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INPOPECCHUOHAJIBHOI'O MO YJIA

IIM 03. APXMBHOE IEJIO B CYIIE

(Hazeanue npocpammvl nNPOPeccUoOHATIbHO20 MOOYIIS)

1.1. Ob61acTh IPUMEHEHUSI NMPOrpaMMbl y4eOHOH AUCHUTITTHHBI
PabGouas mporpamma npodeccuoHaIbHOTO MOAYJS (Zanee — pabodas mporpamma)
SBJISIETCS 4YacThbl0O OCBOCHHUSI OCHOBHOHM mpodeccHOHaNbHOW  00pa3oBaTeIbHOM
nporpaMmsl B cooTBeTcTBUU ¢ PI'OC CIIO PP no cnenmansHocty 40.02.03 IIpaso u

cyedHOe aIMUHHCTPUPOBAHHE.
(Ykazamov npogeccuio, CneyuanrbHOCmb, YKPYRHEHHYIO SDYRRY (pynnvl)
npogeccutl unu Hanpasienue (HanpagieHsy) N0O20Mo6KuU)

PaGouass mporpamMmma mpodecCHOHATBHOTO MOAYIS  MOXET OBITh
UCIOJIb30BaHA B MPO(ecCHOHAJIBHOM  O0y4YeHHUHM W JIONOJHHUTEJIHLHOM

npogeccHOHAJIBLHOM 00pa30BAHUH.
(yKa3amb BO3MONCHOCMU UCNONB30BAHUSL NPOCPAMMDbL 6 npOd)eCCUOHCL/leOM O6y'~l€HMM u aOI’lO]ZHZ/lme)

1.2. Hean u 3agayu npodeccMoOHAIBLHOIO — TPeOGOBAHUSI K pe3yjbTaTam
ocBOeHUsI MPodecCHOHATHHOT0 MOLYJIA:

B PE3yIbTaTC OCBOCHUA HpO(bGCCI/IOHaJIBHOFO MOOYJIA 06yanOMHﬁCH JOJIKCH
(vkazvleaiomest mpeboganus K ymeHusm u snanusim ¢ coomgemcemesuu ¢ @IOC CI1IO P® no
npogeccuu, CneyuarbHoCmu).

yMeTh:

- IOJITOTABIMBATH CY/eOHbIE Aena (Hapsapl) 1 MaTepHaIbl JIJIs Clauu B
apXUB;
- OCYIIECTBJIATH MOJIHOE oopmiteHne el (MTOAIIMBKY WU TIepeIieT Aena,

U3BATHE U3 Jiela METAUTMYECKUX CKPEMOK M CKOOOK, HyMepaIluio
JUCTOB U 3aMOJHEHHE JINCTA-3aBEPUTEIA);

- COCTaBJISITh BHYTPEHHIOIO ONMUCH JOKYMEHTOB;

- BHOCUTh HEOOXOAUMBIC YTOUHCHHS B PEKBU3UTHI OOJIOKKH JICIIa;
- 0bOpMIIATH Pe3yabTaTHl CAYH JC] Ha apXUBHOE XpaHEHHUCE;

- COOTI0/IaTh OXPAHHBIA PEKUM ITOMEIICHUN XPaHHIINIIL;

- BBINOJIHATH MOPSAAOK HCIIOJL30BAaHUS JOKYMEHTOB apxuBa
cyAaa,

- OpPraHU30BaTh MOPSATOK OTOOpa JOKYMEHTOB U OGOPMIICHUS UX
Ha YHUUYTOXKECHUE.



3HATh.

- MOPSAAOK OTOOpa Ha XpaHEHHE B apXHB CYIOB JIOKYMEHTOB, UX
KOMIUIEKTOBAHHUSI, y4€Ta U UCIIOJIb30BaHNUs;

- IepEYCHb TOKYMEHTOB CYJIOB C YKa3aHHEM CPOKOB XPaHCHHSI;
- HOPMaTHBHBIC YCIOBUS XpaHEHUS apXUBHBIX JOKYMCHTOB;
- TIOJIO’KEHHUS O TMOCTOSTHHO JEUCTBYIOIIEN DKCIIEPTHOM KOMUCCHH CY/IA.
1.3. KoanyecTBO 4YacoB Ha OCBOEHHE NPOrpaMmbl NPodecCHOHAILHOIO
moxyJs:t
Bcero —289 4acoB, B TOM YHCJIE:

MaKCHUMaJIbHOM y4yeOHOW Harpy3ku oOydarommxcsi — 165 yacoB, BKIOYas:
00s3aTeNIbHON ayUTOPHON y4yeOHOW Harpy3ku oOydvarommxcs — 110uacos;
CaMOCTOSITEILHOM PaboThI oOyUaromuxcs — 55 yacos,

yueOHO# 1 mpon3BoIcTBeHHOM npakTuku —108 yacos.

1 . .
3aIMONHSIOTCS 00pa30BaTENbHON OpraHu3anueit (YIpeKICHUEM) CAMOCTOSTETIFHO B COOTBETCTBHHU C YI€OHBIM IIAHOM



2. PE3YJIbTATHI OCBOEHUA YUYEBHON JUCIIUIIJIAHBI

PesynpraToM ocBoeHHMs pabouyedl mporpaMMmbl MPOPECCUOHAIBHOTO MOAYJS
ABJIAETCS OBJaJCHHE O00yYarouuMcsi BUIOM Npo(dhecCHOHANbHOU AESTENBHOCTH, B TOM

gucie npodeccuonanbHbiMu (I1K) n o6mumu (OK) koMIeTeHIIUSIMU B COOTBETCTBUU C
OI'OC CIIO PO cnenuanbHOCTH:

Kon HaumeHoBaHue pe3yjbTaTa 00y4eHUs
IIK 1.4. Ob6ecnieunBaTh pabOTy apXuBa cyja.
OK 1. [ToHUMaTh CYIIHOCTH U COIMATBHYIO 3HAYUMOCTh CBOEH OymyIei
npodeccuu, NposBIATh K HEW yCTONUMBBIN MHTEpEC.
OK 2. OpranuzoBbIBaTh COOCTBEHHYIO J€SITEIbHOCTb, BEIOUPATh TUIIOBBIE METO/IbI

Y CIIOCOOBI BHITIOJIHEHUS MTPO(PECCHOHANBHBIX 3a/1a4, OIEHUBATh UX
3¢} ()EKTUBHOCTH M KA4E€CTBO.

OK 3. [IpuHUMaThH pelieHrs B CTaHAAPTHBIX U HECTaHAAPTHBIX CUTYallUsIX U HECTU
32 HUX OTBETCTBEHHOCTb.
OK 4. Ocy1iecTBIATh MOUCK U MCIOIb30BaHUE HH(OpMALIUK, HEOOXOAUMOM st

3¢ (deKTUBHOTO BHIMIOJHEHUS MPOPECCUOHATBHBIX 3a]1a4,
po(eCcCHOHAILHOTO U JINYHOCTHOTO Pa3BUTHS.

