue yueOHOro Mmatepuaia 20 IIK 1.1-TIK 1.5,
Oprammsauus CyIHOCTb, 3HaAUEHHE PACCMOTPEHHS CyJIeOHBIMU COCTABAMH CY/Ia YTOJIOBHBIX JIEN 110 IEPBOW MHCTAHIHH. 2 K 2.1-TIK 2.4
paccMoTpeHHs Aesia 2
B cy1e0HOM IIpakTHYecKue 3aHITUS 10
3aceaHuu nMepBoil (CeMUHAPCKOE 3aHSTHE 110 TeMe: «YTOJIOBHOE JISIION.
HHCTAHIMHA 10 |CaMocTOATEbHAsA padoTa yyaluuxcs 6
YToJIOBHBIM A€JIaM [TycpmenHas pabora « CyHIHOCTh TOTOTOBKH Jiejia K CyIe0HOMY pa30HupaTenbCTBY 0 aIMUHUCTPATUBHBIM JeIamy.
[loroToBKa K MPaKTHYECKAM 3aHSITHSIM.
Tema 5. Conep:xkanue yueOHOro MmaTtepuaia 29 IIK 1.1-TIK 1.5,
Opranusanus [Topsimok paccCMOTPEHUS M pa3peIleHHs Kalo0 YIACTHHUKOB yTOJIOBHOTO CyIOmpou3BoacTBa. CyneOHBINH TOPSIOK 2 TIK 2.1-TIK 2.4
paboTsI Mo paccMmoTpenus xanob. [Ipuemnas B cymax obmieit ropucaukunu. [opsaok paccMOTpeHHS M pa3pelieHus Kanod 2
PAcCMOTPEHHI0  |yJaCTHHUKOB TPaKIAHCKOro cymompon3BonacTBa. CymeOHBIH MOPSIIOK paccMOTpeHus >kano0. Ilpumemnas B cynax 2
K100, 3asABJIEHHT |oGmreit opucaukiun. [Iopsimok  pacCMOTPEHHMS U paspelieHus JKajio0 YYaCTHUKOB aJIMHHHUCTPATUBHOTO 2
TpaskaaH U MpHeMy |cyronponsBoacTBa. CyaeOHBINH MOPSAOK PACCMOTPEHHS JKaI00. 2
nocerutenaed B [IpuemHas B Cyaax oOLIEH IOPHCIMKIIAH.
cyAax mno I[IpakTHYecKHe 3aHITHS 12
YT0JIOBHBIM, Cemunapckoe 3aasaTre 1o Teme: «Ilopsmok paccMOTpeHHS U pa3pelieHns Kajlo0 YIaCTHUKOB aJIMIHUCTPATHBHOTO
TPAKIAAHCKUM M oy ionpor3BOACTBAY.
AIMMHMCTPATHBHBL \CamocTosiTeIbHAS PA00OTA YA XCS 7
M re1am [Incemennast padota «CyneOHbIH MOPSIOK pacCMOTPEH U ano0y». [1onroToBKa K MpakTHIECKUM 3aHSTHSIM.
Bcero mo MJIK 127
IIpomexxkyToUHAsA aTTecTaALMS ughgpepenyuposannotii 3auem 2
M/IK.01.03 Opranusanus u ocylecTBjJIeHue KOAU(PUKALNH 3aKOHOAATEJILCTBA B Cy/ie
Tema 1. OcnoBbl  |Coaeprxanue yueOHOT0 MaTepuasia IIK 1.1-IIK 1.5,
xogupukanun  |Koncynerant [Imoc. ["apant. Mnctpykuuu. Ipukasel. [IpakTuka paccMOTpeHUs YTOMOBHBIX, IPAXKIAHCKUX U 2 IIK 2.1-1IK 2.4
3aKOHOJATEIbCTBA |aJMHHACTPATUBHBIX JICN B CYJIaX.
B CyJax. IIpakTHYecKkHne 3aHATUS e 4
[IpakTudeckas pabora Ne7. PaGora B cripaBOUHO-TIOMCKOBBIX CUCTEMAaX.
CamocTosiTeJIbHas padoTa yJammuxcst 4




[luceMeHnHas pa60Ta <(HpaKTI/IKa PacCMOTPCHUSA YTOJIOBHBIX, TPAXKIAAHCKUX U AIMUHUCTPATUBHBIX JCII B CyaX».

Tema 2. Conep:kanue y4eOHOro Mmatepuaia IK 1.1-TIK 1.5,
Opranmsanuss 1 |AZMUHHUCTPATOp cyAa U ero nmoaHomouns. MudopmaTuzanus cynos. [Ipencenatens cyia U ero MOJIHOMOYHUS B 2 K 2.1-[1K 2.4
OCYIICCTBJICHHE  |[OpraHM3AllUA M OCYIIECTBICHUM KOAU(PHUKAINU 3aKOHONATENbCTBA B CyJdax OOIIEH OPUCAWKIUM M MHPOBBIX

KoM (pukanumn cynax. O06o0meHre cy1e0HON MPaKTUKK PAaCCMOTPEHHsI YTOJIOBHBIX, aJIMUHUCTPATUBHBIX U TPAXKIAHCKUX JIeN B
3aKOHOAATENbCTBA [CY/aX.

B CY/Jax. [IpakTHYecKkne 3aHATHS 4

CemuHap «O06001IeHUE CYZIeOHOI TPAKTUKN PACCMOTPEHHS YTOJIOBHBIX, 8 IMAHUCTPATUBHBIX U TPAKAAHCKUX Je

B Cy/Iax».

CamMocTosTeJIbHasA padoTa ydammuxces 4
[Mucemennas pabora «MudopmaTrzanus cyoBy». [IoAr0TOBKA K MPAKTHYECKUM 3aHSITHUSIM.

Tema 3. Copaep:xanune yueOHOTro MaTepuaia K 1.1-TIK 1.5,
Opranmsamusi ¥ |[Topsrne cynoB obmel roprucaukimn. Crcrema cyzoB o01e opucaukimy. CTaTHCTUYECKas: OTIYETHOCTD B Cy/Iax. 2 IIK 2.1-TIK 2.4
OCYINECTBJICHUE  TpakTHuecKHe 3aHATHS 4

KOAMGUKAUMN T paxrykym «CTaTHCTHEECKAs OTIETHOCTD B Cyax».
3aKOHOAATEILCTBA B/ gy g cTosiTeILHAS Pab0Ta yUAIMXCS 4
cyaax [Mucemennass pabora «Cucrema cynoB oOwied ropucAuKuum». IlonroroBka K IPAKTUYECKUM 3aHATHUAM.
CocTaBiieHHE KOHCIIEKTa 110 TEME.
Tema 4. Conep:xkanue yueOHOro MmaTepuaia [IK 1.1-TIK 1.5,
Konudukanus 2 IIK 2.1-TIK 2.4
SaKOHOHaTeHBCTBaBHOH}ITI/IC, CTOPOHBI 110 yrojoBHOMY Aeny. Ornamenue npuroopa. Pa3psicHeHUs cyoM HOpsKa 00KaloBaHUs 5
KaHIEISPHH 110 purosopa. Berymienue npurosopa B 3aKOHHYIO cuy. JIOKyMeHTBI, IpeABABIsSIEMbIE IPH IIOITY4EHUH IIPUTOBODPA.
YTOJOBHEIM B [lopsinok BpydeHHMs NpUroBopa. VICHONMHUTENBHBIN JHCT B YrOJIOBHOM CymompousBoacTBe. CTaTUCTHKA B
az(MpmHCTpaTnBﬂblMKaHueMpHH [0 YTOJIOBHBIM JEJIaM. 9606H.I€HI/I€ MIPAKTUKU PAaCCMOTPEHUS] aJIMHHUCTPATUBHBIX Aen. Ilopsmok
HeJIaM B CyIax BCTYIUICHUSA B CHJTy TIOCTAHOBICHHH 1O a/IMMHHCTPATHBHBIM JIClaM. He BcTynuBime B 3aKOHHYIO CHILY
[TOCTAaHOBJICHUS 10 aIMUHUCTPATUBHBIM JIeJIaM B Cyzax oOmuiel ropucaukuun. [Ipukaspl, HHCTpYKIXH.
IOPHCMKIMN. 5
PaKTHYeCKUe 3aHATUS
enoBas urpa «Ilopsiaok Bpy4eHHs IPUTOBOPAY.
CamocTosiTeJibHas padoTa yuammnxcs 2
[Tucemennas pabota «cromHUTENBHBIN JICT B YTOJIOBHOM CYIOIPOU3BOACTBEY; «I1opsiiok BCTyIUIeHHS B CHILY
[TOCTAHOBJICHUH 110 aAMUHUCTPATHUBHBIM JICIIaM.
Copaep:kanne y4eOHOIro MaTepuania IIK 1.1-TIK 1.5,

Tema 5. [lonsiTHe, CTOPOHBI MO TpaxkaaHckoMmy aeny. OrnamieHue pelieHus cyna. PazpscHeHus cymaom o0XajoBaHUS 2 [IK 2.1-[1IK 2.4

Komupukauuss  |cyneGroro perienust. BerymuieHne penenust cy/ia B cuity. JJOKyMEHTbI, — TPEAbABISEMble  TIPH  [OJNYYCHHH

3aK0OHOAATEJIbBCTBA B
KaHUIeJAsIpUH 1O
IPAXKIAHCKUM JeIaM
B cyJaax o0ueit

[PCHICHUA  CyHa. HOpH,I[OK BpYy4YCHU Cy,[[€6HOFO PCUICHUS. WcnonHuTenbHBIA JUCT B T PpaKaIaHCKOM
CyAOIIPOU3BO/ICTBC. CraTucTuka B KaHLICIAPHUHU IO T'PAXKIAHCKUM [ICIaM. O606IJ_IGHI/I€ IMMPAKTHUKU PACCMOTPCHUA
TpaXAaHCKUX OCII. HOpH,I[OK BCTYIUICHHA B CUITY peIHeHPIfI CyAa 1O IpaXJaHCKUM OCjIaM. He BCTYIIUBLIIUC B

3aKOHHVYIO CHMJIY PCIICHUA CyJa IO I'PAXKAAHCKUM JCIaM. H[})I/IKQBLI, HMHCTPYKIIMH.




opuciukuun  |IIpakTHyeckue 3aHsTHSA
JlenoBas urpa «OriaiieHue pemeHns Cyaar.
CamocTosTe/IbHasA padoTa ydammuxces 2
[Tucemennas pabota «O000IIeHE TPAKTUKH PACCMOTPEHHS TPaXKIaHCKUX Jei»; «I1opsiioKk BCTYIUIEHUS B CHITY
peUIeHU cyna o IpaXkJAaHCKUM nenaMm. He BCTynMBIIME B 3aKOHHYIO CHJIy PEILEHUs CyJa M0 TPAKIAHCKUM
nenam». CocTaBiieHHe KOHCIIEKTa 10 TEME.

Tema 6. Conep:xkanue y4e0HOro MaTepuaia IK 1.1-TIK 1.5,
Opranmsauusi 1 |[ToJTHOMOYHS amnmapara MUPOBBIX CyJICH B OpraHU3aIUK U OCYIIECTBICHHH KOMU(DUKAIIUK 3aKOHOIaTEIbCTBA B 2 1K 2.1-1IK 2.4
ocymecTsiaenne  |cynmax. Cratucruyeckasi OT4€THOCTh. [IprKa3bl, HHCTPYKIIUH.

KO pUKAUT [IpakTHYecKne 3aHATHS 3
3aKOHOJATEIbCTBA |CemMHHApCKOe 3aHATHE MO Teme: «[lomHomouMs ammapaTta MHPOBBIX CyJel B OpraHU3alliil U OCYIIECTBIECHUHU 2
B MUPOBBIX CyAaX |koaudUKAITMN 3aKOHOJIATEIHCTBA B CY/IaX). 1
CamocTosTe/IbHasA padoTa yyammuxces 4
[IncemenHas pa60Ta «CraTtucTrnyeckasi OTYETHOCTH B MUPOBLBIX Cydax»; «ITomHOMOUMS arrapaTta MUPOBBIX Cy21€171
B OPTaHU3AIMU U OCYIIECTBICHUHN KOAU(UKAIIUK 3aKOHOIATENBCTBA B cyAax». CocTaBlieHnE KOHCIIEKTA 110 TEME.
Tema 7. Conep:xkanue yueOHOro Mmatepuaia IIK 1.1-TIK 1.5,
M CTOYHUKH Jlexnapamysi mpaB cBOOOJ deloBeka M rpaxaanumHa 1991 1. Beeobmias nekmaparys TpaB uenmoBeka 1946 T 2 [K 2.1-1IK 2.4
cyaeOHoI EBporielickasi KOHBEHITHS O 3alUTE IIPaB YEIOBEKa U OCHOBHBIX cBOOOM U IIpoToKoms! K Hel. MekIyHapOaHBIMA
cucremsbl P [MaKT O FPAKIAHCKUX M MmoiuTudeckux npasax 1966 r. Koncruryuus P®. denepanbhbiii 3akon «O cratyce cyaei
B PDy». CynebHas mpakThka B cyaax OOINEH FOPUCIUKIIMH W MHPOBBIX cymaX. IloctanoBimenus IlneHymoB
Bepxosuoro Cyna P®.
IIpakTH4YecKue 3aHITHS 4
CemuHapckoe 3aHsTHe 1o Teme: «CyzneOHas MpaKThKa B cyaax oOImeld FOPUCAMKIINA W MUPOBBIX CYHax». 2
CocraBieHne KOHCIIEKTa 10 TEME. 2
CamocTosiTe/ibHas padoTa yuammuxcs 2
[lonroroBka pedepatos: «/lekmapamnus npaB cBoOO YelloBeKa u rpakaanuHay; «lloctanoBnenus [1nenymoB 2
BepxosHoro Cyna P®y; «Koncturyuust POy.
Tema 8. Conep:xkanne y4eOHOro Mmarepuasa 9 IIK 1.1-TIK 1.5,
Toanomouns cyneii [lonstre cyonexToB cyaebHoi cuctemsl PO, denepanbHblii 3axon «O craTyce cyzeii B POy. Cynbs kak cyObeKT 2 1K 2.1-1IK 2.4
B Poccmiickoit  |cyneOHoit cuctembl PO. NapanTun 3ammThl cyneOHoN BiacTH. TpeboBaHus, MpeabsaBIsieMbIe K cyabe. [Ipucsara 1
®enepanun CYJIbU.
[pakTH4YecKue 3aHATHA 4
[enoBas urpa «lIpucsara cyapu.
CamocTosiTeJIbHasA padoTa yJammuxcst 2
[Tucomennas pabora «®Denepanbhblii 3akoH «O craryce cyneit B PO»; «TpeboBanus, IpeabsBiasieMble K CYyabe». 2
CocraBiieHre KOHCIIEKTa 10 TEME.
14 Bceero nmo MJIK 72
IIpome:kyTouHasi aTTecTaumsi IK3aMeH 6




MJIK. 01.04 OcodeHHOCTH OPraHU3aNMOHHO-TEXHMYECKOT0 00ecTieueHusI eI TeJILHOCTH Cy/10B

Conep:xkanue y4eOHOro Mmarepuasia 12
Tema 1. [lomommuuk cyma (cyapn). [lomommuk mpencenmarenst cynga (cynsd). KeamuduxanmoHHble TpeOOBaHUS. 2
JlomKHOCTHBIE 00s13aHHOCTH. [ToTHOMOYMSI TOMOIIHUKA Tpe/icenaTens cyaa.
oMo HuKH [lomHOMOUMST TIOMOIIHMKA CYJIbU B YIOJOBHOM CYAONPOU3BOACTBE. [loMHOMOUMS MOMOIIHUKA CyIbU B
npejcenareaed, [rpaxJIaHCKOM CyIOMPOM3BOACTBE. [TOJTHOMOYHS TIOMOIIHUKA CYJIbU MPH PACCMOTPEHHH kajo0 (IPOTECTOB) Ha
NMOMOIHUKH [MOCTAHOBJICHUS TIO Jeny 00 aJMHHUCTPATHBHOM IPAaBOHAPYIICHWH W (MJIM) pEUIeHUs Mo >kanobe Ha 3TOo
cyaen, noctanoByieHre. OCHOBHBIE IIpaBa M 00s3aHHOCTHU Cy/iel, paOOTHHUKOB CyJia, a TAKXKe aIMUHICTPATOPOB CY/a.
AAMUHUCTPATOPBI  JIpakTHYeCKHE 3aHATHS 6
1 ipyrue CemuHapckoe 3aHsTHE 10 TeMe: «KBanndukapionaeie TpeOOBaHUS K Pa3TUUHBIM PAOOTHHKAM CYJIOBY.
PabOTHHKH Cy10B: CamocTosiTeqibHAs padoTa yyalmuxcs 4 IIK 1.1-TIK 1.5,
X CTATYC W POIb B I -oroBka pedepara: «IIpodeccnorpamMma aAMUHUCTPATOPA CyIay. 2 K 2.1-TIK 2.4
OpraHM3alHuOHHOM 5
o0ecrneyeHHH
JesiITeJILHOCTH CY/I0OB
Conep:xkanue yueOHOro Mmatepuaia 10
Tema 2. Arrapat cyma oOImel 'opucIuKIue (COTPYIHUKH, PYKOBOACTBO). KoMmmereHust anmapara. 2
3anaum annapara |[pakruyeckue 3aHATHS 4
CyAa W OPraHM3saliMsl\ o .ap epme opraHM3aIOHHOM CXEMBI ATTAPATA CY/IA.
€ro padoTbl
CamocTosTe/IbHasA padoTa yuammuxces 4 IIK 1.1-TIK 1.5,
[IncemenHas pabota «3agadn anmapara cyzaa». [1oaroToBka K mpakKTHYECKUM 3aHSTHSIM. 2 IIK 2.1-TIK 2.4
2
Tema 3. Copaep:xanue y4e0HOro Marepuaia 12 [IK 1.1-TIK 1.5,
HndopMaTusaist i ouenyug mndopmaTH3anmm cyos obIIei opHCKIET H cuctemsr CyebHOro femapramenta. HopMatnsao-| 2 K 2.1-1IK 24
CYAOB M OPTaHOB  |yapopas Gasza MH(pOPMATH3AIMK CyloB M cucTeMsl CynebHOro aemapraMeHTa. Llenmm M OCHOBHBIE 3a/auM
CYACHCKOTO MOMUTUKE MH(OpPMATH3aIUK cyaoB u cuctembl CyneGHoro gemapramenTa. [IpuHIMIBI HOcTpoeHHs EmuHoi 2
coobuiecTBa. nH()OpMaIMOHHOW HH(PACTPYKTYPHI CY/IOB I ABTOMAaTH3HPOBAHHON cucTeMbl Cyae0HOoro AermapTaMeHTa.
Cucrematusaunst |6.popype  monoxkennss 1o (hopmupoBaHuto (YHKIMOHAIBHOW CTPYKTYpbl EnmHON wH(pOpMannoHHOMI
3AKOHOMATEALCTBA \y hhhacTpykTyphl cya0B. TpeGOBaHMS K CPECTBAM TEICKOMMYHHKAIIMOHHOTO 00ECIIeYCHHUS AesTeIbHOCTH Cy/I0B
u cynebuoii u oprano Cyne6HOro nemapramenta. OGecrieuenne HH(OPMAIHOHHOH GezomacHocTH. OTaen KoaupuKamyy u
TPaKTHKH CHCTeMaTH3allii 3aKOHO/IATEIIbCTBA, 0000IIEHUS CyAeOHOM TPaKTHKH.
KommploTepHass TEXHWKa W COBpPEMEHHbIE WH(GOPMAIMOHHBIE TEXHOJIOTWU. YTpaBJIeHHWE CHCTEeMaTHU3allud
3aKOHOJIATENFCTBA U aHAIN3a CY/IeOHON MTPAKTHUKHL.
[IpakTH4YecKue 3aHATHSA 4
CemuHapckoe 3ansaTue 1o reme: «CoBpeMeHHbIe HH()OpMaIMOHHbIE TEXHOJIOTHH B ISITELHOCTH CY/Iay.
CamocTosiTeJIbHasA padoTa yJammuxcst 4
[Tucemennast pabora «Obecniedenne nHGHOpMaLnOHHON 6e30MacHOCTH B cyaax». CocTaBieHNe KOHCIIEKTA.
Tema 4. Copaep:xanne yaeOHOIro MaTepruania ic 12 IK 1.1-TIK 1.5,
Marepuanbio- [MaTepuaabHO-TEXHHYECKOE W (UHAHCOBOE obecreyeHre  IeATebHOCTH CyIOB U OpPraHOB CYAEUCKOro 2 K 2.1-TIK 2.4