OK 5. Hcnons3oBath HHPOPMAITMOHHO-KOMMYHHKAITUOHHBIE TEXHOJIOTUH B
npodeccruoHaIbHOM 1eATENbHOCTH.
OK 6. CaMOCTOATENBEHO ONPEACIIATh 33J]a4H MPO(HEeCCHOHATBHOTO W IMYHOCTHOTO

Pa3BUTHUA, 3aHUMATLCS CaMOO6p330BaHI/IeM, OCO3HAaHHO IIaHUPOBATH
TIOBBIIIICHUEC KBaJ'II/I(bI/IKaHI/II/I.

OK 7. OpueHTUPOBATHCS B YCIOBUSIX MTOCTOSTHHOTO OOHOBJICHHS TEXHOJIOTHH B
npodeccuoHanbHOM NesITeIbHOCTH.
OK 8. Opraaun3oBbIBaTh paboyee MECTO ¢ COOIIOICHUEM TPEOOBAHU OXPaHbI

TpyAa, POU3BOJICTBEHHOM CaHUTApUU, HHPEKITMOHHON 1
IPOTUBOTNIOXKAPHOM 0€30MaCHOCTH.
OK 9. [IposBAsATE HETEPIUMOCTD K KOPPYINIIHOHHOMY MOBEJACHUIO.

OK 10. OpraHu3oBbIBaTh CBOIO KM3Hb B COOTBETCTBUU C COI[MAIBLHO 3HAUMMBIMHU
MIPEICTABIICHUSIMU O 37I0POBOM 00pa3e KU3HHU, TOIJICPKUBATh JOJKHBIH
ypOBEHb (PU3UYECKOI MOATOTOBIEHHOCTH, HEOOXOIUMBIH JIIsl COLMANBHON U
poECCHOHAIBHON JCATEIHBHOCTH.




2. CTPYKTYPA U COAEPKAHHUE NPO®ECCHUOHAJBHOI'O MOAYJA

3.1. TemaTu4ecKuil IVIaH MPO(PecCHOHATBLHOT0 MOXYJIS

IIM 03. ApxuBHOe J1€JI0 B cy/e

(Hazeanue npogpheccuoHaIbHO20 MOOYIs)

O0bemM BpeMeHU, OTBe/IeHHbI HA 0CBOEHHE
MEKIUCIMIVINHAPHOIO0 Kypca (KYpcoB)
K Oobs3aTebHAsE ayANTOPHAS yyeOHast camMocTos- |TPAKTHRA | jaqer,
OBl HATpy3Ka yJammxcst Teapnas [ 0" Lupdepen- | koncymn- | sizamen,
npodeccuo- HanmenoBanue Bcero 26012 |oreenron | muposan- | ramnn | iepamngn-
HAJTBHBIX pasziesioB qacon? J1a00paTopHbIE KypcoBast p crBenmas | ot sauer
. paGoThI paora y4yaiuxcs, |(mo KallUOH-
KOMIIeTeHIIHIi npodecCHOHATBHOr0 MOLYJIsSt JeKIAN 4acoB  |mpodmmo il
npakTu4yeckKy (MpoeKT), enennatL S3amen
BAHATH, YacOY JacoB ocTH),
JacoB
1 2 3 4 5 6 7 8 9 10 11
IIM. 03 ApxuBHOE J1eJI0 B Cyie 16 - - - - - - 4 12
K 1.4. |MJK.03.01. ApxuBHOE JI€]I0 B Cy/Ie 87 23 35 29 6
MK 1.4. |MJK.03.02. Opranusanus padotsl apxuBa| 78 21 31 26 2 6
B CyJIe
IIK 1.4. | VII. 02 YueOHas npaKkTHKa, 4aCOB 36 30 6
[IK 1.4. |IIII. 02 ITpou3BoicTBEHHAS IPAKTUKA, 72 66 6
qaCOB
Bcezo: 289 44 66 - 55 96 12 8 24




3.2. Coaep:xanue 00yuyeHUs: 10 NPophecCHOHATBHOMY MOYJII0

IIM 03. ApxuBHOe J1€JI0 B cy/e

(Hazeanue npogpheccuoHaIbHO20 MOOYIsL)

HaumenoBanme Coneprxkanue yueOHOTO MaTepuaa, JabopatopHbie pabOThI M ITpakTHYecKue [O0bem ®opmupyembie
pasznesnos IIM 3aHATHS, CAMOCTOATENbHAS PaboTa 00yJaroImuXcs, KypcoBas paboTa [1acos rgf{’
(TIpoeKT) (ecu MperyCMOTPEHO)
M/JK.03.01. ApXHBHOe /1eJ10 B Ccyje
Tema 1.1. Cymuocte 1 | Coep:kaHue y4eOHOTro MaTepuaa 12 I[IK 1.4
3a/ladn apxUBHOTO ACTA | 114y arye ApXMBHOTO JIeIa B Cyaax 2 OK 01-10
B cynax 3amaun, GYHKIIMN U TPUHIIAIIEI BEJICHUS apXHUBHOTO JIeJIa B Cy/Iax 2
IIpakTnyeckoe 3aHsITHE
OO6mrast XxapakTepuCTHUKA apXUBHOTO JIeja B Cy/Iax 2
3aaum apXUBHOTO JIeNia B Cy/Iax 2
CamocTrosiTesibHasi padoTa CTY/IeHTOB
VYnpaBieHrue apXuBHBIM JICTIOM B CYZIe
Tewma 1.2. [IpaBoBoe Conep:xaHue yueOHOro MaTepuaja IIK 1.4
pEerynpoBaHue I[IpaBoBEIE OCHOBBI 00 aPXUBHOM JIEIIE 2 OK 01-10
apXHWBHOTO JieNa B
cymax IIpakTHYeckoe 3aHsATHE
VcTOYHMKH peryTupoBaHUs apXUBHOTO JieNa B CyAax 2
IIpaBoBBIC OCHOBBI 00 ApXMBHOM JICJIC 2
CamocrosiTesibHast padoTa CTYAeHTOB
WHble HOpMaTUBHBIC TIPABOBBIC AKTHI, PETYIHPYOIIUE OTHOIICHUS B cepe 2

Y4€Ta U UCIIOJIb30BAHUA apXUBHBIX NOKYMCHTOB B CylaXx




HaumenoBanue
pasaesos I[IM

Coneprxanme yueOHOTO MaTepuana, 1JabopaTopHbie paboThl M TPAKTUYECKHE
3aHSITHSI, CAMOCTOSITENIbHAS paboTa 00yJaroIUXCsl, KypcoBasi paboTta
(TIpoeKT) (ecu mperyCMOTPEHO)

Oonem
4acoB

dopmupyeMble
1K,
OK

Tema 1.3.
ApxuBHBIN GOHA
P® u ero
¢dbopmupoBaHHe

Conepxxanue yueOHOro Marepuaja

13

IIK 1.4
OK 01-10

[Tonsarue u momHoMounsi ApxuBHoro gonna P®. Cocras

ApxuBHoro ¢oHza. BkitoueHne apXuBHbIX JOKYMEHTOB B ApXUBHBIN
dboug PO

ApXUBHBIE TOKYMEHTBI, OTHOCSIIUECS K TOCYJaPCTBEHHOM,
MYHHUIUITAIBHOW U YaCTHOU
cobcTBeHHOCTH. becxo3stitHbIe apXUBHBIE IOKYMEHTBI