TeXHHYecKoe H
(¢punancoBoe

coob1ectBa. [ToHATHE OpraHU3aIMOHHOTO (PECYPCHOT0) 0OecTIeueHNs IeITeNbHOCTH cyneOHoi BnacTu. [ pynmna

pemenuit Koncrutynmonnoro cyna PO.




odecneyenne |IlpakTHyecKue 3aHATHS 6
aesitesibHOCTH  |CeMHHApCKOE 3aHATHE TI0 TeMe: «MaTepualbHO-TeXHu4YecKoe U (prHaHCOBOE oOecTieueHue NesITebHOCTH CYI0B
CYAOB U 1 OpraHoB CyJEeHCKOro COOOLIECTBAY.
Opranos
CyAeicKoro
coodmecrBa. |CamocTosiTeJbHasi padoTa yUalIuxcst 4
[Tucemennas pabora «MaTeprualbHO-TEXHUYECKOE o0ecrieueHe AeaTeIbHOCTH CyJJOB U OPraHOB CYIIEHCKOro 2
coo01ecTBay. Mzydenue yueOHOr o MaTepuaa. 2
Tema 5. Kagposoe [Coaep:kanue y4e0HOro Mmarepuana 12 [IK 1.1-TIK 1.5,
obecneuenne  |Kaaposoe obecrieueHne AEATENLHOCTH Cyn0B. I[IpodeccronanbHas MOArOTOBKA M IOBHILIEHHE KBATU(DUKALUMK 2 K 2.1-[1IK 2.4
AeATEIbHOCTH kaJpoB. [opsiiok HazeneHus cynel MOJIHOMOYHUAMH, Tpe6OBaHI/I$[ K KaHAuJaTaM Ha JOJDKHOCTD CYJIbH U ITOPSIJIOK 2
Cyl10B. ux orOopa. 3amaun Otnena TocyAapCTBEHHON CIIy)KObI W KaipoB. JleaTenbHOCTh aJIMUHUCTpPATOpa Cyjia I0
IIpodeccuonans |oGecrieueHuo MOBBINICHUS KBATU(PUKAMU M NPOPECCUOHATBHON TIOATOTOBKM CyJ€H. DJIEKTPOHHBIE
Ha f1 MOATOTOBKA |TeXHOJIOTHH B CHCTEME MOBBIIIEHNSI KBAIM(UKALMK CyAel 1 paOOTHUKOB aIllapaToB CY/IOB.
U noBbllieHHe  |[IpakTH4YecKHe 3aHSITHSA 4
KBaJHpukanmu
KATPOB. CeMmHuHaApCKOe 3aHSATHE IO TEMe: v«}leﬂTeHBHOCTB IMHHHCTpaTOpa Cyjia TO 00ecIeueHUI0  TIOBBIIICHUS]
kBaTH(UKAUK 1 TPo(heCCHOHATBHON OATOTOBKHU CYIEH».
CamocTosiTeIbHAs padoTa yyamuxcs 4
[MucemenHast pabora «IJEKTPOHHBIE TEXHOJIOTHH B CHCTEME TIOBBINICHUS KBaTH(DUKAUK CyJed W pabOTHUKOB 2
anmapatoB cyoBy. Iloaroroska K quddepeHIInpOBaHHOMY 3a4eTy. 2
Bcero nmo MJIK 58
IIpomexkyTouHasi aTTecTauusi Augpepenyuposannslii 3auem. 2
KpaimndukauuoHHbI 3K3aMeH 12
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Y4yeOHAsA MPAKTHKA

IIpumepHbIe BUIBI padoT:

1. O3HaKOMIIEHHE CO CTPYKTYPOH cyaa, GYHKIHMSIMU CyA€OHBIX KOJUIErui, CyJeOHBIX COCTaBOB, OCHOBHBIX MOAPa3AeNeHH anmnapaTa
CyJia 1 HOpPMaTUBHBIMU MPAaBOBBIMU aKTaMH, PETYIUPYIOMINMU UX JeATEIbHOCTh, MPaBUJIaMU BHYTPEHHEr 0 TPYJO0BOI0 pacropsika,
MpaBUIaMH TEXHUKH 0€30MacHOCTH

2. O3HaKOMJIEHHE C IOJKHOCTHBIMM PErVIaMEHTaMU CIIELUAINCTA Cy/a, CEKpeTaps CyJa, ceKperapsl cy1e0HOro 3aceJaHMusl.

3. O3HaKOMIIEHHE C OpraHu3alyel npuéMa, yaéra u OTIpaBKu cy1eOHBIX JIeN U JpYyroi KoppecrnoHaeHInd. O3HaKOMIICHUE C TIOPSIKOM
W3TOTOBJICHUS M PACCBUIKH KOMHN CyIeOHBIX pemeHnid. O3HaKOMIICHHE C MOPSIKOM MpHéMa IMOoCceTHTENEH.

4. O3HaKOMIIEHHE C TIOPSAKOM HH(DOPMAIIMOHHOTO 00eCTIeueH sl IeITEIbHOCTH Cy/Ia, UCIONb3YEMBIMU B Cy/I€ TPABOBBIME 0a3aMu 1
rnporpammamu I'AC «IIpaBocynuey.

5. O3HaKOMJIEHHE C apXUBHBIM U CTATUCTHUECKUM JI€IOIMPOU3BOICTBOM.

36

IIpou3BoacTBEHHAS] MPAKTHKA

IIpumepHbIe BUIBI padoT:

1. O3HakoMJIcHHE C JIOKaJbHBIMH aKTaMH Cy[a: MpaBWiia BHYTPEHHErO pacropsika cynaa, MOJIoKeHue o padore MpuéMHOM Cyna,
peryiaMeHT paboThl MPUEMHOH CyIa.

2. M3ydenue JTOKaIbHBIX aKTOB Cy/a IO BOIIPOCY OpTaHHU3aIny PaboTHI ero caiita (IMOpSIOK HA3HAYCHUS OTBETCTBEHHOIO JIMIIA M €rO
NOJDKHOCTHBIX 00SI3aHHOCTEH).

3. OsHakomJicHHME C IIOKaJbHBIMH aKTaMd cyJa IO BONPOCY KaapoBOoro oOecriedeHusl (IITATHOE pacIHCaHWe, JODKHOCTHBIC
[perIaMeHThl, MPUKA3bI M0 JMYHOMY COCTaBY H TIp.)

4. O3HaKOMJIEHHE C TOJDKHOCTHBIMU KOMITETEHIIMSIMH CIEHaINCTa Cya U apXuBapuyca cyna. M3ydenne WHCTPYKIUH 110 Cy1eOHOMY)
TENTOTIPONU3BOJICTBY U TIEPEYHSI CPOKOB XPaHEHHUA JIEN B Cy/l€, TIOJOXKEHsI O TIOCTOSHHO 72 AeWCTBYIOMIEH SKCIIEPTHON KOMICCHH Cy/a.
5. O3HaKOMIIEHHE C TTOPSAAKOM TIepeaun el B apXUB Cy/a M MOPSIKOM KOMIUIEKTAIINA JIe]l ¥ HapsA0B IS TOCTOSHHOTO XPaHEHUS

6. Nzydenne mopsaaka paboThl cyna o mpuéMy HacelleHUs U MOPAI0K BBIAaYu JOKYMEHTOB U3 apXHBa Cy/a.

7. 3ydenne u ocymiecTBiIeHne paboT o 0T00py JOKYMEHTOB Ha YHHUTOXKEHHE U 0QOpMITEHIE WX YHUYTOXKEHHSI.

8. M3ydeHne mopsaka u OCYyIIECTBIEHHE paboT Mo OQOPMIIEHHIO [IEN, COCTABICHHIO BHYTPEHHHMX OMHCEH, BHECEHUIO M3MEHEHWH B
[PEKBHU3HUTHI OOJIOKKH.

0. O3HakoMIIeHHE ¢ pPabOTO aIMUHUCTPATOPA Cy/la TI0 OPTaHN3AINH TEXHIYECKOT0 00EeCIIeYeHu s apXuBa Cya.

10. Oopmitenne oTdyeTa

108

IIpuMepHasi TeMaTHKa KYPCOBBIX padoT (IPOEKTOB) (eciu npedycmompenao)

Oo0s3aTebHAsI ayTUTOPHAS yueOHasl HATPY3Ka M0 KYpPcoBoii padoTe (IPOEKTY) (eciu npedycmompeHo)
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4. YCJOBHUS PEAJIM3AIIAYA TPOTPAMMBI TPO®ECCUOHAJLHOTO
MOJIY.JISA

4.1. TpeGoBaHusl K MATEPUAIBLHO-TEXHUYECKOMY o0ecIieYeHUuI0
Peanuzauus npodeccroHanbHOro MOy NpeAnoaraeT Hajauuue yueOHOro KaOuHera:
«[IpodeccroHaNbHBIX TUCIUILINH U IPABOBOTO 0OECTICYCHMS
npodeccroHanbHOM 1eATETbHOCTH

[ToaroToBka BHEAyAUTOPHON pabOTHI TOKHA 00€CTEYMBATHCA TOCTYIIOM KaXKJIOTO
oOyudaromierocst K 6azaM AaHHBIX U OMONIMOTEYHBIM (HOHIAM, (POPMUPYEMBIM IO MOJTHOMY
NePeYHIO AUCIUILINH (Moynei). Bo BpeMs caMOCTOATEIbHON MOATOTOBKH 00yYaronIrecs
JOIDKHBI OBITh 00€CTIeYeHBI JOCTYIIOM K ceTH MHTepHeT.