HpaKTI/I‘IeCKOC 3aHATHE

[Tonsitne Apxusnoro ¢ponaa PO

®opmuposanne ApxuBHOro ¢onaa PO

CamocTrosiTesibHasi padoTa CTY/IeHTOB

3amuTa npaBa COOCTBEHHOCTH Ha apXUBHBIE JOKYMEHTHI

Tema 1.4. YnpaBnenue

apXMBHBIM JIEJIOM B
JIHP

Conep:xanue y4yeOHOro Mmarepuasa

12

Co3nanue apxuBoB. CHcTeMa apXUBHBIX yupexkAeHU. ['ocy1apcTBEeHHBIM
apxuB

IIpakTHYeckoe 3aHsATHE

HOprI[OK CO3JIaHHA apXHUBOB

VYipaBieHue apxXuBHbIM J1€J1I0M B PO

ITonsarue I'o CyAapCTBCHHOI'O apXuBa

IIK 1.4
OK 01-10

CamocrosiTesibHast padoTa CTYAeHTOB

duHaHCOBOE U MaTCpHUAIBbHO-TEXHUYCCKOC obOecrieucHue APXHUBHOT'O ACjia

HaunmenoBanue

Coneprxanue yueOHOTO MaTepuana, 1JabopaTopHble paboThl M IPAKTUYECKHE

Oobem

®Dopmupyembie




pasaesos I[IM

3aHSITHSI, CAMOCTOSITEIbHAS pab0oTa 00yJarOIIKUXCsl, KypcoBasi paboTa

4yacoB

MK,

OK
(poekT) (ecau nperyCMOTPEHO)
Tema 1.5. Okcnieptuza | Conepskanue yueOHOro MaTepualia 12 IIK 1.4
HCHHOCTH NOKYMCHTOB | Qprapmsanus npoBeieHKs SKCIIEPTU3BI [IEHHOCTH JOKYMEHTOB OK 01-10
[opsinok mpoBeAEeHUS SKCIIEPTU3BI IEHHOCTH JOKYMEHTOB
IIpakTHyecKoe 3aHsATHE
ANTOPHUTM TIPOBEICHUS SKCIIEPTU3bI IICHHOCTH JJOKYMEHTOB B CY/IC 2
Opraau3anys NpoBeICHUS SKCIEPTU3bI IEHHOCTH JOKYMEHTOB 2
CamocTosiTeIbHAsA padoTa CTY/IEHTOB
OdopmiteHue pe3ynbTaTOB MPOBEACHUS IKCIIEPTHU3HI IICHHOCTH JIOKYMEHTOB
Tewma 1.6. Coaepxanue yueOHOIo MaTrepuaa 6 IIK 1.4
KommnekroBanue [ToaroroBka u nepenayda aen B apxuB cyna. OpopmieHue nen. 2 OK 01-10
apxuBa cyjaa Cocrasnenue u odopmiieHre onuceit aen B cyne. [lepenada nen B apxus
cyna
IIpakTHYeckoe 3aHATHE
TpeGoBanusi, mpeabsABIsEMbIE Ui CAa4U e B apXUB CyAa 2
KommnnekroBanue apxuBa cyna 2
CamocrosiTesibHasi padoTa CTYJA€HTOB (He MPeayCMOTPEHO)
Tema 1.7. Coaep:kaHue y4e0HOT0o MaTepHajia 12
XpaHeHue u
P [Topsinok XpaHeHus €N B apXUBe Cyia 2 I[IK 1.4
y4eT apXUBHBIX
[Topsinox yuera inen B apxuBe 2 OK 01-10
JOKYMEHTOB
IlpakTH4eckoe 3aHsATHE
Ycnous obecriedeHns: COXpaHHOCTH JOKYMEHTOB CyJia 2
Y4er TOKyMEHTOB CyJa 2
CamocrosiTesibHast padoTa CTYAeHTOB
HopmartuBHble ycoBUs XpaHEHHUS JOKYMEHTOB apXuBa CyJia 4




HaunmenoBanme Cozepxanue yueOHOTO MaTepuaa, JabopatopHbie pabOThI M ITpakTHyYeckue [O0bem ‘DOPMEIp(yeMbIe
qacoB
pasaesios IIM 3aHATHS, CAMOCTOSATENIbHAsL paboTa 00yUJaroMXCcs, KypcoBas paboTa OK
(TIpoeKT) (ecu mperyCMOTPEHO)
Tema 1.8. loctyn Coaep:kanue yueOHOro MaTepuajia 13 IIK 1.4
apXWBHBIM OK 01-10
JlocTyn K apXuBHBIM JOKyMeHTaM. OrpaHiuueHue Ha TOCTYI K apXUBHBIM 2
JOKYMEHTaM M UX
JOKYMEHTaM.
WCTIOJIb30BaHUE
IIpakTHyeckoe 3aHsATHE
Ycnous n obecnieyeHre J0CTyna K apXUBHBIM JOKYMEHTaM 2
Hcnonp3oBaHne apXUBHBIX IOKyMEHTOB 2
OrpaHnyeHre Ha JOCTYI K apXUBHBIM JIOKYMEHTaM 1
CamocrosiTesibHast padoTa CTYAEHTOB
[IpaBa u 06s13aHHOCTH MOJIB30BaTENEH JOKyMeHTaMu ApXxuBHOTro poHaa PO 6
Bcero yacos mo MJIK 87
IIpome:xxyTouHasi aTTeCTALUSA IK3aMeH 6
M/IK.03.01. Opranusanus padoTsbl apxuBa B cyje
Tewma 1.1. Conep:xaHue yueOHOro MaTepuaja 14 IIK 1.4
Opraunusanust PykoBo1cTBO OpraHu3anueil apxuBHOTO JEIOIPOU3BOICTBA B CyI€ 2 OK 01-10
BEJICHUS
JlomxHOCTHBIE 003aHHOCTH paOOTHUKOB ammnapara cyaa, 2
apXHUBHOTO obecreuynBaroINX AeATeIbHOCTh apXUBa Cya
ACTIOUPOUSBOLCTEA B IIpakTnyeckoe 3ausTHE
cyne
ApXUBHOE JENONPOU3BOJICTBO B CYJ€, €0 OpraHu3alIus 2
PaGotHuku amnmapara cyna — T0JDKHOCTHBIE 00S13aHHOCTH 2
Opranuzanus BeIeHUS apXUBHOTO JEJIONPOU3BOICTBA B CY/I 2
CamocrosiTesibHast padoTa CTYAeHTOB
[InanupoBaHue U KOHTPOJIb pabOTHI APXUBOB CY/I0B 4

10




HaunmenoBanme Cozepkanue yueOHOTO MaTepuaa, JabopatopHbiec pabOThI M TpakTUYecKue [Ofbem ‘DOPMEIp(yeMHe
aco
pasaesios IIM 3aHATHS, CAMOCTOATENNbHAsL paboTa 00yJaroMxcs, KypcoBas paboTa Hacon OK
(TIpoeKT) (ecu mperyCMOTPEHO)
Tema 1.2. [lonroroBka | Conep:kaHue y4eOHOro MaTepuaJia 16 IIK 1.4
CyIIeOHBIX TOKYMEHTOB OK 01-10
K APXUBHOMY Knaccugukanus u cucreMaTu3amnusi JOKYMEHTOB, 00pa3yIOIINXCs B 2
JeITEeTBHOCTH CY/I0B
XPaHEHUIO
[Topsinox opopmiteHns CyneOHbIX Jel AJs MOATOTOBKH U NEpejaun ux B 2
apxuB cyna
IIpakTuyeckoe 3ansiTHe
[opsimok MOArOTOBKH A€M JUTS CIIaY B apXUB Odopmitenne 2
CyJIeOHBIX JIe Knaccudukanus u 2
cECTeMaTH3aIus JOKYMEHTOB 2
CamocrosiTesibHast padoTa CTYAEHTOB
Omnpenenenre CPOKOB XpaHEHUS AeT 6
Tewma 1.3. OT60p n Conep:xaHue yueOHOro MaTepuaja 18 IIK 1.4
nepeaayda JOKyMEHTOB OK 01-10
Ha OCTOSHHOE [Ipou3BOICTBO 3KCTIEPTU3bI LIEHHOCTH JOKYMEHTOB 2
XpaHEHHE B apXuB cyja | OT0O0p U mepemaya T0KYMEHTOB 2
Opranu3zanus paboTbl IKCIEPTHON KOMUCCUU Cy/a 2
IIpakTHYeckoe 3aHATHE
DKcnepTr3a HEHHOCTH JOKYMEHTOB 2
[Topsinok mepenauu JOKyMEHTOB 2
DKcrepTHas KOMHUCCHS Cy/ia 2
CamocrosiTesibHast padoTa CTYAeHTOB
OT10op Aen cyna K yHUUTOKEHUIO 6

11




HaunmenoBanme Cozepkanue yueOHOTO MaTepuaa, JabopaTopHbiec pabOThI U MpakTHUeCKhe [O0bem ®opmupyembie
pasaesios IIM 3aHATHS, CAMOCTOATENNbHAsL paboTa 00yJaroMxcs, KypcoBas paboTa Hacos OHKK’
(TIpoeKT) (ecu mperyCMOTPEHO)
Tema 1.4. Coaepikanue yueOHOro MaTepuajia 16 IIK 1.4
XpaHeHue u HopmaTuBHBIE yCIOBHS XpaHEHHUs JOKYMEHTOB apXHBa Ccyza 2 OK 01-10
UCII0JIb30BAHNE ObecrieueHre COXpaHHOCTH apXUBHBIX JIOKYMEHTOB 2
JIOKYMEHTOB apXHBa IIpakTHyeckoe 3aHsATHE
cyna
VYcnoBus obecrieueHrss COXpaHHOCTH JOKYMEHTOB Cy/ia 2
XpaHeHHe U UCTIOJIb30BaHNE TOKYMEHTOB apXrBa Cy/a 2
HopmatuBHBIC YCIIOBUS XpaHEHUsS JOKYMEHTOB Cy/ia 2
CamocrosiTesibHas padoTa CTYAEHTOB
Vcnonp30BaHne JOKYMEHTOB apXHBa CyJla M PETYITHPOBAHHUE AOCTYIAa K HUM 6
Tema 1.5. Coaepxanue yueOHOIro Marepuasa 14 IIK 1.4
Opranu3zanus paboTbl CocraB TOKyMEHTOB CyJI0B, IEPEAABAEMBIX Ha XPAHEHHE B 2 OK 01-10
o oTOOpy U mepenaue rOCy/IapCTBEHHbIN apXUB
JOKYMEHTOB Cyza Ha ITopsimok paboTHI 11O OTOOPY M IIepeaade JOKYMEHTOB CyJlia Ha XpaHEHUE B 1
XpaHeHHUEe B TroCyaapCTBCHHBIU apXHB
FOCYHapCTBCHHBIﬁ HpaKTI/I‘leCKOC 3aHATHUC
apXuB [lepenaua TOKyMEHTOB B FOCYJapCTBEHHbIN apXUB 2
CocTaB JOKyMEHTOB, IIEpeJaBacMbIX Ha XpaHEHUE 2
[Topsinok 0T00pa JTOKYMEHTOB 2
Opranuzanus paboTsl 0 0TOOPY U Mepeaye JOKyMEHTOB CyZa Ha 1
XpaHEHHUE B TOCYJAPCTBEHHBIN apXuB
CamocrosiTesibHast padoTa CTYAeHTOB
OTBETCTBEHHOCTD 32 HApYILIEHUE BEJCHHS apXUBHOTO JEIOMPOU3BOICTBA 4
Bcero wacos no MJIK 78
IIpomesxyTouHas aTrecTanus IK3aMeH 6
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4. YCJIOBHUS PEAJIU3AIIMU ITPOTPAMMBI TIPO®ECCHOHAJIBHOTO
MOJIYJISA

4.1. TpeGoBaHusl K MATEPUATBLHO-TeXHHYECKOMY 00ecIedeHN 0
Peanusanus npodeccoHanbHOro MOAYJIS NPEIoIaracT Halnume

y4eOHOro KaOuHeTa:

«IIpodeccnoHanbHBIX TUCIUILINHY

[ToaroroBka BHEAyTUTOPHOM pabOTHI HOMKHA 00€CTIEYMBATHCS TOCTYIIOM
KaxJoro oOydaromierocss K 0a3aM JaHHBIX M OMONHOTEYHBIM (poHAAM,
dbopMupyeMbpiM TIO TIOJIHOMY TEPEYHIO0 AUCHUILIMH (Mojyiei). Bo Bpems
CaMOCTOSITEJIbHOM TOATOTOBKH, OOydYaroIuecs JOJDKHBI OBITh 00EeCIeueHbI
JOCTYTIOM K ceTu MHTepHeT.

O6opynoBanue yueOHOTO KabrHeTa U pabounx MecT KabuHeTa:

- II0CaJIOYHBIC MECTa M0 KOJUYECTBY CTYACHTOB;

- pabodee MecTo MpernojaBaTes;

— KOMIUICKT y4eOHO — METOIMYSCKHX MaTEPHAIOB MPEII01aBaTelIs;

- KOMIUIEKT y4eOHO — HAIJSIIHBIX MOCOOWH TO JHWCHIUIUTMHE, B TOM
YHCIie Ha SJICKTPOHHBIX HOCUTEIISX.

Texuuueckue cpeacta 0OydeHUs:
- KOMIIBIOTEP C MYJIbTUMEIUMHON YCTAHOBKOM.

O6opynoBaHue J1a00paTOPUU U pabOUINX MECT J1aOOPATOPUH:
HE MPEAYCMOTPEHO

Ilpusooumcs nepeuenv cpedcme 0OyUeHUs, BKIOUASL MPEHANCEPLL, MOOEU,
Makemsl, 060py006aHUe, MEXHUYECKUE CPedCmed, 6 M. Y. AYOUOBU3YATbHbLE, KOMNbIOMEPHbLE U
MENEKOMMYHUKAYUOHHBLE U M. N. (KOAULECMBO He YKA3bl8AenICsl).