O6opynoBaHue yueOHOTO KabuHeTa U paboyux MecT KabuHeTa:

- MI0CaI0YHBIC MECTA 10 KOJMYESCTBY CTYACHTOB;

- pabodee MecTo MpernoaBaTes;

— KOMIUICKT y4eOHO—METOANYCCKUX MaTepUaJiOB TPEIogaBaTels;

— KOMIUICKT YYCOHO—HATJIAHBIX IMOCOOMH 10 JUCIUIUIMHE, B TOM 4YHCJIC Ha
AJICKTPOHHBIX HOCUTEIISX.

Texuuueckue cpeacTa 0OydeHUs:
- KOMIIBIOTEDP C MYJIbTUMEIUMHON YCTAHOBKOM.

O6opynoBaHue J1a00paTOPUU U PabOUINX MECT JIaOOPaTOPHU:
HE MPEAYCMOTPEHO

IIpusooumcs nepeyenv cpedcme 0byuenus, BKI0UASE MPEHAdNCEPbl, MOOEU, MAKENbL,
000pydosanue, mexHuiecKue cpeocmad, 6 m. u. ayouosusyaibHvle, KOMNbIOMePHblEe U
MENEKOMMYHUKAYUOHHBLE U M. N. (KOIUYECMBO0 He YKA3bIBAeMCsi).
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4.2. O0mme Tpe0OBaHUSA K OPraHU3anMu 00pa3oBaTeIbHOH AeATeJIbHOCTH

OcBoeHne oOydarouMucs MOpo(HECCUHOHATBHOTO MOAYJS JOJKHO MPOXOJUTH B
YCJIOBUSIX CO3JJaHHOM 00pa30oBaTeNbHOM Cpeabl Kak B 00pa3oBaTeIbHOW OpraHu3aluu
(yupexxaeHuu), Tak ¥ B OpraHU3alUsIX COOTBETCTBYIOIIUX NPOPuiIto MnpodhecCHOHAIBHOTO
Moyl «QOpraHu3allMOHHO-TeXHH4YECKoe o0ecriedyeHue padoThl Cy10B»

(Hazearue npogheccuorHarbHo20 Mooys)

[IpenogaBanne MJIK mpodeccnoHanbHOTO MOAYJS AOJMKHO HOCHUTh MPAKTHYECKYIO
HalpaBlIeHHOCTh. B  mporecce 1a00paTOpPHO-MPAKTUYECKUX 3aHATHH  oOydaromuecs
3aKpEIUISIOT M YIUIYOJSIOT  TEOPETUYECKUE 3HAHUS, MPUOOPETaloT HEOOXOJAUMBIC
npodecCUOHANIbHBIC YMEHUS U HABBIKH.

N3yuenne  mpodecCHOHANBHOTO  MOAYJsA  HpeAyCMaTpUBaeT  IPOXOXKJICHHUE
oOydJaromumucs ydyeOHOW M TPOU3BOJICTBEHHON TMPAaKTUK B CTEHAX 00pa30BaTeIbHOM
opraHuzanuu (yuypekJeHUU) U B OpraHU3aIUAX, HANpaBICHUE JEITEIHHOCTH KOTOPBIX
COOTBETCTBYET MPOQHUIIO MOATOTOBKU NMPO(HECCUOHATBHOTO MOTYJIS.

N3yuenne Ttakux oOmienpodeccuoHaabHbIX TUCHMIUIMH Kak: «Teopus rocymapctBa u
npaBay, «lIpaBooxpaHuTenbHbie U CyleOHBIE OpraHbly, «I paxmaaHckoe mpaBoy, «I paxgaHCKuit
nporecc», «YToJI0BHOE TPaBO», «YTOJIOBHBINA MPOLIECC», K ATIMUHUCTPATUBHOE MIPABO», JOJLKHO
MPEAIIECTBOBATh OCBOCHUIO IAHHOTO MOYJIS WJIM U3Y4YaeTCs MapaljieIbHO.

(vkazviearomes oucyuniunwl, coenacto @IOC CIIO PD)

TeopeaneCKne 3AaHATUA JOJIKHBI IMPOBOAUTHCA B YyebHOM KaOuHETE
HDOd)eCCI/IOHaJIBHBIX JUCIHHUIIIINH U ITPAaBOBOI'O oOecrieyeHus HDOd)CCCHOHaHBHOﬁ ACATCIIBHOCTHU
(ykazamo Hazeauue)

JlabopaTopHo-npakTHYeCKHe  3aHSTHA  TPOBOJATCS B Y4yeOHOM  KaOuWHeETe

HDOd)GCCI/IOHaJILHLIX AUCITUIIJIINH U IIPABOBOI'O obecreueHus HDOd)CCCI/IOHaHBHOﬁ ACATEIIBHOCTHU
(ykazamo Hazeéawue)

Tekymuii KOHTPOIh W TPOMEKYTOYHAs AaTTeCTaIlusl OOYYCHHS CKIIAJBIBATHCS W3
CJICTYIOIUX KOMITOHEHTOB:

TeKYIHd KOHTPOJIb: OTIPOC 00YJaIONIUXCS HA 3aHATHUAX, IPOBEJACHUE TECTUPOBAHMUS,
oopmileHHE OTYETOB MO MPAKTHYECKUM padoTaMm, peNICHHE IPOU3BOJCTBCHHBIX 3a/1ad
00yJaroNIMMHUCS B POIIECCe MIPOBEACHHS TEOPETUICCKIX 3aHATHN U T.I.

MPOMEKYTOUHBIH KOHTPOJIb: dK3aMeH, Aup(epeHINMpPOBAaHHBI 3a4€T, HK3aMEH

(xBanmu(UKAITMOHHBIH).

4.3 KaapoBoe odecnevyeHne 00pa3oBaTeibHOTO Mpomecca

TpeboBanuss K KBaIU(UKAIUHA IIEIarOTMYECKUX  KaJIpOB,  OCYIICCTBISIOIIUX
peamuzanuio [IIICC3 mo cnenuansbHOCTH JOJMKHA OO0ECIEYUBATHCA MEJarorM4ecKUMuU
KaJjpaMH, UMCIOIIMMH BBICIIIee 00pa30BaHHUE, COOTBETCTBYIOIIEE MPO(IIIIO Iperno1aBaeMoin
TUCHUIUIMHBL  (Moaynsi). ONBIT JEATeIbHOCTH B OpPraHU3aIUsAX COOTBETCTBYIOIICH
npodeCCHOHATILHON cephl SBISCTCS 00s3aTSIBHBIM IS TIPEToaBaTeIeii, OTBEYAIOMINX 32
OCBOCHHE 00yJaromuMcs mpodecCHoHAIBLHOTO yueOHoro IuKia. IIpemogaBarenu momydarT
JOTIOJIHUTENIBHOE  MpodecCHoHabHOe  00pa30oBaHWE IO  MpPOrpaMMaM  TOBBIIICHUS
KBaTM(UKAIIUHA, B TOM YUCIIe B opMe CTRXXKUPOBKU B TPOPMIBHBIX OpraHU3ausix He pexe 1
pasa B 5 jer.
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4.4. Ua¢popmanuoHHOe o0ecrieueHre 00y4eHust

[lepedyeHb peKOMEHIYEMbIX YYEOHBIX W3JaHuUW, VHTEpHET-pecypcoOB, AOMOJIHUTEIBHOM
JUTEPATyphI™.

OcHoBHblIE UCIOYHUKU:

1. Yypuno, A. 0. IOpuauyeckoe neI0NpOU3BOACTBO : YYEOHHK Mg CpPEIHEro
npodeccuonansHoro obpazosanus / A. HO. UypunoB. — 4-e u3n., ucnp. u gomn. — Mocksa :
NznarensctBo IOpaiit, 2025. — 338 c. — (IIpodeccuonanbuoe obpazoanue). — ISBN 978-5-
534-19393-0. — Texkcr : snekTpoHHblld // O6pa3zoBarenbHas miaatdopma IOpait [caiit]. — URL:
https://urait.ru/bcode/566450

2. Ky3nenos, B.A., OGecnieyeHre paccCMOTpEHUsSI CyAaMHu YTOJOBHBIX, IPAXKIAHCKUX JI€N U
nen 00 agMUHHMCTPATUBHBIX TpaBOHapylieHusx : ydeOHoe mocobue / B.A. KysuemoB. — 30
Mocksa : KnoPyc, 2022. — 179 ¢. — ISBN 978-5-406-09119-7. https://book.ru/book/942453

3. TIpaBooxpaHuTenbHbie oprabl: y4eOHuk mius By3oB / H. I'. Croiiko [u ap.] ; mox
penakuueit H. I'. Croiiko, H. I1. Kupunnosoit, 1. U. JlonpokeHckoit. — 5-e u3a., nepepad. u aor.
— Mockaa : M3aatensctBo FOpaiit, 2022. — 601 ¢. — (Briciiee obpazoanue). — ISBN 978-5-
534-11907-7. — Texkcr : anextponHblid / OOpaszoBarensHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/504276.