4.2. O6mue  TpeGoOBaHMS K  OpraHM3auud  o0pa3oBaTeIbHOM
HesITeJIbHOCTH

OcBoenue OOyYarOIIMMUCS TMPO(PECCHOHATBHOTO MOAYJS  JOJKHO
MPOXOJUTh B YCJIOBHSX CO3JaHHOW 0Opa3oBaTeIbHOM Cpembl Kak B
oOpa3zoBareinpbHOW oOpraHu3anuu (YUpeKJIeHWU), TaK W B OpPTraHU3AIMSIX,
COOTBETCTBYIOIIUX MPO(PIII0 MPOPECCHOHATBHOTO MOIYJIS_ApPXHWBHOE JIeJI0 B

cynac.

[IpenonaBanne MJIK mpodeccrnonambHOTO MOAYIS JOMKHO HOCHUTH
MPaKTUYECKYI0 HaIpaBICeHHOCTh. B mpoiiecce 1abopaTOpHO-MPAKTUUECKUX
3aHATUN OOydyaroluecs: 3aKperuisilioT W YriayOJsiioT TEOPETUYECKUE 3HAHMUS,
MpuoOpETaOT HEOOXOUMBbIE TPOPECCUOHATBHBIE YMEHUS U HABBIKU.
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N3ydyenne mpodeCcCHOHATBHOTO MOIYISA MPeIyCMaTpUBACT MPOXOXKICHHE
oOydaromuMucss  y4eOHOH M TPOU3BOJCTBEHHOW  MPAaKTMK B  CTEHAxX
oOpa3zoBaTebHON (OpraHu3aluy) YUpeXKIEHUS U B OpraHU3alvsaX, HaIlpaBJICHHUE
AESITENFHOCTH KOTOPBIX COOTBETCTBYET MPOGUITIO MOATOTOBKU MPO(eCcCHOHATEHOTO
MOJTYJIS.

N3ydenne TaKHX obmenpodeccuoHaIbHbBIX TUCTIUTLITAH KaK:
«IIpaBooxpaHuTenbHble W CyAeOHble  OpraHb»,  «J/oKyMeHTalmOHHOE
oOecniedenue ympasieHus», «CyneOHoe Ielonmpou3BOACTBOY, «OpraHu3amus u
OCYIIIECTBJICHHE KOMWU(UKAIMKA 3aKOHOAATENhCTBA B cynae», «OcobeHHOCTH
OpPTraHMU3aIMOHHO- TEXHUYECKOr0 OOECIEeUeHHUsl NEATEIBHOCTH CyAeh», IOIHKHO
Mpe/IIeCTBOBATH OCBOSHHUIO JAHHOTO MOJYJISI MITH U3Y4aeTCs MapauiebHO.

TeopeTnueckue 3aHSITHSI TOJDKHBI TIPOBOTUTHCS B
VueoHoMm kadunere IlpodeccruoHaNbHBIX AUCITAILIAH

(vkazamo HazeaHue)
JIa00PaTOPHO-NPAKTHYECKHUE 3AHATHSA TTPOBOISATCS B

YueonoMm kabuHere [IpodeccrnoHaNbHBIX QUCIUILUINH
(vkazamo Hazeanue)

TGKYHII/Iﬁ KOHTPOJIb U ITPOMCIKYTOUHAA aTTCCTAlIUA O6y‘ICHI/IH CKJIIaAbIBAaIOTCA
U3 CJICAYIOIMNX KOMIIOHCHTOB:
TeKyIIII/Iﬁ KOHTPOJIb: OIIpOC 06yqa101111/1xc51 Ha 3aHATHAX, IIPOBCACHUC

TECTUPOBaHUS, O(QOpPMJIEHHE OTUETOB IO MPAKTUYECKUM paboTaMm, pelieHue
NPOM3BOJICTBEHHBIX  3aJad  OOy4alolUMHCS B TpOIEcce  MPOBEACHUS
TEOPETHYECKUX 3aHITUHU U T.1.

NMPOMEKYTOUHBII KOHTPOJIb: YK3aMEH, 9K3aMeH (KBATH(PUKAIIMOHHBIN).

4.3. KaapoBoe obecnieuenne 00pazoBaTeibHON 1eATEJILHOCTH

TpebGoBanusi Kk KBaM(PUKAUKA TENATOTUYECKUX KaJPOB, OCYIIECTBISIONNX
peammzaruio  [IIIKPC, TINICC3 mno mnpodeccuu, cnenuamTbHOCTH —JOJKHA
o0OecreunBaThbCA TMEJAroruiecKuMu KaJpaMu, WMEIOIIMMHU BhICIIee 00pa3oBaHHE,
COOTBETCTBYIOIIIEE MPOPIITIO MPETnoaBaeMol MPOPECCUOHATBHOTO MOAYSA. OnbIT
JESTENHPHOCTH B OPraHMU3aIUsiX COOTBETCTBYIOUIEH NpodeccHoHaIbHON Ccdepbl
ABJISIETCS  00s13aTENIbHBIM Il MIpenojaBaTeNield, OTBEYAIOIIUX 33 OCBOCHHE
oOydarommmMcs mpodecCHoHAIBHOTO y4eOHOTO IMKiIa. [IpernomaBaTenu moirydaroT
JIOTIOTHUTENIbHOE TpodecCHOHANBHOEe 00pa3oBaHWE MO IMpOorpaMMaM TOBBIIICHUS
KBTH(PUKAIUKA, B TOM YHCIe B (OPME CTAKHPOBKH B MPOMUIBHBIX OpTaHU3AIUSIX
HE pEe’Ke OJTHOTO pa3a B S JIET.
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4.4. UuopmannoHHoe odecriedyeHue 00y4eHu

[lepeueHb pekOMeHyeMBbIX yU4eOHBIX U31aHuil, UHTepHET-pecypcoB,

JOIIOJIHUTEIIBHOU JINTEPATYPHI.

4.4.1

4.4.2

4.4.3

4.4.4

4.4.5

4.4.6

4.4.7

OcHoBHblEe UCMOUHUKU:

Konctutynuss Poccuiickoii @Depeparuu" (IpuHATa BCEHAPOIHBIM
rosiocoBanueMm 12.12.1993 ¢ usMeHeHHSIMU, OJIOOPEHHBIMHU B XOJE
obmiepoccuiickoro rojocoanus 01.07.2020).

®denepanbhbiii 3akoH "O06 apxuBHOM jaerne B Poccuiickoit deaeparun’
ot 22.10.2004 N 125-®3 (mocneausis peaaxius).

Kommenrtapuit k @enepansHoMy 3akoHy oT 22 okTsi0ps 2004 roma N
125- ®3 "O6 apxuBHom gene B Poccuiickoit ®enepanun"
(mocrareiinbiii) buptokoBa T.A. TloaroTtoBieH [Jjsi  CHUCTEMBI

Koncynsrant [Tntoc, 2017T.

,ZIOl’lOJlHllm €J/lbHbleé UCMOYHUKU.

beikoBa T. A.JlokyMeHTallMOHHOE OOECIEYEeHHE  YINpaBICHUS
(memompou3BoicTBO): Yueb.moc. / T.A.beikoBa u Ap. - 2 u3m., nepepao.
u jgom. - M: HULL Undpa-M, 2018- 304c.: 60x90 1/6 + ( Hom. mar.
znanium.com) - (Beiciee 06p.: bakanasp.).9bC «Znanium».,

I'magmit E. B. JlokymeHTanmwoHHOEe oOecrnedeHue yIpaBICHHUS:
Yuebnoe mocoome / E.B. I'mammit. -M: WL PHUOP:  HHI]
Wudppa-M, 2018. - 249 «c.: 60x90 1/16.

(ITpodeccronansraoe odbpazoanue). IbC «Znaniumy.

I'maguii E. B.JlokymeHTaIlmoHHOE O0eClieueHHEe ymIpaBieHUs: YdeOHOoe

nocobue/I'maguitE.B. - M: WL PUOP, HUI[ HMHDPA-M, 2017.

249 c.: 60x90 1/16.-

(ITpodeccronansaoe obpazoBanue). IBC «Znanium.

Kazakepuu. T. A. Txanuu A.U. JlokyMeHTanmoHHOe oOecrieueHue

ynpasieHusi: yueOHuk u mnpaktukym s CIIO — M: UznarenbcTtBO
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IOpaitr, 2019. -161c.

448  KysneuoB. W.H.JlokymeHTaunoHHOE O0OECHEUYEHHE  YIPABIICHHUS.
JlokyMeHTOOOOpOT U Jenonpou3BoAcTBO : yueOHuk nas CIIO —

M.M3narensctBO Opaiit, 2017. — 177c.
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5. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUSA
HNPO®ECCUOHAJIBHOI'O MOAYJIA
KoHTponb U oLeHKa pe3ynbTaTOB OCBOEHHUS MPO(PECCHOHATBHOIO MOIYIS
OCYLIECTBIISIETCSl MpernojaBaTesieM IMpU MPOBEACHUU JIabOpaTOpHBIX padoT,

MPAKTUYECKUX 3aHATUM, TECTUPOBAHUS, a TAKXKE BBINOJHEHUS OOyYaroIIMMHCS
WHJVMBUAYAJbHBIX 33/1aHUM, IPOEKTOB, UCCIEAOBAHUM.

OcBoennbIe PO ecCHOHATIbHBIC KOMIIETEHIINU

PesyabTaTsl
(ocBOCHHBIE OcHOBHBIE IOKA3aTEIH OLICHKHU ®opMbI U METOABI
npogeccuoHaIbHbIE pe3yJabTara KOHTPOJISI M OLIEHKHU
KOMIIETEeHIIMH)
[IK 1.4. O6ecnieunBaTh [IpuMepHBIe MOKa3aTENN OLIEHKH [Ipumepubie (opmbl U
paboTy apxuBa cyna. pe3ynbTara: METOAbl  KOHTPOJSA |
BJIQJICHUE METOIUKON OIICHKH:
MOJATOTOBKU CYJEOHBIX JeTl U TECTUPOBAHUE,
MaTepHualoB s CAa4U B APXUB; 3aInTa
COCTaBJICHUE BHYTPEHHEW ONUCH MIPaKTUYECKUX
JTIOKYMEHTOB; pabor,

BHECEHHE HEOOXOIUMBIX YyTOUHEHUH | HAITMCAHMS
B PEKBU3UTHI 00JIOXKKHU J€a; cooO0IIEeHu 1

O(l)OpMJ'IeHI/Ie PE3YJIbTATOB CAAYH JIOKJIAZ0B TI0 TeMaM

JCJI Ha apXUBHOC MJ—IK

2
XpaHeHue, OILICHKA BBITIOJIHCHU A
CO6J'IIO,Z[€HI/I€ OXPAaHHOTI'O pCKUMaA

HOMCH.[@HI/IIZ XpaHHWJINIL;

paboT Ha yueOHOH 1

HpOHSBOHCTBCHHOﬁ
BBITIOJIHCHHUC IIOPAIKA IIPAaKTHKE;
HCIIOJIb30BAHUA NJOKYMCHTOB I[I/I(i)(bepeHHI/IpOBaHHHﬁ

apxuBa CyJa;
opranusanus nopsaka oroopa
JOKYMEHTOB ¥ 0(hOPMIICHUS UX

3a4eT, IK3aMEH, IK3aMCH
(kBanmM(pUKAITMOHHBIH ).

Ha YHUYTOXCHHUC.
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OCBOEHHBIE 00LIME KOMIIETEHIIUN

PesyabTaTsl
(ocBOeHHBIE 001IHE
KOMIIeTEeHIIMH)

OcHOBHbIE MIOKA3aTeJH OI[EHKH
pe3yabTarta

(I)OpMI)I H METO/bI
KOHTPOJIA H OLICHKHA

OK 1. ITonumars
CYILIHOCTb U COLIUATIBHYIO
3HAYUMOCTb OyAyIIei
npodeccuu, IposBIATH K
HEW yCTOWYMBBINA MHTEPEC.

[IpumMepHbIe MOKa3aTeau OLCHKU
pe3ynbTarta:

JIEMOHCTpAIIUs HHTEPEca K
Oynymeit

npodeccuu;

3HaHHE MOCJICTHUX U3MEHEHUH B
3aKOHOJATENbCTBE B cdepe mpasa
U CyJeOHOTO aIMUHUCTPUPOBAHUS;
MPOSIBJIEHNE UHUIINATHBEI B
ayJAUTOPHOMN M CAaMOCTOATEIIbHOMN
pabore.

[TIpumepHbie ¢Gopmbl U
METO/bl  KOHTpOJIL U
OILICHKHU:

HaOJIFOIEHNE 3a
BBITIOJTHEHUEM
MPAKTUYECKUX padoT,
KOHKYPCHBIX paloT,
y4acTHe BO
BHEAYJIUTOPHOU

JCATCIIBHOCTH.

OK 2. Opranu3oBbIBaTh
COOCTBEHHYIO
NesITeNIbHOCTD, BEIOUPATh
TUTIOBBIE METO/IbI U
CHOCOOBI BBITIOJTHEHHUS
npodeccruoHabHBIX 3a/1a4,
OIICHUBATh UX

3¢ HEKTUBHOCTD H
Ka4yecTBO.

[TpuMmepHbIe TOKa3aTeIH OIICHKH
pe3yibTara:

BBIOOD ¥ MPUMEHEHHE METOIOB U
croco0O0B peIIeHHS;
npoeCCHOHATBHBIX 33]1a4 B
obnactu nHpopmaTU3aIuu
JeSITeITbHOCTH Cy/a U
UH(POPMAIMOHHBIX CHCTEM
CYJOTIPOU3BO/ICTBA;

oreHKa 3 PEKTUBHOCTH U KauecTBa
BBITOJIHEHHS TPO()ECCHOHAIBHBIX
3ajau.