4. TlpaBooxpaHutenbHble opranbl Poccuiickoit dexneparuu : yueOHUK 1 By30B / B. M.
bospos [u ap.] ; mox penakuueit B. M. bo3poBa. — 4-e uza. — Mocksa : M3natensctBo FOpaiir,
2022. — 362 c. — (Beicmiee oo6pazoBanue). — ISBN 978-5-534-14380-5.

5. IIpaBooxpanuTtenbHbie opranbl Poccuiickoii @eneparuu. [Ipaktukym : yaebHoe mocodue
s By30B / A. B. I'punenko [u ap.] ; noxn penaknuein A. B. I'punenko, O. B. XumuueBoi. — 3-¢
u3n., nepepab. u nmon. — MockBa : UznmarensctBo IOpaiit, 2022. — 211 c. — (Bricmiee
oopazoBanue). — ISBN 978-5-534-13436-0. — Tekct : anexktponHblii // OOpa3oBarenbHas
wiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/489410.

ﬂonwmumeﬂ bHblIE UCMOYHUKU.

1. Cxopes, B. A. Cynebnas cuctema Poccuiickoit deneparuu : yaebHOe mocodue st
cpeaHero npodeccruoHanbHoro oopazosanus / B. A. CkopeB. — 3-¢ u3g., mepepad. u 101, —
Mockgsa : U3marensctBo FOpaiit, 2025. — 134 ¢. — (IIpodeccuonansuoe oopazoanue). — ISBN
978-5-534-20757-6. — Texkcr : anekTpoHHbIN // O0pa3oBarenbHas iatdopma FOpaiit [calT]. —
URL: https://urait.ru/bcode/558705.

2. HlysamnoBa, H. H. OcHOBBI NIenOMpPON3BOJACTBA : YUYECOHUK M TMPAKTHKYM JUISI CPEIHErO
npodeccuonansHoro odbpazoanus / H. H. IllyBamopa, A. }O. MBanoBa ; o o6miert pemaknuein H.
H. lllyBamoBoii. — 3-e u3n., mepepad. u non. — Mocksa : M3mparenbctBo FOpaiit, 2022. — 384 c.
— (ITpodeccunonanproe obpazoBanme). — ISBN 978-5-534-15488-7. — TekcT : 2yIeKTpOHHEIH //
Oo0pa3zoBatenbHas miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/507981

3. Bunkoa, T. 0. CynoycTpoWCTBO U MpPaBOOXPAHUTEIbHBIE OpPraHbl : Y4EeOHHK U

npaktukyM st By3oB / T. FO. Bunkosa, C. A. HaconoB, M. A. XoxpsikoB. — 3-¢ u31., iepepad. u
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https://book.ru/book/942453
https://urait.ru/bcode/504276
https://urait.ru/bcode/558705

norm. — Mocksa : M3gatensctBo FOpaiit, 2022. — 351 ¢. — (Bricmiee oOpa3zoBanue). — ISBN
978-5-534-11575-8. — TekcT : anexTpoHHbIH // OOpa3oBaTenbHas miargopma FOpaiit [caift]. —
URL: https://urait.ru/bcode/489698.

4. IMonagenko, E. B. Cya npucsoksbix : yueoHoe nocobue ansg By3oB / E. B. Ilonagenko, E.
B. KpacunvuukoBa. — MockBa : WMzpatensctBo [Opaiit, 2022. — 169 c. — (Bricuiee
oOpazoBanue). — ISBN 978-5-534-09733-7. — Tekct : anektpoHHbll // OOpa3zoBarenbHas
mwatdopma FOpaitt [caiit]. — URL: https://urait.ru/bcode/494872. 3.2.2. JlonoJHUTENbHbBIC U

5.KOHTPOJIb 1 ONEHKA PE3YJIbTATOB OCBOEHUSA
HNPO®ECCHUOHAJIBHOI'O MOAYJIA

KOHTpOJIB N OIICHKA PC3YyJIbTATOB OCBOCHUA HpO(I)CCCI/IOHaJ'IBHOFO MOAYJISL OCYIICCTBIIACTCA
MperoaaBaTcJICM IIpU IMPOBCACHUN ITPAKTHYCCKHUX SaHHTHﬁ, TCCTUPOBAHUA, a TAKIKC BBITTIOJIHCHUA
O6y‘{aIOIIII/IMI/ICSI HHAWBUAYAJIIBHBIX 3aJIaHHﬁ, ITPOCKTOB, HCCHGHOBaHHﬁ.

OcBoeHnbIe MpodeccnoHAIbHbIE KOMIIETEHITUN

Pe3yabTarsl
(ocBOoeHHBIE OcCHOBHBIE TOKA3aTEJIH OLEHKH
@DopMBbI U METO/IbI KOHTPOJISI H OLIEHKH
npogeccunoHaNbHbI pe3yJbTara
€ KOMIIeTeHIIMH)
K 1.1. 1 cocraBieHue u odopmienue | 1. AHanmu3 OBICTPOTHI M MPABUILHOCTH
OcymiecTBIsTh CITY’)KEOHBIX JTIOKyMEHTOB 1o | paboThl ¢ OTACIHHBIMH TPOIIECCYATbHBIMH
pabory ¢ OpraHu3aIuy  JCJONPOU3BOACTBA B | TOKYMECHTAMH.
3asIBJICHUSAMU, cyne; 2. HaGmronenue 3a TOYHOCTBIO
Kajo0aMu ¥ MHBIMH | 2, npuéwm, o0paboTka U | UCIIOJIHEHMSI OTJENIBHBIX GbyHKIMH
oOpameHusaMu pacnpenencHue MOCTYMAIOIIEH | creruaimcTa nocyzneoHOMY
rpakJiaH u KOPPECTIOHICHIIUA U JOKYMEHTAIIMH B | aIMUHUCTPHUPOBAHUIO.
OpraHusaluii, BECTH | cyj; 3. IlonBenenne HUTOI'OB o
IPUEM MOCCTUTEICH | 3, oTmpaBKa HCXOAIEH pe3ynpTaTam 0e30mHO0YHOCTH PAOOTHI ¢
B Cyne. KOPPECTIOH AECHLIUM; dbopMaMu JOKYMEHTOB.
4. perucrpauus u yu€T Ko, 4, MOHUTOPUHT 10 HMTOTaM 3aIlUThI

OpEIOKEHU W 3asBieHuii, He | TPAKTHICCKON paboTsL.
NOMICKAIMX ~ PACCMOTPeHMI0 B | AHAIM3  TEOPETH HYECKMX 3HAHWH 00
NOPAJIKE, YCTAaHOBJIIEHHOM YrOJOBHO- | OPTaHH3aliK ICIOIPOU3BOACTBA B CYIIC.

TMPOLIECCYaNbHBIM U IPaKIaHCKUM 5. 6. DKcrnepTHasi OIIEHKa BBIMIOJIHEHUS
IPOIIECCYATBHBIM 3aJlaHUN DK3aMeHa.
3aKOHO/IaTEJIbCTBOM;

5. mpuéM M YU€T KaccallMOHHBIX
*anoO, MPOTECTOB Ha pEIIEeHUs 10
JieJIaM, PacCMOTPEHHBIM 110 IIEPBOU
MHCTaHIUH.
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[IK 1.2.
[TonnepxxuBaTh B
aKTyaJIbHOM
COCTOSIHHH 0a3bl
HOpPMaTHBHBIX

IIPpaBOBBIX AKTOB H
CyIeOHON MPAKTUKU

1. cucTeMaTH3aIus JOKyMEHTOR,;
2. COCTaBJICHUE MO/IIINUBOK;
3. OTCJCKUBAHUE U3MEHEHHI

3aKOHOJIATE€IILCTBA 1 BHECEHUE UX B
KOHTPOJIBHBIE 3K3EMILISPBI
HOPMaTHUBHBIX [TPABOBBIX aKTOB; 4.
noA00p MOIXOAIIEH pelaKIInu
JOKYMEHTA JIJISl pa3peIIeHHsI
KOHKPETHOTO Ka3yca B 3aBUCHIMOCTH OT
JaThl BOSHUKHOBEHHS
IIPaBOOTHOILEHUIA;

5. moxbop u cucremMaTuzanys 0030poB
CyJIeOHOMN MPaKTHUKU

1. Ananus OBICTPOTEI

CHUCTEMaTH3allMd  JOKyMEHTOB
2. [IpoBepka 3HaHWii 00 uepapxuu
HOPMATHUBHBIX  TPABOBBIX  aKTOB IO
IOpUINYECKO  cuie, cdepe AeHCTBUS,
COOTHOIIEHUH OOMMX U  CHEIHATbHBIX
HOPM.

3. [IpoBepka mnpaBuIbHOCTH HOAOOpa
pelaKkuuu JOKyMEHTA.

4. AHanu3 yMeHusi OpueHTHUPOBATHCS B
MaccHuBe CyZeOHOM MPaKTUKH.

DKcrepTHas OLIEHKA BBIMOJHEHHS 3aJaHHN

T depeHInpOBaHHOIO 3a4eTa

IIK 13. | L. paboTa ¢ AIEeKTPOHHBIMU 1. AHanu3 NpaKkTUYECKUX HABBIKOB M
OGecnieunBath CIPABOYHBIMH TTPABOBBIMHU OBICTPOTBI  PabOTBI  C  AJIEKTPOHHBIMHU
paboTy OpITEXHUKHU | cHCTEMaMH. CIIPABOYHBIMH MTPABOBBIMHU CHCTEMaMHU
h  KOMIIBIOTCPHOU | 2, paboTa ¢ Tocy1apCTBEHHON 2. Habmonenue 3a TOYHOCTBIO
TCXHHKH, ABTOMATH3UPOBAHHOM CUCTEMOM UCTIOJTHECHUS OTJICITBHBIX byHKIni
KOMITBIOTCPHBIX (FAC) "HpaBOCYHI/Ie”. CIIENAIINCTA o
cereit " .
3. paborta ¢ caliTaMu CyloB CYZ€OHOMY aIMHHHCTPHPOBAHHUIO.

HPOTPaAMMHOT0 3. [Tposepka YMEHHS TIOMCKA
obecrniedeHus CyJ0B, uHpOpMALHH Ha
CaTOB  CyJIOB B .

caiiTax cy/ioB
nH(pOpMAaIMOHHO-

4. OKcrepTHas OIIEHKA BBIMOJIHEHUS
TEJIEeKOMMYHHUKALIHO i b

. 3aganuil nuddepeHIpoBaHHOrO 3aueTa

HHOM ceTu A A PEHIMP
«HTEpHETY
TIK 14. | - - BJIaJICHHUE METOIHKOM | - OLIEHMBAaHNE COOIIONECHUI
OO6ecnieunBaTh MOJATOTOBKHU CYZ€OHBIX A€ (Hapsiabl) U | TpeOOBaHU 3aKOHOIATENIbCTBA IPU

paboTy apxuBa cyza.

MaTr€puaJIoB I CAa4d B apXuB, -

COCTaBJICHWE  BHYTPEHHEW  OIHUCH
JIOKyMEHTOB;
- BHECEHUE HEOOXO0AUMBIX

YTOUHEHUIl B PEKBU3UTHI OOJIO0KKHU
nena;

- odopmieHue pe3ynbTaToB
ClauM JieJl Ha apXUBHOE XpaHEHue; -
coOuoieHHne pexxuma
MIOMEIIEHUH XPaHWJIUILL; - BHITIOJTHEHUE
NOpAJIKAa HCIIOJIB30BAHUS JTOKYMEHTOB
apxuBa CyJa;

OpraHu3anus nopsika orbopa
JOKYMEHTOB U O(OopMJIEHHs HMX Ha
YHUYTOXKEHHE.

OXpPaHHOT'O

BBLIIIOJIHEHUH 3aJaHMIi;

- OIICHMBaHHE OOBEMa, ypOBHS U
KayecTBa BBITIOJIHCHHUH 3aJJaHAM Ha
MPaKTUYECKOM 3aHATHH;

- - OILICHUBAHME MPE3CHTAINH.
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IK 1.5.
Ocy1miecTBIATH
BEJICHUE CyIeOHOU
CTaTUCTUKHU Ha
OyMasKHBIX

HOCUTEIIX HU B
AJIEKTPOHHOM BHJIC

1. HU3yYECHUE METOIUKU
COCTaBJICHUS CYy/IeOHBIX OTYETOB;
2. H3Y4EHHE METOAUKHI
MOJITOTOBKH 0030pOB Cy/1eOHOM
MPAKTUKY;

3. M3YYCHHUE aHATTUTHIECKUX
CIIPaBOK Cy/Ia;
4. U3yUYCHHUE CTATHCTUICCKUX

OTYETOB O JAEATEIBHOCTHU Cy/a 1O
UTOraM OTYETHBIX IEPHOIOB;

o. IIOATOTOBKA KPAaTKOI'O
U3JI0KEHUS CyJIeOHOTO PELICHUS IS
BKJIFOYEHUS €ro B 0030p cyneOHOH
MPAKTUKY;

6. MTO/ITOTOBKA, BHITIOJTHEHUE U
3aluTa TBOPUYECKUX paboT 1o
cnenuduke cBoei Oymymiei
npodeccun;

7. BBITIOJTHEHUE TPAKTUIECKUX
3aJIaHUH;

8. peleHne CUTYanOHHbBIX 337149

Ananuz CHCTaHHBIX  BBIBOJIOB 1o
pe3ynbTaTam U3Yy4eHUs JOKYMEHTOB
cyneOHoM  oruérHocTH; 2.  AHaiu3
COJICpKAHHS KpaTKOTO U3JI0KCHUS

cynebHoro pemienusi; 3. MOHUTOPHUHT IO
UTOTaM 3allUThl TBOPYECKHUX PabOT IO
crieruduKe CBoeH nmpodeccuu.

- IIpoBepka HPUHATBIX PELICHHUN 110
CUTYallMOHHBIM 3a/1a4aM.

- AHanu3 HaBBIKOB pado-

Thl C  D3JEKTPOHHBIMU  CIIPaBOYHBIMU
IIPABOBBIMU CUCTEMAMH.
- Ananu3 ymeHust (GOpMyIUpOBAaTh

CO6CTB€HHYIO MO3HMIOUI0 110 AKTYaJIbHBIM
npobnemam npogeccuoHaIbHON
JeSITEEHOCTH.

- 3KCHepTHa$[ OII€HKAa BBITIOJIHCHU
3aannil qudepeHIInPOBaHHOTO 3a4eTa

IIK 2.1.
OcylecTBIsATh
TIpUEM,
perucTparuio, yueT u
XpaHEeHHE CYJACOHBIX

1. cocTaBjeHue u odopMmieHUE
CITy’)K€OHBIX JOKYMEHTOB TIO TpUEMY,
pETUCTpAINH, YIETY CyIeOHBIX JeT

2. BeJICHHE PabOTHI MO XPaHEHHUIO
CyeOHBIX JeI

1. AHanu3 ObICTPOTHI U IPABWIIBHOCTH
paboTHI CO CITYy)KEOHBIMU TOKYyMEHTAMH.
HaO:roieHue 3a TOYHOCTHIO HCTIOJTHEHUS
OTJIENbHBIX (DYHKIIHIA CHIEIIHAJIICTA TI0
cyneOHOMY aIMUHHCTPHUPOBAHUIO.

JIEN, BEMIECTBEHHBIX | 3. BejieHHe paboThl M0 XPAHEHHIO 3. MOHMTOPMHI 1O WTOraM  3allUThI
JI0Ka3aTeNIbCTB U BEIIECTBEHHBIX JOKA3aTEIbCTR MPAKTHYECKON pabOTHI.
JOKYMEHTOB. 5. AHanu3 TEOpeTHYECKUX 3HAHHUM 00
OpraHu3aIuy JIeJI0MPOU3BOJICTBA B CY/IE.
2. OKcrepTHasE OLEHKa BBIMOJIHEHUS
3aJlaHuil K3aMeHa.
IIK 2.2. 1. ohopmIIeHHE rpaxaaHckux | 1. AHanu3 OBICTPOTHI M MPABUILHOCTH
Ocy1iecTBasATH JeN, Ha3HAUCHHBIX K CyAeOHOMY | paboThl IO 0(OPMIIEHUIO J1eJl, Ha3HAUYCHHBIX
odopMIICHHE JIeT, pa3dupartenbCTBY; K CyJleOHOMY pa3OupaTeIbCTBY.
Ha3HAa4YCHHBIX K 2. oopMIICHHE YTOJIOBHBIX M€, 2. MOHUTOPUHI 1O WTOTaM 3allHThI
cyaeOHOMY Ha3HAYEHHBIX K cyaeOHomy MPaKTUYECKON PabOTHI.
pa30oupaTensCTBY. pa3dupartenbCTBY; 3. AHanM3 TEOpPEeTHYECKUX 3HAHHK 00
3. odopmieHue nen 00 | opranu3zaiuu Jeao0nponu3BOICTBA B CyIE.
aJIMUHUCTPATUBHBIX 4. OKcliepTHasi OLIEHKA BBINOJHEHUS

[IPaBOHAPYIICHUAX, HA3HAYCHHBIX K
cyneOHOMY pa30oupaTeIbCTBY;

4. npuéM U Y4E€T KacCallMOHHBIX
*anoO, MPOTECTOB Ha pEIIeHUs 0
JIeJIaM, PAaCCMOTPEHHBIM II0 IEPBOU
MHCTaHIUH.

3aJJaHU# PK3aMEHa.
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IK 23. | L odopmiieHHEe TOBECTOK B cya u | 1. Ananu3 OBICTPOTHI U NMPaBUIBHOCTH
OcymiecTBasTH CyICOHBIX M3BCIICHHIA paboTbl C CyaeOHBIMHM TIOBECTKAaMH |
U3BCIICHHUE i, | 2, NPaBWIBHOCTh ~ PAcChUIKK ¥ | M3BCHICHUAMA.
YYaCTBYIOIIHUX B | BpyueHHs.  CyJeOHBIX JOKyMEHTOB 2. Hab6monenue 3a TOYHOCTHIO
cyzneOHOM 3aHHTEpECOBAHHDBIM JTHLAM UCTIOJTHEHUS OTIENBHBIX byHKINH
pa3bupaTensCTBe, crenrainucra 1o
IIPOM3BOIUTh cyneOHOMY aIMUHUCTPHPOBAHHUIO.
PACCBUIKY i 3. MOHUTOPUHT 110 WTOTaM 3alllUThI
BPYUCHHE CyIeOHBIX IIPAaKTUYECKON pabOTHI.
JIOKYMEHTOB W 4, AHanu3 TEOpEeTUYECKUX 3HAHUU 00
U3BEIIEHUIA. OpraHM3aIUy JICTIOIIPOU3BOJICTBA B CY/IC.
o. DKCnepTHasi OIEHKAa BBITIOJHECHUSA
3a/IaHUM 3K3aMEHA.
IIK 2.4. 1. cocraBnenue mnpoueccyanpHbIX U | 1. AHaNMHM3 NPaBUIBHOCTH TEXHHYECKOTO
OcymiecTBIsTH CITYXKEOHBIX JOKYMEHTOB B CBS3U C | ohopMIICHHS HCIIOJIHUTEBHBIX
PETHUCTPALIHIO, YUET U | 0OpaleHueM TIPUTOBOPA, | TOKYMEHTOB IO CYyAEOHLIM JIENIaM.
TEXHUYECKOE OINPEIEIIEHUS U ITIOCTAHOBJIEHUS Cy1a K
odopmiieHHE
WCTIOJTHATETBHBIX WCTIOJIHEHUIO W HamlpaBJICHUE WX | 2. aHAIN3  TIPABWJILHOCTH  BEJCHHUS
JOKYMEHTOB TI0 ajpecary, yueTa TPOUW3BEJCHHBIX B3BICKAHUU  TIO
Cyﬂe6HHM aejiaMm 2. oq)opMJIeHI/Ie UCHOJHUTENBHBIX | MCIIOJTHUTCIBHBIM JOKYMCHTAM;
JOKYMEHTOB IS o6pameHH;[ 3. OCYIICCTBJICHUC KOHTPOJIA 3a
B3bICKaHUS Ha UMYIIECTBO NOJDKHUKa, | UCIOTHCHUEM
AN TPOM3BOJCTBA yAepKaHUS U3 | CYACOHOTO MOCTAHOBJIEHUS;
3apabOTHOM TIIaThl (IPYrUX JAOXOJOB) | 4. AHanmu3 TEOpeTUYECKUX 3HAHUKU 00
JOJDKHUKA; 3.  BEIEHME  y4YeTa | OpraHu3alid  JEATCIIbHOCTH  CyACOHBIX
TPOM3BCICHHBIX B3bICKaHU 10 | MPUCTaBOB. 5.9kcnepTHas OIIEHKa
UCIIOJIHUTENIbHBIM JOKyMEHTaM; BBITOTHEHHUS 3aaHmit
4. OCYIIECTBICHHE KOHTPOJIA 3| nydhhepeHUMPOBAHHOIO 3a4eTa.
UCIIOJIHEHUEM CY1e0HOTO
MOCTAaHOBJICHHUS,