[TpumepHbIe GOpPMBI 1
METOIbl KOHTPOJIS U
OIICHKH:

IKCTIEPTHAS OIICHKA
pEILICHHSI CUTYaIlHOHHBIX
3ajay;

IKCIIEPTHAS OIICHKA
OCYILIECTBIICHUS BHIIOB
JeSITeIIbHOCTH B
nporiecce

yueOHOM U
MIPOU3BOJICTBEHHOU
NPAaKTUKU

OK 3. [Ipunumarts
pelieHus B CTaHIapTHBIX U
HECTaHJapPTHBIX CUTYaLlUIX
Y HECTH 3a HUX

[IpumepHbIe oka3aTean OLEHKH
pe3yabTaTa:

pelIeHne CTaHAAPTHBIX U
HECTaH/IaPTHBIX
npodeccnoHanpHBIX 3a/1a4

[Tpumepubie dopmbl U
METOJbl  KOHTPOJIS U
OLICHKHU:

9KCIIEpTHAAd OLCHKA

OTBETCTBEHHOCTS. pelIeHns CUTYalMOHHBIX
B 00nacTu cyie6HOro 3ajay;
AAMMHHUCTPUPOBAHHSA, JKCIIEpTHAA OLICHKA
3HaHUE NPAKTUKU IPUMEHEHUE OCYIIECTBIICHHSI BUIOB
3aKOHO/IATENIbCTBA. NeTEIbHOCTH B
rporecce
yueOHOH U
MIPOU3BOJACTBEHHOMN
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MPaKTUKA

OK 4. OcyiiecTBisTh
MOWCK U MCIIOJIb30BAHHE
nH(pOpMaINH,
HEOO0X0AMMOM ISt

3P PEKTHBHOTO
BBITOJTHCHUS
npodeccroHaIbHBIX 3a/a4,
po¢heCCUOHAIBHOTO U
JMYHOCTHOTO PAa3BUTHS.

[TpumepHbIe MOKa3aTeNN OLECHKH
pe3yibraTta:

3¢ (eKTUBHBINA TOUCK HEOOXOAMMOMN
UHpOpMAIINH;

UCTIOJIb30BAHUE PA3TMYHBIX
UCTOYHUKOB, BKITFOUAS
JJIEKTPOHHBIE;

UCTIOJIb30BATh TIEPUOJMUECKUE U
CrieMabHbIe N3IAHHS,
CTIPaBOYHYIO JIUTEPATYPY B
poeCCUOHAIBHON e TEIHHOCTH.

[Tpumepubie  GOpMBI
METOIBl  KOHTPOJIS
OLICHKU:

SKCIICpTHAsA OLICHKA

nu
n

pemiCHUd CUTYyallMOHHBIX

3az1ay;
AKCHEPTHAs OLICHKA
OCYILIECTBJIEHUS BUJOB
JIEATEIIbHOCTH B
rporecce

y4ueOHOH 1
MIPOU3BOJICTBEHHOM
MPaKTUKH

OK 5. Hcnonb3oBarh
nH(}OpPMAaLIMOHHO-
KOMMYHHKAITHOHHBIC
TEXHOJIOTHH B
npohecCuoOHATBHON
NEeSITeIbHOCTH.

[IpumepHbIe MokazaTenan OLEeHKH
pe3ynbTarta:

BIIaJIcHUE TTpUEMaMH pabOTHI C
KOMIIBIOTEPOM, IJIEKTPOHHOU
noytoi, MHTEpHETOM.

AKTUBHOE IIPUMEHEHUE
nH(popMaIrmoHHO-
KOMMYHHKALIMOHHBIX TEXHOJIOTUH B
po(eCCUOHATILHOMN 1A TEIbHOCTH.

[TpumepHbie  GopMBbI
METO/Ibl  KOHTPOJIA
OLICHKH:

SKCIIEpTHAA OLICHKA

n
n

pe€mi€HUA CUTYallUOHHBIX

3ajay;
IKCTIEPTHAS OIICHKA
OCYIIIECTBIICHUS BHIIOB
NEeSITEIIHHOCTH B
nporiecce

yaeOHOH 1
MIPOU3BOJICTBEHHOU
MPaKTUKA

OK 6. CaMmoCTOSATEIIEHO
OTIPENETIATh 3a/1a4u
poheCCUOHATBHOTO H
JIUYHOCTHOTO Pa3BUTHS,
3aHUMAaThCI
caM000pazoBaHHUEM,
OCO3HAHHO TUIAHUPOBATH
MOBLIIIIEHUE
KBaJTU(pUKAIIHH.

[TpumepHBbIe oKazaTeau OLEHKU
pe3ynbraTta:

CHOCOOHOCTh K OpraHU3aIuu 1
TUTAHUPOBAHHUIO CAMOCTOSITEIbHBIX
3aHATUH U JOMallHei paboThI pu
U3yYCHUH Y4eOHOU TUCIIUILINHBI,
3¢ PEeKTUBHBIN MOUCK
BO3MOIKHOCTEH Pa3BUTHS
npodeccrnoHaIbHBIX

HaBBIKOB;

pa3paboTKa, peryIspHBIA aHAIN3 U
COBEPIICHCTBOBAHME TJIaHA
JMYHOCTHOTO Pa3BHUTHUS U
TIOBBIIICHUS KBATU(DUKAIIH.

[Tpumepnbie  popmbI
METOJBl  KOHTPOJIS
OIICHKH:

OKCIICpTHAA OLCHKaA

u
u

pelmiceHud CUTYyallUOHHBIX

3aj1a4;
9KCIIEPTHAs OIIEHKa
OCYIIIECTBIICHHS BUJIOB
JeSITETIbHOCTH B
nporecce

yueOHOU U
MIPOU3BOJICTBEHHOU
MPAKTHKH

OK 7. OpuentnpoBaThCs B
YCIOBHSX ITOCTOSIHHOTO
OOHOBIIEHHSI TEXHOJIOTHH1 B
npodeccuoHaIbHOM

[IpumepHbIe oKa3aTenn OLEHKH
pe3ynbprarta:

BJIaJCHUEC MCXaHU3MOM
IJIaHWUPOBAHUSA, OpraHrU3alunu,

[Tpumepubie  GopMbI
METO/Ibl  KOHTPOJIS
OLICHKHU:

AKCIEPTHAs OLIEHKA

n
n
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ACATCIIBHOCTH.

aHaym3a, peIIeKCHH, CAMOOIIEHKU
YCIIEITHOCTH COOCTBEHHOM
JEeSTEIbHOCTH U KOPPEKIINH
pe3yIbTaTOB B

obnactu 00pa3oBaTEIBHOM
JeSITeTbHOCTH.

pELIECHHS CUTYallMOHHBIX
3az1ay;

JKCHEPTHAS OLICHKA
OCYILIECTBJIEHUS BUJOB
JIEATEIIbHOCTH B
nporecce

y4aeOHOH 1
MIPOU3BOJICTBEHHOM
MPaKTUKH

OK 8. Opranun3oBsIBaTh
pabouee MecTo ¢
coOmroeHneM TpeOoBaHUM
OXpaHBbI TPyIa,
MPOU3BOJACTBEHHOMN
CaHWUTApPWH,
MH()EKIIMOHHON 1
MIPOTUBOTIOKAPHOMN
0€30MacHOCTH.