OCYIICCTBJIICHUEC IIPOU3BOACTBA IIPU
pacCMOTpCHUU CYAOM HpCI[CTaBJICHI/Iﬁ
n XOﬂaTaﬁCTB B MOPAAKE HUCIIOJIHCHUA
Cy,[[e6HLIX ITOCTAHOBJICHH.
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[puioxenue 1
TTOJIMTEXHUYECKUIM KOJIJIEX ®EJIEPAJIBHOI'O TOCYJIAPCTBEHHOI'O
BIOJDKETHOI'O OBPA30OBATEJIbHOI'O YUYPEXJEHWA BHICIHEI'O OBPA3OBAHMA

«JIVTAHCKUM IT'OCYJAPCTBEHHbBIN ATPAPHBIN YHUBEPCUTET
HMMEHMU K.E. BOPOILIINJIOBA»

KOHTPOJIbBHO-OUEHOYHBIE CPE/ICTBA

HpO(i)eCCI/IOHaJ'IBHOFO MOIYJIA

IIM 02. OPTAHHU3AI[HOHHO-TEXHHYECKOE
OBECIIEYEHHE PABOTBI CY/IOB

(HaumenoBanUe YueOHOU OUCYUNTUHDBL)

40.02.03 IIpaso u cyoebnoe adomunucmpuposanue
(K00, HaumeHo8aHue NPogheccuu/cneyualbHoCmu)

2023
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10.

11.
12.
13.
14.
15.

MJIK 02.01 CyneoHoe 1e;ionpou3BoAcTBO
IIepedyens BOIpPOCOB:
[TonsiTHe, MPUHLMTIBL, LIETH CyAeOHOTO JIEIIOTPOU3BO/ICTBA.
Hctopus pa3BuTus cyaeOHOTO JeTONpPOn3BOICTBA.
OcHOBHBIE HarpaByeHUs] pePOPMHUPOBAHUS CYIEOHOTO JAETONPOU3BOJICTBA.
[TpuHIMTIBI OpraHU3ayy CyAeOHOTO IeTOPOU3BOJICTBA.

1

2

3

4

5. OcHOBHBIE HOPMATHBHO-TIPABOBHIE AKTHI, PETYIUPYIONINE OPTraHU3aLHUIO CYAeOHOTO AETIOMPON3BOJICTBA.

6. JIoJDKHOCTHOM COCTaB Y4aCTHUKOB CYI€OHOTO JIEIOMPOU3BOICTRA.

7. Pacrnpenenenue o0s3aHHOCTEM MEX Ty paOOTHUKAMU arirapara cyja.

8. OcHoBHbIe TpeOOBaHUS PyKOBOACTBA (MHCTPYKIIMH) TIO ICTONPOU3BOJICTBY B Cy/ie IEPBOI MHCTAHIINY.

9. TloHsaTHe M BUIBI TOKYMEHTOB.

10. [TnanupoBanue padoTsl o BHeApeHuo cucteMbl 'AC «IIpaBocymuey.

11. [IpaBoBBIEC M OpPraHU3AIMOHHBIE OCHOBHI JAEJIOMPOU3BOJICTBA B CyIaX.

12. Opranm3arus paboTHI IO MOJATOTOBKE JIeNa K CyIe0HOMY pa3OupaTenbCTRY.

13. HoMeHknaTypbl HapsI0B, KHUT U )KYPHAJIOB, 3aBOJIMMBIX B CyJax.

14. Opranuzaius paboThl B CyJIe C BXOIAIIEH KoppecoHaeHuen. Buabl u hopmsl yuerta.

15. Opranuzaius paboThl B CyJIe C UCXOAIICH KoppecnonaeHIuel. Buasl u popmel yuera.

16. Opranu3anus paboThI B CyZE MO YUETY YTOJOBHBIX U TPaXAaHCKUX Aei. Buasl u popmel yueta.

17. Opranuzaius paboTsl B CyJie IO yueTy apOUTpakHbIX U aAMUHUCTPATUBHBIX Jien. Bunsl u hopmbl
y4era.

18. TpeboBanus k opopmieanto qokymeHToB. [OCT P 7.0.97-2016 « YHUPHUITMPOBAHHBIC CHCTEMBI
JNOKyMEHTAlHu. Y HU(QULIMPOBaHHAS CUCTEMA OPraHU3alMOHHO -PACTIOPSIIUTENbHON TOKYMEHTALIUN.

19. Craguu cyne6HOTO JeIONPOU3BOICTRA.

20. TTopsimok ydera B CyJie BEIIECTBEHHBIX I0KAa3aTEIbCTB.

MK 02.02 ObecnieyeHue paccCMOTPEHUS Cy/ied YrOJI0BHbIX, TPAXKIAHCKHUX J1eJ1 U J1eJ1
00 aIMMHUCTPATUBHBIX NPABOHAPYIIEHUSX

[Iepeuyens BOnpocoB:
OcHoBHI 1 cucTeMa cygoyctpoiictBa Poccuniickoit deneparmm.
CtpykTypa 1 OCHOBHEIE TTOTHOMOUHS cy0B Poccuiickoit @enepannn.
[IpuMeneHue Ha paKTUKE NPaBIII TIOACYJHOCTH J€.
[lonsTHe M cucTeMa OpraHU3alMOHHBIX CTPYKTYP 10 BEACHUIO IETONPOU3BOJICTBA B CY/IE.
[Homaomouns [Ipencenarens cyna, momonrauka [Ipeacenarens cyna, cekperapei cyneOHBIX 3aceJaHmi.
WHble cTpyKTypHBIE TOAPa3AENeHUS 110 BEACHUIO IEIONPOU3BOACTBA B CyIE.
Hcnonp3oBanne HOpMaTUBHO-METOJUMUYECKUX JOKYMEHTOB IO ACTIONPOU3BOACTBY B cyae U AearensHocTH CyneGHoro
nenapramenta npu BC PO.
[opsinok mpuema BXosIei KoppecnoHaeHIuH. Peructpanus gen.
OTtnpaBieHHne UCXOIAIIEH 1 MHOM KOPPECTIOHIEHLIUH.
Benenue XypHajoB, HapsuoB, Y4YETHO-CTATUCTUYECKUX KapTOUEK B CTPOrOM COOTBETCTBHM C IIOJIOKEHUSIMHU
WHcTpykiun 1o cyeGHOMY JeI0NpOU3BOACTBY.
Ilepeuens xKypHaioB.
Benenue nenonpon3BoaCcTBa B Cilydae OpraHU3aluy 3JEKTPOHHOTO JOKYMEHT0000poTa.
OdopmieHre yroJoBHBIX JIeNl Ha CTalusIX NPUHITUS U Ha3HaYeHUS K Cy/1eOHOMY 3acelaHulo.
OcobenHocty y4era, opOpMIIEHHUS! © PACCMOTPEHHS JeT1, BO30OYKACHHBIX 110 3asBJICHUSIM YaCTHOIO OOBHHEHHS.

O(i)OpMJ'IeHI/IC rpaxIaHCKUX JACJI HAa CTaAUU ITPUHATHA U HA3HAYCHUS K Cy,[[e6HOMy PAaCCMOTPCHHUIO.
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16. Od¢opmieHne yroloBHBIX U TPAXKIAHCKUX JeJ IOCIe X PACCMOTPEHHUS.

17. Tlopsimok oopmMiIeHHUs 1 BBIIAYM KOIMUI CyqeOHBIX MOCTAHOBIICHH, O3HAKOMJICHHUS C MaTepraIaMu Jena.
18. IloaroroBka zein, Ha3HAYEHHBIX K PACCMOTPEHHUIO B CYACOHOM 3aceIaHuu.

19. Odopmiienre yroloBHBIX U TPAKAAHCKUX AN MOCIIE UX PErUCTPalHy.

20. O6mme TpedoBaHUs K pabOTE C JOKYMEHTAMHU.

M/K.02.03 Opranu3anus 4 ocyuiecTBjieHue KoaupuKanuu
3aKOHOAATEJbCTBA B Cy/e
IIepedyens BOIIPOCOB:
1. ITonsarue u 3HaUEeHUE CHUCTCMATU3al MU ITPABOBBIX aAKTOB.
2. OOBEKTHI CHCTEMATH3AIIHH.
3. CyOBbeKThI CUCTEMAaTH3AIINH.
4. O61uMe 3Tamnbl MPOBEACHUS CUCTEMaTH3aI[|H.
5. [lpuunHbl cucTeMaTH3aKU: 00BEKTUBHBIE, CyOhEKTHBHBIE.
6. [IpuHIIUTIBEI CHCTEMATH3AITIH.
7. CriocoObI cUCTEMAaTH3AIMN POCCHICKOTO 3aKOHOAATEILCTBA.
8. MHkoproparius Kak crocod cMucTeMaTH3aIK 3aKOHOIATeIbCTBA.
9. Konconuuarnus xkak cnocod cucTeMaTu3aliy 3aKOHOIaTENbCTRA.
10.Konudukanus u npaBuia ee mpoBeACHU.
11.Bujpl komu(UKalMOHHBIX aKTOB.,
12. TexHUKO-IOpUANYECKHE MTpaBuIa KOIU(DUKAIINH.
13.Knaccudukaiys akToB, COCTaBIISIONINE TPABOBYIO OCHOBY JIEATEIILHOCTH arlnapara CyIoB.
14.IlonsATHE TOCYAAPCTBEHHOM CIYKOBI B anmaparax (eaepaibHbIX CYI0B I MUPOBBIX CYJEH.
15.KBaymdukanmonHbie TpeOOBaHUS K MTPOPECCHOHATLHBIM 3HAHUSM M HABBIKAM paOOTHUKOB allapaToB CYJIOB.
16.ITopsI0K aTTECTAINK TOCYAAPCTBEHHBIX TPAKIAHCKIX CITYXKAIIHX.
17 KBanupukairoHHbie TpeOOBaHUS 10 YPOBHIO 00pa30BaHMs U CTaXYy I PaOOTHHUKOB allapaToB CYI0B OOIIeH
FOPUCIVKIIHH.
18.®yHKITMY yIIpaBiIeHUS CUCTEMATH3AIINN 3aKOHOAATeILCTBA U aHaImM3a cyeOHoi mpakTuku Bepxosrnoro Cyma PO.
19.Cucrematuzanus U KoauQUKaIus 3aKOHOAATENLCTBA B BEPXOBHBIX CyJ[aX peciyOIHK, KpaeBhiX, 00IAaCTHBIX CYy/IaX, CyAax
ropofoB (heaepabHOro0 3HAaYEHUS, CYI0B aBTOHOMHOM 00J1aCTH, CyJjaX aBTOHOMHBIX OKPYTOB.
20.OcHOBHEBIE HAMPABICHUS ACITEILHOCTH CTPYKTYPHBIX TOApPA3ACICHUHN CyI0B.
21.0Opranu3aiys cucTeMaTU3anuy 1 KOAU(UKAIH 3aKOHOIATENTFCTBA B PAHOHHBIX CyIax.
22.0OCHOBHEIE HaIIPaBIICHS IESITETFHOCTH OOIIEro oTena paiioHHOTO Cy/a.
23.KBamu¢pukaimonHble TpeOOBaHNUS, IPEABABIIsEMbIe K KOHCYIFTAHTY 10 KOAU(HUKAINH 3aKOHOAATEIHCTBA B CYy/IE.
24, JlomKHOCTHBIE 0053aHHOCTH KOHCYJIBTAHTA 110 KOAU(UKAIINN 3aKOHOIATEIbCTBA B CY/IE.
25.J10;mKHOCTHBIE TIpaBa KOHCYJIBTAHTA 0 KOMU(UKAINK 3aKOHOAATEIHCTBA B Cy/IE.
26.0TBETCTBEHHOCTh KOHCYIJIBTAHTA 110 KOAU(PUKALINN 3aKOHOIATENbCTBA B CYy/IE.
27.0OcHOBHBIC HAITPABIICHUS JICSITEIBHOCTH 110 KOAU(DUKAIIUK 3aKOHOIATENhCTBA B CY/IC.
28.YyacTue B NOArOTOBKE IPOEKTOB PEIICHUM U UHBIX JOKYMEHTOB.
29.Iopsimok ciry:keOHOT'0 B3aMMOAEHCTBHS KOHCYIbTaHTa (110 KOMU(HUKAIINN) C TPAXKTaHCKAMHU CITYXKAIIUMH CYa.
30.Conepxanue KoqupUKaIMOHHO-CITPABOYHBIX PabOT 1 CHCTEMAaTH3AIIH 3aKOHOIATENHCTBA B CYe

MJIK. 02.04 Oco6eHHOCTH OPTraHU3AIMOHHO-TEXHUYECKOT 0
odecrnevyeHus 1eATETbHOCTH CY/I0B

[Iepeuens BOpoCoB:

1.®uHarCcHpOBaHUE CYAOB OOIIeH FOPUCIUKIINN.

2. Knaccudukauys HOpMaTUBHBIX NIPABOBBIX AKTOB, PErYJINPYIOIUX OPraHU3AMIO CYyIeOHOM e TeNbHOCTH.
3. KOHCTHTYLIMOHHO-TIPaBOBBIE OCHOBBI Cy1e0HON AESTEIbHOCTH.

4. IlpaBoBoii cTaTyc paOOTHUKOB ammapara cyaa (o0mue KpuTepuu, TpeOOBaHUs, 0COOEHHOCTH B 3aBUCUMOCTH OT
JIOJDKHOCTH).

5. OcHOBHBIE HaNpaBJICHHUs OPTaHU3ALNHN ASSITEIBHOCTH CYAa.

6. MartepuajibHO-TEXHHYECKOE o0ectiedeHue Cy/a.

7. Meponpusitusa GUHaHCOBOT'O XapaKTepa.

8. KampoBoe obecrnieueHne AesTEIbHOCTU CY/I0B.

9. Cyne6nsblit nenaprament npu Bepxosaom Cyne P® (cratyc, hyHKuum).
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10. Cynebnas cucrema Poccuiickoit @eneparum.

11. Cyn xak opraH cyaeOHOH BIacTH, OCYIIECTBISIOUINN MPaBOCYIHE.

12. KoHCTUTYLIHOHHO-TIPABOBOM cratyc cyapu B Poccuiickoit deneparum.

13. Tlopsitok Ha3HAYEHUS U TPEOOBAHUS, PEABABISEMbIC K CYIbsIM M KaHTUAATaM Ha JIOJDKHOCTh CYZbH.

14. TlonsTHE, 1IENTK ¥ HAMIPABJICHUS OpraHU3aIMOHHON paboThI B CyIaX.

15. Opranuzanus paboThl O TOATOTOBKE €N K CyaeOHOMY pa30upaTenbCTBY.

16. Opranuzanus paboThl Cyla MO U3BEIICHHIO YYACTHHKOB CyAeOHOro pa3OupaTenbcTBa o aaTe u 39 BpeMeHH CyneOHOro
pa3oupaTenLCTRa.

17. Opranuzanust paOOTBl CyJOB TO OOECIICYEHWIO YYacTHS NPUCSDKHBIX 3acefaTelnedl B OCYIIECTBICHWUHU IPaBOCYIHSL.
[Topsiok cocTaBiieHus CIIUCKOB MPUCSHKHBIX 3aceaTelieh.

18. IlpaBuia BefeHUS JICTIONPOU3BOCTBA B cyax (0OIKe mpaBuiia).

19. PabGora cymoB Poccuiickoii ®enepanuu mo wuHbOpMATH3AIMKM W COOJIIOJCHHUIO IpaB TpakJaH M OpPraHM3alMid Ha
WH(POPMAITUIO O JleflaX, PACCMAaTPUBAEMBIX CYIIOM.

20. IlpaBoBoii craTyc cekperaps cyacOHoro 3acemanus. Opranu3amnus ero paborel. [lopsgok opraHu3anuu paboThI IO
o opMIIEHHIO TIPOTOKOJIA CYACOHOI0 3aceiaHus U OPOPMIICHHIO CYIe0HOrO Jea.

21. IlpaBoBo# cTaTyc MOMOIIHUKA CyIbW, TIOMOIIHHMKA Tpeacenatenss cyaa. Opranuzamusi paOOThl HMOMOIIHUKOB U WX
npodeccruoHaIbHbIe PYHKIIHN.

22. TIpaBoBo¥i cTaTyc clienuanicTa oTesna cya, cekperaps cyaa. [lpaBa u 00s3aHHOCTH JJAHHBIX PaOOTHHUKOB armapaTa cyja.

23. OpraHu3anus COlUaIbHO-TIPABOBOM 3al[UTHI Cy/iel U paOOTHUKOB alllapara Cyzaa.

24. TIprHIUI TTIACHOCTH CYIIONIPOM3BOJICTBA U JISITENBHOCTH OPTaHOB CYJIEHCKOTr0 COOOIIECTBA.

25. Opranmzanusi paboThl CYJOB IO BONPOCY B3aWMOJACHCTBHS CO CpEICTBAMHU MaccoBod wuHpopmanmu. Pasmemienne
nHpopmarun B HTEepHEeTE. 3HAUYeHHE TIPUHIIUIIA OTKPBITOCTH MTPABOCYIUS TS OOIIECTBA.

26. Opranu3aius padoThl 110 00eCIIeUEHHUIO MpoIecca MPodheCCHOHAIBHOI0 00YUCHHUS Cy/IeH U PaOOTHUKOB alapaToB CyJIOB.

27. IlonsiTHe U BUABI CYyACOHBIX TOKYMEHTOB.

28. Tlopsiok OpraHu3aInuy JIeITEIbHOCTH OPraHOB CYJIEHCKOro cOO0IIecTRa.

29. TIpHHIUIIBI IESITETEHOCTH OPTaHOB CYJIEWCKOTO COOOIIECTBA M X 3HAYCHHE JIJIsl 00IIIeCTRa.

30. Obecnieuenue 6e30MacHOCTH CyA0B. Oprasbl U J0JKHOCTHBIE JIMIA, OCYIIECTBIISIONINE 00eciieueHre 0e30MacHOCTH.
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