[IpumepHbIe Moka3aTenan OLEeHKH
pe3ynbraTta:

opraHusanus paboyero Mecra B
COOTBETCTBUU C TPEOOBAHUSAMU
MHCTPYKIIMH [0 OXpaHe TpyJa,
MPOU3BOJCTBEHHON CaHUTAPUH,
MIPOTHUBOMOXKAPHOH 0€30MaCHOCTH.

[TpumepHbie ¢Gopmbl U

METO/bI KOHTPOJIA nu

OIICHKH:

AKCIIEpTHAs OIIEHKA
pelIeHUs] CUTYalIMOHHBIX
3aJ]a4;

IKCIIepTHAs OIIEHKA
OCYIIECTBIICHHUS BUJIOB
JIeITEJIbHOCTH B
mporiecce

yaeOHOH 1
MPOU3BOJICTBEHHOM
MPaKTUKH

OK 9. ITposBnATh
HETEPIUMOCTh K

KOPPYNIHOHHOMY
MOBECHHUIO.

[TpumepHBbIe MOKa3aTeN OLEHKU
pe3ynbraTta:

JNEMOHCTpAIs TOTOBHOCTH K
AHTUKOPPYNIIUOHHON
NEeSITeNIbHOCTH;

MPOSBICHUE AaHTUKOPPYIMLIUOHHBIX
JIEUCTBUN B COOTBETCTBUM C aHTHU-
KOPPYNIMOHHOW MOJTUTUKOU B
Jlyranckoit Hapoanoii PecniyOmnukwu.

[Ipumepnsie opmbl U
METOIBl  KOHTPOJSA |
OIICHKH:

AKCIIEPTHAs OLIEHKA
pELICHUS CUTYallMOHHBIX
3ajad;

AKCIIEPTHAs OLIEHKA
OCYIIECTBIICHHS BUIOB
JeATEIHOCTH B
nporecce

yueOHOU U
IPOU3BOACTBEHHON
NPaKTHKH.

OK 10. Opranu3oBsiBaTh
CBOIO )XHM3Hb B
COOTBETCTBUU C COI[UATBHO
3HAYUMBIMH
MIPEJICTaBICHUSIMH O
3I0pOBOM 00pase KU3HH,
MOJIEP>KUBATH JIOJKHBIN
yYpOBEHB (HU3UYECKOU
MOATOTOBJICHHOCTH,
HEOOXOTUMBIH IS
COLMAIBHOW U

[MpumepHble  QOpMBI
KOHTPOJISl M OLIEHKU:
JIEMOHCTpAIHsi TOTOBHOCTH BECTH
3JI0pOBBIN 00pa3 )KU3HHU,
HOJIEP’)KUBATH JIOJIKHBIN YPOBEHb
¢u3nuecKoil MoArOTOBKHU.

n MCTOAbI

[IpumepHbie  (QopMbl U
METO/Abl  KOHTPOIS |
OLICHKH:

DKcrepTHas OlleHKa
PELICHUS CUTYallMOHHBIX
3aj1ad;

DKCIIEPTHAs OLIEHKa
OCYIIECCTBIICHHSI BUIOB
JeATEILHOCTH B
nporiecce

yueOHOH U
NPOH3BOCTBEHHOM
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npodeccrnoHaIbHO M MIPAKTHKH.
JICSITEIIBHOCTH.
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Bonpocst k M/IK 03.01 ApxusHoe aemno B cyae, M/IK 03.02 Opranusanusi pa6oTsl apxusa

cyaa

DKCIEepTU3a IEHHOCTH JIOKYMEHTOB.

[Topsimox mpoBeAeHUs SKCIIEPTU3bI IEHHOCTU IOKYMEHTOB.
KommiexkroBanue apxuBa cyja. ICTOUYHUKH KOMIUIEKTOBAHUS
CocTtaB I0OKyMEHTOB, TOJIC)KAIIUX TIEpeaade B apXUB
Howmenxkiarypa nei.

[Topsimox hopmupoBaHus Jies1 B OpraHu3aIu.

TpebGoBanus k 0HOPMIIECHHUIO JIeJI, TPUHUMAEMBIX B apXHB.
CocraBienue u opopMIIeHHE ONTUCEN AeT

© XN ks DD RE

[ToxroroBka 1€l K ciadye B apXuB

10. CocTaBieHUE HOMEHKIIATYPHI €T

11. JIOKyMEHTAaJIbHbIN 1 apXUBHBIN (POH] OpraHu3aIuu.

12. Ompesenienne (OHIOBOM TPUHANIEKHOCTH APXUBHBIX JTIOKYMEHTOB
u 00pa3oBaHKe apXUBHOTO GOH/A.

13. XpOHOJIOTHYECKHE TPAHULIBI ApXUBHOTO (OHIA

14. JIOoCTyIl K apXHUBHBIM JTOKYMEHTaM

15. OrpaHnyeHre Ha JOCTYMN K apXUBHBIM JOKYMEHTaM

16. Ucnionb30BaHUE apXUBHBIX TOKYMEHTOB

21.TlonsiTHE apXWBa OpraHU3AIIH.

22.Bujpl apXUBOB.

23.1IpaBa apxmuBa.

24.0OTBEeTCTBEHHOCTD 32 HApYIICHHE 3aKOHOIATEIHLCTBA 00 apXUBHOM JIETIE.
25.9KkcnepTr3a EHHOCTH IOKYMEHTOB.

26.Tlopsiok MpoOBEICHHS YKCIIEPTU3BI IICHHOCTH JTOKYMEHTOB.
27.KomrekroBaHue apxuBa cyaa. MICTOUHUKH KOMIUIEKTOBAHHUS
28.CocTaB JOKYMEHTOB, IMOJJICKAIINX Iepe/iaue B apXUB
29.HomeHkiaTypa Jiel.

30.TTopsimok popMupoBaHUs AeN B OpraHU3aIUH.
31.TpeboBanust K OPOPMIICHUIO JIE], MPUHUMAEMBIX B apXUB.
32.Cocranenue u oopMIIeHHE OTHCEH e

33.IloaroToBka /el K caave B apXuB

34.CocraBiieHHe HOMEHKJIATYPBI J1eTT

35./lokymeHTaIbHBIN U apXUBHBIN (HOH OPTaHU3AIUH.
36.Ompenenenrie (HOHAOBOW NPUHAIIC)KHOCTH APXUBHBIX JIOKYMEHTOB W
oOpa3oBaHue apXUBHOTO (POHIIA.

37.XpOoHOIOTUYECKHE TPAHUIIBI apXUBHOTO (hOHIA

38.JlocTym kK apXUBHBIM JTOKYMEHTaM

39.0rpanudeHne Ha JOCTYI K apXUBHBIM JIOKYMEHTaM
40.Vcionp30BaHME apXUBHBIX JOKYMEHTOB
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